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IHOACHUTEJIBHAS 3AIINCKA

Metoandeckrue peKOMEHIAIMHY 110 BHIIOJTHEHUIO BHEAYIUTOP-
HOM CaMOCTOATENbHON PabOTHI MO MPOPECCHOHATEHOMY MOIYITIO
[IM.3 Hudopmaruzanus AEATEIBHOCTH Cyla MpeJHa3HAYEHBI IS
oOyuaroruxcs o cnenuanbHoctd 40.02.03 TlpaBo u cyneOHOe aj-
MUHUCTPUPOBAHHE.

Lenp MeTomuYecKnX peKOMEHAAINI: OKa3aHHe TTOMOIIN 00Y-
YaIUMCS B BBIMOJHEHHN CaMOCTOSITENIbHOH paboThl mo mpodec-
CHOHAJIHHOMY MOJYIIIO.

Hacrosmme metoamueckne peKOMEHIAINH COAepKaT paboThI,
KOTOpPBIC TIO3BOJISIT OOYYaIOMIUMCSI CaMOCTOSITETILHO OBIIAIETh IMPO-
(I)GCCI/IOHaHBHBIMI/I 3HaHUAMH U YMCHUSMHU 10 CHICIUAJIBHOCTH, OIIbI-
TOM TBOPYECKOW U MCCIENOBATENHECKOM IEATENFHOCTH M HAIIPABIICHBI
Ha (OPMUPOBAHHE CIIETYIOIINX KOMITCTEHITHIA:

no MexaucuuiuimHapaoMmy kypey 03.01 MudopmannonHbe
TEXHOJIOTHH B JACATEIHHOCTH Cy/Ia:

IIK 1.3. ObecnieunBaTh pabOTy OPITEXHUKH W KOMIBIOTEPHOH TEXHHU-
KH, KOMIIBIOTEPHBIX CETed M NpPOrpaMMHOTO OOeCIedeHUs
CyJIOB, calToB CyZoB B NH()OPMAIMOHHO-
TeleKOMMYHUKaIMOHHOH ceTn "VHTepHeT" (nanee - ceth UH-
TEPHET).

IIK 1.5. OcyIecTBIsITh BeZicHHE CYJIeOHOM CTaTUCTUKU Ha OyMasKHBIX
HOCHUTEJISX U B 3JICKTPOHHOM BHJIC.

mo mexmuctumuHapaomy kypey 03.02 MudopmarmoHnHbie
CHCTEMBI CYJIOITPOHU3BOJICTBA!

IK 1.3. ObecnieunBaTh pabOTy OPIrTEXHUKH M KOMIBIOTEPHON TEXHH-
K{, KOMIIBIOTEPHBIX CETe M MNpPOrpaMMHOI0 00eCHeYeHHUs
CyJIOB, CalToB CYZHOB B HH(POPMAIMOHHO-
TeJIeKOMMYHUKAIoHHOH cetn "VHTepHeT" (nanee - ceth UH-
TEPHET).

TIK 1.5. OcyIecTBISITh BeJieHUE CyeOHON CTATUCTHKU Ha OyMa)KHBIX
HOCHTEJISIX U B 9JICKTPOHHOM BHJIC.

Bcero na nabopatopunsie 3anstus no [IM 03 — 62 vaca (13 HuX
mo MJIK 03.01 — 32 gaca, mo MJIK 03.02 — 30 gacos). Kosuuecto
4acoB, OTBOJIUMOE Ha Ka)KI[ylI0 CAMOCTOSITEIBHYIO PadoTy, ormpene-



JIIETCSl CIOXHOCTBIO BBITONHSAEMOW pabOTHI. YPOBEHH CIOKHOCTH
OTIpE/IETISIET MPETIOAABATEb.

CamocTrosiTeibHasi padoTa mo npogeccuoHATHLHOMY MOIYJTI0
IIM.03 UudopmaTu3anus 1esiTeILHOCTH CyAa

1. MeTroanyeckne peKOMEeHIAUU M0 MOATOTOBKE BBICTYII-
JIEHHUS.

PernameHT ycTHOTO MyOIUYHOTO BBICTYIUICHHSI — He Oonee 10
MUHYT.

HcKyccTBO YCTHOTO BBICTYIUICHHSI COCTOUT HE TOJNBKO B
OTJINYHOM 3HAHUM TIPEIMETa pedH, HO W B YMEHHHU IPETIOTHECTH
CBOM MBICIH W YOSKACHUS TIPaBUIBHO W  YIOPSIOYCHHO,
KPacHOPEYMBO H yBJIEKATEIBHO.

JIroboe ycTHOE BBICTYIUICHHE JOJDKHO YIOBJIETBOPSTH TPEM
OCHOBHBIM KPHUTEPHUSIM, KOTOPbIE B KOHEYHOM UTOTE U TMPHUBOIST K
yCIIeXy: 3TO KPUTEPH MPAaBHIBHOCTH, T.€. COOTBETCTBHSI S3bIKOBBIM
HOpPMaM, KPHUTEPHH CMBICIOBOI aJeKBaTHOCTH, T.€. COOTBETCTBHUS
coJiep KaHusI BBICTYTUICHUSI pearbHOCTH, u KpUTEpHi
3G PEKTHBHOCTH, T.€. COOTBETCTBHSI JOCTUTHYTHIX pPE3YyJIbTATOB
MIOCTABJICHHOM IEJIH.

PaboTy 1o MOATOTOBKE YCTHOTO BBICTYIUICHHSI MOYKHO pasjie-
JUTH HA JIBa OCHOBHBIX 3Tama: JOKOMMYHWUKATHBHBIH 3Tan (MOATO-
TOBKA BBICTYIUICHUS) 1 KOMMYHHUKATHBHBIH 3Tarl (B3aMMOJICHCTBHE C
ayuTOpHei).

PaboTa 1o moAroToBke YCTHOTO BBICTYIUICHHSI HAYMHAETCS C
¢dopmynupoBkr Tembl. Jlydie Bcero teMy copMyIHpOBaTh TAKHM
oOpa3om, 4YTOOBI €e TepBOe CIIOBO 00O3HA4Yal0 HaMMEHOBAHUE
MOJYYEHHOTO B XOJI€ BBHIMOJHEHUsI MPOEKTa HAYYHOI'O pe3ysbTaTa
(mampumep, «TexHonorus W3TOTOBIICHHS. . .», «Mogens
Pa3BUTHA. .. », «Cucrema yIOpaBJICHUS. . . », «Metoanka
BBISIBJICHHA...» M Tp.). Tema BBICTyIJICHHS HE [OJDKHA OBITH
MEPErpyKeHHOM, Helb3s "00BATH HEOOBATHOE", OXBAaT OOJBIIOrO
KOJINYECTBA BOIPOCOB IMPUBEAET K MX OErNIOMYy TEepPEUUCICHHIO, K
JEeKJIApaTUBHOCTH BMecTO TiyOokoro aHanmza. Heypadnble
(OpPMYIIMPOBKY - CIUINKOM JUIMHHBIC WM CIHIIKOM KpaTKUe H



o0rmirie, o4eHp OaHANBHBIE W CKy4YHBIE, HE COJIEprKaIllre MPOOIEeMBI,
OTOpBaHHbIC OT AAJbHEHIEr0 TEKCTa U T.1.

CaMo BBICTYIIJICHHE JIOJKHO COCTOSITh M3 TPEX YacTel — BCTY-
wienus (10 - 15% obmero Bpemenn), ocHoBHOH yactil (60 -70%) u
sakmogenus (20 - 25%).

Berynnenune BrimrodaeT B cebs mpencTaBieHHne aBTOpoB (da-
MUIIUS,, UMl OTYECTBO, TMPH HEOOXOJUMOCTH MECTO yueObl/paboThl,
CTaTyc), Ha3BaHUE JOKIIaJa, PacIIM(PpPOBKY MOJ3arojOBKa C IENBI0
TOYHOT'O ONPEAETICHUS CONEPKaHMS BBICTYIUICHHS, YETKOE OIpere-
neHue crepkHeBod uuen. CTepykHeBas WAes MPOEKTa MOHUMAETCS
KaK OCHOBHOH Te3HC, KIIFoueBoe mnoyoxenne. CTepikHeBast Haes 1aeT
BO3MOXHOCTh 33aTh ONPEACICHHYI0 TOHAJIBHOCTH BBHICTYIUICHHIO.
CdhopmynupoBaTh OCHOBHOM TE3HMC O3HAa4aeT OTBETUTH Ha BOIIPOC,
3a4eM TOBOPHUTH (IIENIb) M O YeM TOBOPHUTH (CPEACTBA JOCTHKEHUS
ICTIH ).

TpeboBaHMs K OCHOBHOMY T€3UCY BBICTYIUICHHSL:

- ¢pa3a I0DKHA YTBEP)KAATh TJIABHYIO MBICIH M COOTBET-
CTBOBATbh LIEJIN BBICTYIUICHHUS;

- CyXIEHHE JOJDKHO OBITh KPaTKHUM, SCHBIM, JIETKO YyIep-
KHUBATHCS B KPATKOBPEMEHHOM MaMsITH;

- MBICJIb JIOJDKHA TTOHUMAThCsl OJTHO3HAYHO, HE 3aKJI0YaTh
B ce0e MPOTUBOPEYHSL.

B peun MokeT OBITH HECKOJIBKO CTEPKHEBBIX Wjed, HO He 00-
Jiee Tpex.

Camas uacras omnOka B Hayaje pedyd — JUOO M3BUHATHCS,
00 3asBISATH O CBOCH HEONBITHOCTH. Pe3ynpTaroM BCTYIUICHUS
JIOJDKHBI OBITH 3aMHTEPECOBAHHOCTH CITyIlaTesneld, BHUMaHHE U pac-
MOJIOKEHHOCTH K MPE3eHTaTopy U Oyaymiel TeMe.

K aprymenTaunu B mojb3y CTEpKHEBOM MIEH MPOEKTa MOKHO
npusjiekatb GoTo-, BUAeopparMeHThl, ayAH03auc, (aKkToIoruyie-
ckuii marepuan. [ludpoBbie naHHBIE Ui OOJETYEHHsS] BOCTIPUSITHS
JydIe JIeMOHCTPUPOBATH MOCPEACTBOM Tabnum W rpadukoB, a He
3710ynoOTpeOIsITh UX 3a4uThiBaHUEeM. Jlyulie Bcero, Koria B yCTHOM
BBICTYIUICHUH KOJMYECTBO MU(POBOIO MaTepHaja OrpaHUYeHO, Ha
HETO JIyYIlle CChUIaThCsl, a He MPUBOAMUTH IOJHOCTBIO, TaK Kak o0u-
e uudp cKopee yTOMIISIET ciyliaTesieil, He)ell BbI3bIBAeT MHTE-
pec.



[Tnman pa3BUTHS OCHOBHOM 4YacTH JOJDKCH OBITH SCHBIM.
JloIKHO OBITH OTOOPAHO ONTUMAILHOE KOJUIECTBO (haKTOB M HEOO-
XOAMMBIX TIPUMEPOB.

B Hay4HOM BBICTYIJICHMH TIPUHITO Takoe YmoTpebiaeHue
(opM cII0B: Halie UCHONB3YIOTCS TIaroibl HACTOSIIETO BPEMEHH BO
«BHEBPEMEHHOM» 3HAYEHHH, BO3BpATHBIE M OC3JIMYHbBIC IJIAroJbl,
npeobnaganue GopMm 3-ro nuua riarona, (GopM HECOBEPIIESHHOTO
BHU/Ia, HCIIOJIB3YIOTCS HEONpeAeIeHHO-THIHbIE peaokenns. [lepen
TEeM KakK HCIIOJb30BaTh B CBOEH IPE3EHTAIMM KOPIIOPATUBHBIA M
CIICIHATN3UPOBAHHBIA KAPTOH WM TEPMHUHBI, BbI JIOJDKHBI OBITH
YBEPEHBI, YTO ayIUTOPHUS IIOMMET, O YEM BBl TOBOPUTE.

Ecnu  wcnonp3oBaHMe CHENHUANBHBIX TEPMHHOB U CIIOB,
KOTOpPbIE YaCTb ayAUTOPHU MOXCET HC IIOHATD, HeO6XOZ[I/IMO, TO
nocrapaiTech JaTh KPaTKyl0 XapaKTEPUCTHKY KaKAOMY W3 HHX,
KOT/1a yHoTpeOIIsieTe uX B Ipolecce MPe3eHTAIN BIIEPBBIE.

Camble yacTble ONIMOKH B OCHOBHOM YacCTH JIOKJIA/a - BBIXOJ
3a TpeAesbl paccMaTPUBAEMBIX BOIPOCOB, MEPEKPhIBAHHE MYHKTOB
IUIaHA, YCIOXKHEHWE OTICNBbHBIX IOJOKEHHH pedur, a TaKKe
meperpy3ka TEeKCTa TEOPEeTHYECKUMH pacCyXICHHAMH, OOmime
3aTPOHYTHIX BOMPOCOB (JICKJIapaTUBHOCTh, 0€3710Ka3aTeIbLHOCTH),
OTCYTCTBUEC CBA3H MCKAY YaCTAMHU BBICTYIIJICHUA, HECOPA3MEPHOCTH
qacTell BBICTYIUICHHs (3aTSHYTOE BCTYIUICHHE, CKOMKaHHOCTh
OCHOBHBIX MOJOKEHUH, 3aKITI0YECHNS).

B 3akmodennun Heo0OXoauMO c(OpPMYIHPOBATH  BBIBObI,
KOTOpBIE CIIEIYIOT W3 OCHOBHOM wu1en (uieil) BBICTYIUICHUS.
[TpaBUIBHO TOCTPOCHHOE 3aKIIOYEHHE CHOCOOCTBYET XOpOIIEMY
BIICYHATJICHHUIO OT BBICTYIUICHHA B IICJIOM. B 3akmiouennu umeeT
CMBICT TIOBTOPHUTH CTEp)KHEBYIO HJCI0 W, KpOME TOrOo, BHOBBH (B
KpPaTkoM BHJE) BEpHYTbCS K TEM MOMEHTaM OCHOBHOH 4YacTw,
KOTOpBIE€ BBI3BAJIM HHTEpEC ciyuiareseil. 3aKOHYUTH BBICTYILJICHHE
MOXXHO PCIIUTCIBHBIM 3adBJICHUCM. BCTyHHeHI/Ie 1 3aKJIIOYCHHEC
TpeOyIOT 00s3aTeNbHOI MOArOTOBKH, UX TPYIHEE BCEro CO34aBaTh
Ha xofny. Ilcuxomorm nokasaid, YTO JIydylle BCErO 3allOMHHAETCS
CKa3aHHOE B Hayalle ¥ B KOHIIE COOOIIEHMs («3aKOH Kpas»), TOITOMY
BCTYIUICHWE  JOJDKHO  IPHBJIE€Yh  BHUMaHHE  CIIylIaTelew,
3aMHTEpPECcOBaTh MX, IMOATOTOBUTH K BOCIPHUATHIO TEMbl, BBECTH B
Hee (He BCTYIUICHHME BaKHO caMo MO cebe, a ero COOTHECEHHEe ¢
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OCTaJBHBIMH YaCTSAMH), a 3aKII0YCHHE TOJDKHO 000OIIUTH B CKATOM
BHJIE BCE CKa3aHHOE, YCWINTh U CTYCTHTHh OCHOBHYIO MBICIH, OHO
JOJDKHO OBITh TaKHM, «4TOOBI CIyIIATEIM IOYYBCTBOBAJIU, YTO
Janbiie roBoputh Heuero» (A.dD. Konn).

B xi1ro4eBBIX BBICKA3BIBAHHX CIEMYET HCIONB30BaTh (hpassbl,
MIPOrPaMMUPYIOIINE 3aMHTEPECOBAaHHOCTh. BOT HekoTopsie 06opo-
ThI, CITIOCOOCTBYIOIIME MTOBBIIIICHUIO HHTEpECa:

- «Oto Bam mo3BomuT...»

- «bmaromaps 3ToMy BBI IOTyYHUTE. . .»

- «OTO MO3BOJUT U30EXKATh...»

- «2t0 noBsIacT Bamm. .. »

- «OT10 naet Bam IOMOIHUTEIBHO. ..»

- «2TO0 Aenmaer Bac...»

- «3a cYeT 3TOro BbI MOXKETE. ..»

[locrme moOATOTOBKM TeKcTa / TJIaHA BBICTYIUICHHS IIOJIE3HO
MIPOKOHTPOJIUPOBATH Ce0sT BOIPOCAMH:

- BrI3bIBaeT 1M MOE BBICTYILICHHE UHTEpEC?

- JlocTaTouyHO 1M 5 3HAIO IO JAHHOMY BOIIPOCY, U IMEETCS
T Yy MEHsI TOCTaTOYHO JAHHBIX?

- CwMory Jid s 3aKOHYUTh BBICTYIUICHUE B OTBEJICHHOE BpE-
Msi?

- CoOOTBETCTBYET JIX MO€ BBHICTYIUICHHE YPOBHIO MOUX 3Ha-
HUH U OTBITY?

[Ipu moAroTOBKE K BBHICTYIUICHHIO HEOOXOAMMO BHIOPATH CIO-
co0 BBICTYIUICHHS: YCTHOE U3JI0KEHHE C OMOPOW Ha KOHCIIEKT (OI1o-
PO MOTYT TaKkKe CIYXKHUTh 3apaHee IMOJTrOTOBJICHHBIE CIANIBI) WU
YTEHHUE TOJTrOTOBJICHHOrO Tekcta. OTMETHUM, OJHAKO, YTO YTECHUE
3apaHee HAIMMCAHHOTO TEKCTa 3HAYUTEJIbHO YMEHBIIACT BIIUSHUE
BBICTYIUICHHSI Ha ayJAUTOPHWIO. 3allOMHHAHWE HAIMCAHHOTO TEeKCTa
3aMETHO CKOBBIBAET BBICTYIAIONICTO W MPHUBSI3BIBACT K 3apaHee Co-
CTaBJICHHOMY ILJIaHy, HE J1aBasi BO3MOKHOCTH OTKJIMKAThCS Ha peak-
LU0 Ay TUTOPHUH.

OO0men3BecTHO, YTO OECCTpacTHAS U BsIas pe4b HE BBI3BIBACT
OTKJIMIKA Y CITyIIaTesieii, Kakoil ObI MHTEPECHON W BaXXHOW TEMBI OHA
HU Kacanack. VI Ha000poT, MHOH pa3 Jake He COBCEM CKIIAJHOE BbI-
CTYIUICHHE MOKET 3aTPOHYTh ayAHTOPHUIO, €CIIA OpaTOpP TOBOPUT 00
aKTyaJIbHOW Mpo0JieMe, €C/IM ayIUTOPHUS YyBCTBYET KOMIICTEHTHOCTh
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BBICTyHAromero. Slpkas, SHeprudHas peyb, OTPaXKAIOIIas YBJICYECH-
HOCTBH OpaTopa, €ro YBepeHHOCTb, O0JIafaeT 3HAYHUTENHHON BHY-
MIAOIIEN CUIIOMN.

Kpome Toro, ycraHOBIEHO, UTO KOpomKxue ¢pazvl erde Boc-
MIPUHUMAIOTCS HA CIIyX, YeM JUIMHHBIE. JIMIIb TOJOBHHA B3POCIBIX
JOJIEH B COCTOSTHUM TIOHSTH (hpa3y, coaeprkairyro Ooiiee TpuHaaIA-
TH CIIOB. A TpeThsl YacTh BCEX JIOJIEH, CIIyIlas 4eThIpHAAIATOC U
MTOCIIEAYIOMINE CI0Ba OJHOTO MPEMIOKEHNs, BOOOIIE 3a0bIBAIOT €T0
Havano. Heo6xoanmo m30erarh CIOXKHBIX MPEIIOKEHUH, MPUYaCT-
HBIX U JICENPUYACTHBIX 000pOTOB. M3iarasi CloXHBINA BOMPOC, HYX-
HO MOCTapaThCsl epeaTh HHOOPMAIIHIO MO YaCTSIM.

[lay3a B yCTHO# pedn BBIIIOIHSAET Ty K€ POJb, YTO 3HAKH TIpe-
NMUHAHWS B MUChbMEHHOH. [lociie CIIOKHBIX BBIBOJOB WIIM JIJTMHHBIX
MPEIIOKESHUI HEOOXOAUMO CIIENaTh Hay3y, YTOOBI CIYIIATEIA MOT-
J1 BAYMaThCsl B CKa3aHHOE WM MPaBUIHHO MOHATH CHEJAHHEBIE BBI-
Bozbl. Eciii BRICTYyMArOImUi X04eT, YTOOBI €ro MOHUMANH, TO HE Clie-
JIyeT TOBOPUTH 0€3 Tay3bl JOJbIIIC, YeM IATh C MOJIOBUHOW CEKYH]I
M.

Oco0oe MecTO B MPe3eHTAlNN MMPOEKTa 3aHUMAeT oOpalieHne
K ayautopud. M3BecTHO, YTO oOpalieHre K cOOECeTHUKY 110 UMECHU
cosznaer OoJiee TOBEPUTENBHBIH KOHTEKCT JenoBoil Oecensl. [Ipu
MyOJIMYHOM BBICTYIUIGHUH TaKXe MOXHO HCIOJIh30BAaTh IMOJI0OHEIE
npueMbl. Tak, KOCBEHHBIMH OOpAIICHUSMU MOTYT CIIY)KHTh TaKHE
BeIpakeHmsi, kak «Kak Bam m3BectHO», «YBepeH, uto Bac 3To He
OCTaBUT PaBHOMYIMIHBIMIWY. [10700HBIE TOBOJBI K ayIUTOPHUH — 3TO
CBOEOOpa3HbIe BBHICKA3bIBAHUS, IIOJICO3HATENFHO BO3ACHCTBYIOIINE
Ha BOJIIO M UHTEPECHI cllyliaTeneil. BeicTynaronumii noka3plBaeT, 4YTo
CJIyLIATEJIM UHTEPECHBI €EMY, a 3TO CaMbli MPOCTOU MYyTh JOCTHUMKE-
HUS B3aMMOIIOHUMAaHUS.

Bo BpeMst BBICTYIUIEHHSI Ba)XKHO TMOCTOSIHHO KOHTPOJIMPOBATH
peakmuio ciymareineii. BHUMaTeNbHOCT, M HAOMIOAATEIIEHOCTH B
COUETAaHHUU C OIBITOM I[O3BOJISIIOT OpPaTOpPy YJIOBUTH HACTPOCHUE
my0arku. Bo3MOXKHO, pacCMOTpEHHE HEKOTOPBIX BOIIPOCOB MPHIET-
CsI COKpAaTHTh WM BOBCE OTKA3aThCSA OT HUX. YacTo ymauHas IIyTka
MOJXKET pa3psauTh atMochepy.

[locrme BBICTYIUIIEHUS HYXHO OBITH TOTOBBIM K OTBETaM Ha
BO3HHUKIIIHNE Y ayTUTOPUHA BOIIPOCHI.
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Kpurtepum oueHku 3a ycTHOe BbICTYILICHUE.

O1eHKy «OTIMIHO» IOJTy4atoT PabOThI, B KOTOPBIX JENAI0TCS
CaMOCTOSATENbHBIC BBIBOJBI, AA€TCS apryMEHTHUPOBAHHAS KPUTHKA U
CaMOCTOSITEIbHBIH aHaN3 (PaKTUUECKOro MaTepHrajia Ha OCHOBE IIIy-
OOKHX 3HAHUH SKOHOMHUYECKOH JINTEPATypHI IO JaHHOH TeMe;

OreHka «XOpoIIoy CTaBUTCS TOTHa, Korjaa B paboTe, BBIOJ-
HEHHOW Ha JJOCTaTOYHOM TEOPETHYECKOM YPOBHE, MOJHO M BCECTO-
POHHE OCBEIIAOTCS BOIPOCHI TEMBI, HO HET TOJKHOM CTENEHU camo-
CTOSITENIBHOCTH;

OINEeHKY «YIOBICTBOPUTEIBLHO» HMMEIOT PabOThl, B KOTOPBIX
MMpaBUJIBHO OCBCHICHBI OCHOBHLIC BOIIPOCHI TEMBI, HO HC IIPOABUIIOCH
YMEHHUE JIOTUYECKH CTPOMHOIO UX H3JIOKEHHS, CaMOCTOSITEIIBHOIO
aHaJ3a UCTOYHHKOB, COJEPIKATCS OTAEIbHBIC OMIMOOYHBIC MMOJIOXKE-
HUS;

O1neHKy «HEeyTOBICTBOPUTEINBHO» OOYJarOIINXCs TIOTyYaeT B
clyyae, KOrja He MOXET OTBETHTh Ha 3aMEUaHUs PELEH3EHTA, HE
BJIaJIe€T MaTepuanoM padOThl, HE B COCTOSHHU JIaThb OOBICHEHHS
BBIBOJIaM M TEOPETUIESCKUM TIOJIOKEHUSIM TAHHOW TIPOOTIEMBI.

2. MeToanyeckne peKOMEHAAIMH 10 BBINMOJHEHUIO pede-
parta.

Bri6op Temsr pedepara onpepensercss 00y4alONIMMHUC caMo-
CTOATENBHO B cOOTBeTcTBHU C «llepedunem Tem pedeparoB» U yT-
BeprKJIaeTCsl MperoiaBaTesieM yueOHON TUCIMILIUHBL. [lepeueHp Tem
pedepaToB NEepHOAMUSCKHA OOHOBIISCTCS U NOONIHsAETCS. CTYACHTHI
BIIPaBE CAMOCTOATEIBHO BHIOPATH JIOOYIO0 TeMy pedepara, BHIXOJIs-
yto 3a pamku [lepeunsi, KoTopas, Ha UX B3I, NPEACTABISIET UH-
Tepec ISl UCCIIEeNOBaHMS, TIPU YCIOBUU €€ MPeABapUTENBHOTO CO-
[JIACOBAaHMSI C TIPETIOIaBaTEeNIEM U IMOCIEYIONIEr0 YTBEPKICHHUS.

CrpykTypa pedepara

Pedepar, xak mnpaBuio, AOKEH COAEPXKATh CIEAYIOIIUE
CTPYKTYpPHBIE DJIEMEHTHIL:

- TUTYJIbHBIN JIUCT;

- COZIep)KaHue;

- BBEJICHUE;

- OCHOBHA$ 4acTh;

- 3aKJIFOUCHUE;

- CITIMCOK HCIIOJIb30BAHHBIX UCTOYHUKOB,
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- IpUJI0KeHUs (TIPH HEOOXOAMMOCTH).

[IpuMepHBIE 00bEM B MAIIMHOMHCHBIX CTPaHHIAX, COCTaB-
nsroux pedepara npencrasieH B Tadmiuie 1
Tabnuma 1. - PekoMeHyeMblit 00beM CTPYKTYPHBIX 3JIEMEHTOB Pe-

(dhepata

HanmeHnoBanue yacteii pedepara KosnyecTBo cTpanun
TuTynbHBINA TUCT 1
Conepxanue (¢ yKa3aHHEM CTPAHHIT) 1
BBenenue 1-2
OcCHOBHasI 4YacTh 8-10
3axioueHne 1-2
CIUCOK UCTIOIb30BAaHHBIX NCTOYHUKOB 1-2
[Ipunoxenns bes orpannyennii

B conepxanum MpuUBOIATCS HAMMEHOBAHUS CTPYKTYPHBIX dac-
Tel pedeparta, r1aB u naparpadoB ero OCHOBHOW 4acTH C yKa3aHHUEM
HOMEpa CTPaHMIIbI, C KOTOPOW HAYWHAETCS COOTBETCTBYIOIIAS YACTh,
riaBa, maparpadg.

Bo BBenmenun mpaercs obOmias xapakTepucTuka pedepara: 00oc-
HOBBIBACTCSl aKTyaJ bHOCTH BBHIOPDAHHOW TEMBI, OIpPEACIseTCs LEeib
paboTHI U 33/ja4, TIOJISKAINE PEIICHHUIO IS €€ TOCTHIKEHUS; OITH-
CBIBAIOTCA OOBEKT U MPEAMET UCCIIeIOBAHNUS, MHPOpPMAIIMOHHast 0aza
WCCIIE/IOBAHNUS, a TaKKe KPaTKO XapakTepU3yeTcsi CTPYKTypa pede-
para 1o riiaBam.

OcHOBHas 4acTh JJOJDKHA COMIEPIKATh MaTeprall, He0OXOIMMBIit
JUISL IOCTHKEHUS! TIOCTABJICHHOMN TIeTN | 33J1a4, PelllaeMbIX B IPOILIEC-
ce BbIMojHEeHUs pedepara. OHa BKIOYaeT 2-3 IiaBbl, KaKaas U3
KOTOPBIX, B CBOKO O4epeslb, IenuTcs Ha 2-3 maparpada. Conepxanue
OCHOBHOW YaCTH JIOJDKHO TOYHO COOTBETCTBOBATh T€ME NPOEKTa H
MOJTHOCTBIO €€ pacKpbiBaTh. [ 1aBbI U naparpadbl pedepaTa TOIKHBI
PacKphIBaTh ONMKCaHKWE PELICHHUS [TOCTABICHHBIX BO BBEJCHNUH 3aad.
[TosTOoMy 3aronoBku TiaB U naparpados, Kak IpaBHiIO, JOKHBI CO-
OTBETCTBOBATh MO CcBoel cyTH (opmynupoBkam 3amad pedepara.
3aronoska "OCHOBHAS YACTDB" B conmepxanuu pedepara OBITH
HE JIOJDKHO.

I'maBbl OCHOBHOHM 4acTu pedepara MOTYT HOCHTh TEOpETHUYEC-
CKHUH, METOI0JIOTUUECKUN U aHAIMTUYECKUI XapaKTep.
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OO0s3arenbHBIM IS pedepara SBISIETCS JIOTHYECKas CBS3b
MEXIy TIaBaMH W MOCIeA0BaTEIbHOE PA3BUTHE OCHOBHOW TEMBI Ha
MPOTSKCHUH BCEU pabOThI, CAMOCTOSITEILHOS U3JI0KEHUE MaTepHua-
J1a, aprYMEHTHPOBAHHOCTh BBIBOJIOB. Takke 00sS3aTENbHBIM SIBIISICT-
Csl HATMYHe B OCHOBHOW 4WacTH pedepara CChUIOK Ha MCIOIH30BAH-
Hble MCTOYHWKHU. JIf0Oble NHUTATBI, CTATHCTUKA W JAPYTUE JaHHBIE
JIOJDKHBI OBITh CHA0’KEHBI CHOCKOM C YKa3aHHEM HOMEpa M CTPAHHUIIBI
HMCTOYHHKA, Ha3BaHUE KOTOPOTO HAXOAUTCS B OnOIHorpaduu.

M3noxenne HEOOXOTUMO BECTH OT TpEThero juma («ABTOp
T0JIaraer...») JIM0O UCTOIb30BaTh OC3INYHBIE KOHCTPYKIIMH U HEOTI-
peaeneHHO-TNYHbBIe TIpeuiokenus («Ha BTopoM 3Tame uccieayoTes
CIIETYFOIINE TIOIXOMEL. ..», «[IpoBeneHHOe HecaemoBaHne MO3BOIIUIIO
JIOKa3aTh...» U T.IL.).

B 3akiroueHuu JIOTUYECKH MOCIIEA0BATEILHO H3JIaraloTCs Bbl-
BOJIBI, K KOTOPBIM TIPHIIIET 00yJatomuiics B pe3yIbTaTe BRIIOTHEHHS
pedepara. 3akimoueHre JOHKHO KPAaTKO XapaKTePU30BaTh pPEIICHUE
BCEX MOCTABJICHHBIX BO BBEJCHUHM 3aJla4 U JOCTIKEHHUE LIEeTH pede-
para.

Crucox WCMONB30BaHHBIX HCTOYHUKOB SIBIISIETCS COCTABHOM
4acThiO pabOThl M OTpa)kaeT CTEIEeHb M3YyUYECHHOCTH paccMaTpuBaec-
MOH HpO6HeMBI. KonnyecTBO MCTOYHHKOB B CITHCKE OMpeaAcCIACTCA
00yJaronMMcsi CaMOCTOSTENEHO, U pedepara UX peKOMEHIyeMoe
kosruecTBo oT 10 mo 20. [Ipu 3ToM B criMcke 00S3aTENIbHO JTOJDKHBI
MNPUCYTCTBOBATH UCTOUYHUKHU, U3IAHHBIC B IMOCJICAHUC 3 roaa, a Tak-
YK€ HBIHE JIEHCTBYIOIINE HOPMATHBHO-TIPABOBBIE aKThHI, PETYIUPYIO-
e OTHOIICHHUS, paccMaTpuBaeMbIe B pedepare.

B npwiioxeHus ciueayer OTHOCUTh BCIIOMOTATEIbHbIA MaTepH-
aJl, KOTOPBIN NIPY BKIIFOUYEHUH B OCHOBHYIO 4acTh pabOThI 3arpoMOK-
JaeT TEeKCT (TaONHIIBI BCTIOMOTATENBHBIX JaHHBIX, HHCTPYKIIHU, Me-
TOJIUKH, (DOPMBI JIOKYyMEHTOB H T.II.).

TpeOoBanus k opopmiIeHnI0 pedepaTa

1. [Ipu BBIMONHEHNH BHEAYJUTOPHON CaMOCTOSTENIHLHOM pado-
THI B BHJIe pedepaTa HEOOXOAMMO COOIIOAATh Cieaytonre TpedoBa-
HUS:

- Ha OIHOM cTOpoHe McTa Oenoit Oymaru popmara A-4

- pasmep mipudTa-12; Times New Roman, mBer - 4epHbIit
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- MEXyCTPOYHBIHA UHTEPBAI - OAUHAPHBIN

- TIOJIS1 Ha CTPAHUIIC — pa3Mep JIEBOTO OIS — 2 ¢M, TIpaBoro - 1
CM, BEPXHETO — 2 CM, HUKHETO-2 CM.

- 0T(hOpMaTHPOBAHO 110 MIUPUHE JIUCTA

- Ha TIEPBOU CTpaHHUIIe HEOOXOIUMO H3IIOKHTH IUIaH (comep-
JKaHWe) padOTEHI.

- B KOHIIe pa0OThl HEOOXOAMMO YKa3aThb MCTOYHHUKU HCIIOJb-
30BAHHOU JIUTEPATYPhI

- HyMepaIus CTpaHHIl TEKCTa -

2. CnMcoK MCHONBb30BaHHBIX MCTOYHHMKOB JOJDKEH (OPMHPO-
BaThCsl B al)aBUTHOM TOpsiAKe N0 (aMuiuu aBTopoB. JlutepaTtypa
00BIYHO TPYNITUPYETCS B CIIMCKE B TAKOH IMOCIIE0BATEHHOCTH:

1) 3akoHOJaTEeNbHBIE 1 HOPMATUBHO-METOANYECKHE IOKYMEH-
Thbl U MaTCPUAJIbI;

2) cnennaigbHasl HAyYHAss OTEYECTBEHHAS M 3apyOeKHas JUTe-
patypa (MoHOTpaduu, yIeOHUKH, HAyIHBIC CTATHH U T.I1.);

3) craTuCTHYECKHE, MHCTPYKTHUBHBIE M OTYETHBIE MaTepUAJIbI
OpEeANpUITHIA, OpraHU3alUuN U YUPEKICHUM.

3. BrurroueHHast B CIIMCOK JINTEpaTypa HyMEPYeTCs CIUIONTHBIM
MOPSIAKOM OT MEPBOTO 10 TIOCIIEAHETO HA3BaHMUSI.

4. Ilo xaxIoMy JTUTepaTypHOMY UCTOUYHHKY YKa3bIBAaeTCs: aB-
Top (WM Tpymnma aBTOPOB), NOJHOE Ha3BaHWE KHHUTH WA CTaThH,
MECTO U HaUMEHOBAHME W3JAaTENbCTBA (I KHUT U OpOIIOp), TOX
u3aHusd;, i XKYypPHaJIbHBIX cTaren YKa3bIBaCTCA HAWMCHOBAHUEC
JKypHalna, roj Beiltycka M Homep. [lo cOopHuKaM TpymoB (crateil)
YKa3bIBaeTCs aBTOpP CTAaThH, €€ HAa3BaHWE W Jaiiee Ha3BaHHE KHHUTH
(cOopHUKa) U €e BBIXOHBIC JTaHHBIC.

5. Ilpuioxkenus ciemyer opopMIITh Kak MpoaosnKeHue pede-
paTa Ha ero mocIeayIuX cTpaHuax. Kaxaoe nmpumoskeHue J0mK-
HO HAUYMHATBLCSA C HOBOM CTpaHuUllbl. BBEpXy cTpaHMIIbl cipaBa yKa-
3p1BaeTcs cioBo "llpmmoskenne” u ero Homep. IIpuioxeHue T0IKHO
HUMETH 3aroJIOBOK, KOTOPBIM pacrojiaraercs 1o LEHTPY JHUCTa OT-
JeTbHOM CTPOKOM M mevaTaeTcsl MPOMUCHBIMU OykBamu. llpumioxe-
HUSL CIIeyeT HyMepoBaTh MOPAAKOBOW HyMepanued apaOCKuMH
uudpamu. Ha Bce mpuiioskeHHs B TeKcTe pabOTHI TOJDKHBI OBITH
ccbulkH. Pacnonarate npuioXeHus: cieayeT B MOPAIKE MOSBICHHUS
CCBIJIOK Ha HUX B TECKCTC.
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®opMma KOHTPOJIS: 3amuTa pedepara

Kpurepum ouenku pedepara

Cpok crmauu rotoBoro pedepara ompenensercst yTBEpkKAeH-
HBIM TpaduKoMm.

3ammra pedepara 3aKIOYaCTCS B KPATKOM H3JI0KEHUHU IIPO-
JeTaHHOW Pal0OThl W OTBETaX Ha BOIPOCHI MPEMOJaBaTeNs MO yKa-
3aHHOU TEME.

Pedepar onernBaercst mo KpUTEpUIM:

- OIIEHKA «OTJIMYHO» BBICTABIISIETCS 32 pedepaT, KOTOPBIA HO-
CUT MCCIIEIOBAaTENIbCKUNA XapaKTep, COAEPIKUT T'PaMOTHO H3JI0KEH-
HBI MaTepuall, ¢ COOTBETCTBYIOIINMHI 000CHOBAHHBIMHU BBHIBOJJAMU;

- OLICHKA «XOpOIIO» BBICTABIISIETCS 32 FPAMOTHO BBINOJIHEH-
HBI BO BCEX OTHOIICHMSX pedepaT Mpu HATMYMU HEOOJBIIUX HEAO-
YETOB B €T0 COJICPKAHUU WIH 0POPMIICHUM;

- OIIEHKAa «yJOBIIETBOPUTEIHLHO» BBICTAaBIsETCS 3a pedepar,
KOTOPBII YJOBIETBOPSET BCEM MPEABABISEMBIM TPEOOBAaHUSIM, HO
OTJIMYAETCs] TIOBEPXHOCTHIO, B HEM NPOCMATPHUBAETCSl HETOCIE0Ba-
TEPHOCTh M3JIOKEHUSI MaTepHalia, peACTaBIeHB HEOOOCHOBAHHBIE
BBIBOJIBL;

- OLICHKA «HEYJIOBJIETBOPUTEIHLHO» BBHICTABIsETCS 3a pedepar,
KOTOpBIi HE HOCHT MCCJEIOBATENLCKOTO XapakTepa, He COIAEPKHUT
aHallM3a UCTOYHUKOB U TTOAXOJIOB MO0 BRIOPAHHOM TeMe, BHIBOJIBI HO-
CAT JICKJIApATUBHBIN XapakTep.

3. Meroanyeckne peKOMeHIAIIMM MO TMOATOTOBKE
Npe3eHTALMH.

KoMnbroTepHy0 MpEe3eHTAlUI0, COMPOBOXKIAIOLIYIO BBICTYII-
JIeHHe JIOKJIa[9HKa, yJo0Hee BCero MOATOTOBUTH B MporpamMme MS
PowerPoint. [Ipe3eHTtaius kak JOKYMEHT HPEICTABIsAET COOOH Io-
CJIEIOBATEIBHOCTh CMEHSIOIUX APYT Apyra cIaigoB - TO €CTh AIIEK-
TPOHHBIX CTPaHUYEK, 3aHUMAIOIIX BECh IKPaH MOHHUTOpa (6e3 mpu-
CYTCTBHUS TIaHeNIel MporpaMMer). Yarne BCEro JEMOHCTpaIus mpe-
3eHTallMU TpOoeHupyeTcs Ha OOJIBIIOM DKpaHe, pexe — paszfgaercs
coOpaBImIMMCs Kak MevaTHbI Matepuan. KoindecTBo ciaiiioB agex-
BaTHO COJEP)KaHWIO W MPOAOJKUTENIbHOCTH BBICTYIUIEHHUS (HANpH-
Mep, A7 5-MUHYTHOTO BBICTYIUIEHHS PEKOMEHAYETCS UCIIOIb30BaTh
He Oonee 10 crnaiinos).
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Ha mepBoMm crmaiize 00s3aTENBHO TPEICTABISACTCS TeMa BBI-
CTYyIUICHHA WM cBeleHHsA 00 apropax. Cuexyromiye ciaigsl MOXKHO
MOJTOTOBUTD, HCIIONB3YS ABE PA3TUUHBIC CTPATETUH UX MOJITOTOBKU:

1 crparerusi: Ha claiIpl BEBIHOCUTCS OMOPHBIN KOHCTIEKT BbI-
CTYIUICHHS U KJIIOUEBBIC CJIOBA C TEM, YTOOBI IOJIB30BATHCS UMM KaK
IUTAHOM JUISL BBICTYIUIEHHA. B 3ToM ciydae K cnaiiiam IpenbsBiis-
I0TCs ceaytone TpeOoBaHusI:

- 00bEM TEKCTa Ha claiife — He O60bIIe 7 CTPOK;

- MapKHpPOBaHHBIA/HYMEPOBAHHBIN CIIHCOK COIEPXKHUT HE 00-
Jiee 7 3JIEMEHTOB;

- OTCYTCTBYIOT 3HaKH MYHKTYallM{ B KOHIIE CTPOK B MapKHpO-
BaHHBIX U HyMEPOBAaHHBIX CIINCKAX;

- 3HauMMasi HHPOPMALUS BBIACTSAETCS C TIOMOIIBIO 1IBETA, Ker-
7151, 3 PHEKTOB aHUMAIHH.

Oco60 BHUMAaTENbHO HEOOXOJUMO IPOBEPUTH TEKCT HA OTCYT-
CTBHE OmMMOOK M omnedaTok. OCHOBHAs OIIMOKa MPH BEIOOpE TaHHOU
CTpaTerHH COCTOHT B TOM, YTO BBICTYMAIOUINE 3aMEHSIOT CBOIO peUb
YTEHHEM TEKCTA CO CIANIOB.

2 CTpaTerus: Ha claiapl moMeriaercs: (PakKTHIeCKuil MaTepran
(tabmunpl, rpaduku, pororpaduu u np.), KOTOPBIA SBISIETCS yMECT-
HBIM U JIOCTATOYHBIM CPEJICTBOM HATJISTHOCTH, IOMOTAET B PACKPHI-
THM CTEP)KHEBOW WJEW BBICTYIUICHHMA. B 3ToM ciyuyae K crlaiigam
MPEIBIBISIOTCS CIIEAYIOIINE TPeOOBaHUS:

- BBIOpaHHBIE CPEJCTBAa BU3yalu3aluu WHPopmanuu (Tadiu-
IbI, CXEMBbI, TpPa(MKH U T. JI.) COOTBETCTBYIOT COIEPKAHHUIO;

- UCTIOJIb30BaHbl MIUTIOCTPAIIMK XOPOLIEro KauecTBa (BBICOKO-
T'O pa3pelieHus), ¢ YeTKUM U300pakeHneM (Kak MpaBUiio, HUKTO U3
MPUCYTCTBYIOIINX HE 3aWHTEPECOBAH BUMTHIBATHCS B TEKCT Ha Ba-
LIMX claiax ¥ BCMaTpUBaThHCS B MEJIKHE HIUTIOCTPALIMN).

MakcuManbHOe KOoJIM4yecTBO Tpadudeckoil mHDOpMmanuu Ha
OJTHOM claiiyie — 2 pucyHka (portorpadpuu, CXeMbl U T.JI.) C TEKCTO-
BBIMH KOMMEHTapusMu (He Oonee 2 cTpok K Kaxiaomy). Hambonee
Ba)kHas1 MH(OpMAaIMA JOJDKHA PACIOIaraTbCsl B LIEHTPE IKPaHa.

OcHoBHas omMOKa Mpy BBIOOPE JaHHOW CTPaTErnu — «COPEB-
HOBaHHE» CO CBOMM WJUIIOCTPATUBHBIM MaTEPHUANIOB (2yTUTOPUU HE
MPENOCTABISETCS AOCTATOYHO BPEMEHH, YTOOBI BOCIIPUHSATH MaTepu-
a Ha cnaiiax). OObuHbBIN cnaiin, 6e3 3(h(heKToB aHUMAaIUU JODKEeH
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JIEMOHCTPHUPOBATHCS Ha dkpaHe He MeHee 10 - 15 cexkyHa. 3a MeHB-
mee BpeMs MPHCYTCTBYIOIINE HE YCIIEET OCO3HATh COJEpIKaHHe
cnaiiga. Ecnu kakas-To KapTHHKA TMOSBUJIAch HA 5 CEKyH], a MOTOM
TYT K€ CMCHHJIACh JIPYroi, TO ayAuTOpus OYIET CYUTATh, YTO JIOK-
JATINK ee moAroHseT. OOpaTHOTro (IMMO3UTHBHOTO) 3 deKkTa MOKHO
JIOCTUTHYTbH, €CITH JOKIJIATUUK MPOIHCTHIBAET MHOYKECTBO CIIAHIIOB CO
CJIOKHBIMH TaOJIMIIAMU U TUarpaMMaMu, TOBOPS Tipu 3ToM «BoT TyT
MIPUBENICH Pa3HOTO PO/a BCIIOMOTATEIbHBIN MaTepHall, HO 5 €T0 X049y
MIPOITyCTUTh, YTOOBI HE TEPEerpyX aTh BHICTYIUIEHHE MOAPOOHOCTS-
muy». [IpaBna, Takoi npuem fenaTh B Ha4ajle U B KOHIIE IPE3CHTAI[UN
— PUCKOBAHHO, ONTUMAaIbHBIN BAapHaHT — B CCPCANHEC BBICTYILJICHH.

Ecnu Ha crnaiize mpuBOAWMTCS CIOXKHAS qUarpaMma, ee HeoO-
XOJUMO IpeIBapUTh BBOAHBIMU cllioBaMH (Hampumep, «Ha stoit nua-
rpaMM€ MMpUBOJUTCA TO-TO U TO-TO, 3CJICHBIM OTMCUYCHBI ITOKA3aTCIN
A, cMHHM — TIOKa3aTenu by»), ¢ TeM, YTOOBI AaTh BpeMs ayIqUTOPHU
Ha €€ pacCCMOTpPEHHE, a TOJIBKO 3aTeM MPUCTYNATh K ee 00CyKISHHIO.
Kaxnprit cnaiin, B cpeqHeM JODKEH HAaXOAUTHCS Ha HDKpaHe HE
mensbIe 40 — 60 cexyHp (0e3 ydeTa BpeMEHH Ha CIy4YaifHO BO3HHK-
mee oOCyKaeHne). B cBsI3u ¢ 3TUM Jydllle HACTPOUTH MPE3CHTALINIO
HE Ha aBTOMAaTHYeCKHUil MOKa3, a Ha CMEHY CJIaiiJIoB CaMHUM JOKJIaJ-
YUKOM.

Oco00 TIaTenhbHO HEOOXOAMMO OTHECTHCh K O(OPMIICHUIO
npe3eHTauuu. JlJisi BCeX CIlIaiiIoB MPE3eHTalM MO BO3MOKHOCTU
HEOOXOJIMMO HCIIONIb30BATh OJMH M TOT ke HIa0JIoH oQopMIIeHus,
KeTJIb — IS 3arOJIOBKOB - HE MEHbIIIe 24 IMTyHKTOB, I WH(OpMAITUH
- g nHbopMaru He MeHee 18. B mpeseHTanusx He MpUHATO CTa-
BUTH TIEPEHOCHI B CJIOBAX.

IToxymaiite, He OTBIIEKANUTE JIM BbI CYIIATENIEH CBOEH XKE Tpe-
3eHTanuei? SIpkue Kpacku, CIIOKHBIE IIBETHBIE TIOCTPOSHHUSI, H3JIUIII-
HAA aHUMalus, BBIHpI)II‘I/IBaIOH_[I/Iﬁ TEKCT WJIN WIUIIOCTpAauA — HE Ca-
MoOe Jyd4lliee AOMOJHEHWEe K HayyHOMY MokKmany. Taxoke Hexemna-
TEIbHBI 3BYKOBBIE 3(D(PEKTHl B XOj€ JIEMOHCTpPAIMU IMPE3CHTAINH.
Hawnnydmmmu sBisiroTCSl KOHTPAcTHBIE 1BeTa (hOHA U TeKcTa (OeIbIit
(hoH — YepHBIN TEKCT; TEMHO-CHHUNA (DOH — CBETIIO-KENTHIA TEKCT H
T. 1.). Jlydmre He cMemuBarh pa3Hble THIBI MIPU(TOB B OJHOM IMpe-
3eHTaluu. PeKOMeHIyeTcs He 3JI0yNOTPeOATh MPOMUCHBIMU OYK-
BaM¥ (OHU YUTAIOTCS Xy¥KeE).
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HekoHTpacTHBIE cnaipl OyayT CMOTPEThCS TYCKJIBIMU H He-
BBIpa3UTEIbHBIMH, OCOOCHHO B CBETIIBIX ayautopusx. s mydmeit
OpPUCHTAIIMU B MPE3CHTALMU MO XOAY BBICTYIUICHUS JIY4IIE MPOHY-
MepoBath chaiibl. JKematenbHo, 4TOOBI Ha ClaljaX OCTaBAIUCH I10-
s, He MeHee 1 cM ¢ KakIoi cTopoHbl. BcromoraTenbHas nHbopMa-
s (ypaBisIOIIe KHOMKK) He JOJDKHBI MpeobiafaTs Hajl OCHOB-
HOM wmH(poOpMarueil (TeKCTOM, WLIFOCTparusaMu). Mcmonp3oBath
BcTpoeHHBIC A (EKTHl aHUMAITMH MOXKHO TOJIBKO, KOTja 0e3 3TOoro
He 000HTHCH (HanmpuMep, TOCIIeIOBATEIBHOE MOSIBIICHHE 3IIEMEHTOB
muarpammel). JIJis akIeHTUpOBaHWS BHUMAaHHUS Ha KaKOW-TO KOH-
KpEeTHOW HWH(pOpMaNuu claiiia MOKHO BOCIIOJIB30BATHCS JIa3EPHOM
YKa3KOH.

JluarpaMMbl TOTOBATCS C UCIIOJIB30BAHUEM MacTepa JUarpaMm
TabmuuHoro mporeccopa MS Excel. [lns BBoma YMCIOBBIX JaHHBIX
HCTIONB3YeTCS YUCIOBOH (popMaT C pasfenuTeneM TPy pas3psioB.
Ecnu manHble (Oam¥icH TaHHBIX) SBISTIOTCS TPOOHBIME YHCIAMH, TO
YHUCIIO OTOOpaXKaeMbIX JICCITUYHBIX 3HAKOB JIOJDKHO OBITh OJMHAKO-
BO JJIL BCEW TPYIIbI ATUX JAAHHBIX (BCETO psAaa MOANUCEH JaHHbBIX).
JlaHHBIC ¥ TIOJMKCH HE JOJKHBI HAKIAJbIBAThCS JAPYT Ha Jpyra u
CJIMBAThHCSA C TpaUUeCKUMU dJIeMEHTaMu quarpaMmmbl. CTpyKTypHBIC
JMarpaMMbl TOTOBSITCS MPH MOMOIIM CTaHJIAPTHBIX CPEICTB PHCOBA-
uus nakera MS Office. Eciu npu hopmarupoBanuu ciaiifa ecTh
HEO00XO0IUMOCTh MPOMOPIIMOHATILHO YMEHBIIUTh pa3Mep JuarpamMMmsl,
TO pa3Mmep MPU(PTOB PEKBU3MTOB JOHKCH OBITh YBEJIHUYCH C TaAKUM
pacueToMm, 4YTOOBI pealibHOE OTOOpaKEHHE OOBEKTOB JAHATPAMMEI
COOTBETCTBOBAJIO 3HAYCHUSM, YKa3aHHBIM B Tabmuile. B Tabnuiax He
JIOJDKHO OBITH Oosiee 4 cTpok u 4 cTONOIOB — B MPOTHBHOM cllydae
JaHHBIC B TaOJiMIle OYJET MPOCTO HEBO3MOXHO YBUACTh. Slueliku ¢
HA3BaHUSMHU CTPOK M CTOJIOLIOB M HAWOOJIee 3HAYUMbIC JaHHbBIE pe-
KOMEHYETCSI BBIZICIIATE [IBETOM.

Tabmuunas nHpOpMAIUs BCTABIIACTCS B MaTepUalIbl Kak Tao-
JIUIIAa TeKCTOBOTO Mmporieccopa MS Word i Tabiu4HOro mporecco-
pa MS Excel. Ilpu BcTaBke TabmMIBl KaKk OOBEKTa M HPOIOPINO-
HaJIbHOM M3MEHEHHMH €€ pa3Mepa pealibHbIi 0TOOpakaeMbIil pa3Mep
mpudTa qomKeH ObiTh He MeHee 18 pt. Tabmuip! n quarpamMmel pas-
MEIIA0TCS Ha CBETIIOM WiH OesoM (oHe.
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Ecnu Brl nipeanouynTaeTe BOCMOIB30BATHCS MTOMOIIBIO ONepa-
TOpa (4TO TOKE BO3MOJKHO), a HE JINCTATh CIAWIBI CAMOCTOSATEIHHO,
OYEHb MOJIE3HO MPEAYCMOTPETh CCHUTKU Ha CIalbl B TEKCTE JOKJIa-
na ("Cnenyromuii cnaia, noxanyicra...").

3aKITIOYNTENBHBIA CITAal[] TPE3CHTAINH, COISPIKANUN TEKCT
«Cracu6o 3a BHuUMaHHWe» win «KoHeI», Bpsm nMH TpuemieM s
MPe3eHTAllH, CONPOBOXKIAMONIEH MyONUYHOE BBICTYIUICHHE, IIO-
CKOJIBKY 3aBepIIIeHHE 1T0Ka3a CIAiI0B elle He SBISIeTCS 3aBepIIeHH-
eM BeIcTyIuieHus. KpoMe Toro, Takue ciaiiipl, Tak ke, KaK U ciaiin
«Bomnpocki?», nyonupyroT yctHoe coobiienre. OnTUMaIbHBIM BapH-
aHTOM TIpEJICTaBIseTCS MOBTOPEHHUE MEPBOro cilaiia B KOHIE Ipe-
3€HTAIUH, MOCKOJIBKY 3TO JaeT BO3MOXHOCTH €Ille pa3 HAIlOMHUTH
CJIyIIaTeJisIM TEMY BBICTYIUICHHA U UM JOKJIaAYHWKa U JII/I60 HCpCﬁTH
K BOIIPOCaM, JIM0O 3aBEPIINTh BBHICTYILICHHE.

Jus mokasza Qaiinm mpe3eHTanui HeoOXOAUMO COXPaHUTh B
tdopmare «/lemoncrpamms PowerPoint» (Pdaiin — CoxpaHUTh Kak —
Tun ¢aitna — Jlemoncrpanus PowerPoint). B atom ciyuae npeseH-
TaIUsl aBTOMATUYECKN OTKPHIBACTCS B PEKUME MOTHOIKPAHHOTO TI0-
kaza (slideshow) u cmymarenn n30aBieHBl Kak OT BUAa pabodero
okHa mporpammbel PowerPoint, Tak 1 OT moTeps BpeMEHU B Hauaie
MOKa3a Mpe3eHTaIlH.

[locrme TOATOTOBKM MpE3eHTAlMK TOJIE3HO MPOKOHTPOIHPO-
BaTh ce0sI BOIIPOCAMU:

- Y/1aJIOCh JIK JIOCTUYb KOHEYHOH 1IeJIH Mpe3eHTalnu (4To ya-
JIOCHh OTIPENETNTh, OOBSICHUTH, MPEATIOKUTh UIH MPOAEMOHCTPUPO-
BaTh C MIOMOIIBIO Hee?);

- K KaKUM 0COOEHHOCTSIM 00bEKTa MPE3ECHTAIUH Y1aJI0Ch PH-
BJICYb BHUMAHHC ay,Z[I/ITOpI/II/I?

HE OTBIIEKAET JIM CO3/IaHHAsl MPE3EHTAH OT YCTHOTO BBICTY-
TIeHUS?

Ilocie MOATOTOBKM MpE3CHTAME HEOOXOAMMa PETICTHIIH
BBICTYIUICHUSI. KpUTEpuU OLIEHKM Mpe3eHTalWu IPEICTABICHB B
Tabnune 2.

Tabnuua 2. - Kputepun oLIeHKH MPe3eHTaluN

Kpurepnu onesnku Cojaep:xkaHue OlICHKH

1. ConepaTenbHbIi IIPaBWJILHBIA BEIOOP TEMBbI, 3HAHUE NpEeMETa U
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KpUTEpUU

cBOOOJHOE BIAJE€HHE TEKCTOM, IPaMOTHOE
UCTIONb30BAaHNE HAYYHOW TEPMHHOJIOTHH, M-
NIPOBU3ALIMS], PEYEBON STUKET

2. Jlornueckuii Kpure-
puit

CTPOMHOE JIOTMKO-KOMIO3HIMOHHOE IOCTPOe-
HHE pedYH, JO0Ka3aTebHOCTh, apryMEHTHPO-
BaHHOCTb

3. PeueBoii kpurepuii

WCTIONB30BaHUE S3BIKOBBHIX (MeTadophl, ¢pa-
3€0JI0TH3MBI, IOCJIOBHLIBI, IIOTOBOPKH H T.I.) U
HES3BIKOBBIX (11033, MaHEpPHl W IIP.) CPEICTB
BBIPa3UTENILHOCTH; (OHETHYECKasi OpraHu3a-
LUl peyH, NPaBHIBHOCTH YAApeHHs, YeTKas
JUKIUA, JJOTUICCKUEC YIApCHU U TIP.

4. [IcuxomoruyecKui
KpuTepui

B3aMMOJIEHiCTBHE ¢ aynuTopued (mpsmas u
oOpaTHasl CBs3b), 3HAHUE U YYET 3aKOHOB BOC-
NPUATHSL PEUYU, HCIOJIb30BAHUE PA3JIMYHBIX
NIPUEMOB IIPUBJICYCHUS U AKTUBU3ALMU BHU-
MaHHUs

5. Kpurepwuii cobmrone-
HUS JA3alH-
3PrOHOMHYECKUX Tpe-
6GoBaHNI1 K KOMITBIOTEP-
HOH Mpe3eHTaINH

co0roIeHbI TpeOOBaHMS K IEPBOMY M TTOCTEI-
HHUM cJaiiaM, TIPOCIIC)KNBACTCSI 0OOCHOBaHHAS
TIOCJIEI0BATENILHOCTD CIal0B U MH(OPMALNH
Ha ciaiiax, HeoOX0IUMO€E U JTOCTATOYHOE KO-
JIM4ecTBO (OTO- M BUACOMATEPHANIOB, YUET
ocobeHHOCTEeH BocIpuATHS rpadudeckoil (-
JIIOCTPaTHBHOIM) WHGpOpPMaNNH, KOPPEKTHOE
couyeranue (oHa u rpaduku, nU3alH Mpe3eH-
TaIlMM HE TPOTUBOPEUUT €€ COJEPKaHMIO, Tpa-
MOTHOE COOTHECEHHE YCTHOTO BBICTYIUICHUS U
KOMITBIOTEPHOT'O COIPOBOKAEHMUS, 00llee BIie-
YaTJIeHUE OT MyJIbTUMEUIHON NPpe3eHTALNH

O1eHKa «OTIMYHO» BBICTABIISIETCS], €CIIM BBIIOJIHEHBI BCE MSThH
KpUTEpUN U MOJy4aloT pabOThl, B KOTOPBIX JETA0TCS CaMOCTOS-
TeJbHBIE BBIBOJBI, TAETCS apryMEHTHPOBaHHAs KPUTHKA.

OrneHka «XOpoII0» BBICTABISETCS, €CJIN BBHIIIOTHEHBI TPU KPH-

Tepusl.

OrneHka «yIOBJIETBOPUTENBHO» BBICTABISIETCS, €CIH Yy 00y-
YaIOLErocs HE MPOSBUIOCH YMEHHE, CaMOCTOSITENIbHOTO aHalu3a
WMCTOYHHUKOB, COJIEPIKATCS OT/ACIbHBIE ONTHOOYHBIE MOJIOKEHUS;

OrneHka «HEYOBIETBOPUTEIBHO» BBICTABISETCS, €CIH 00y-
YAIOMUHCS HE MOXKET OTBETHTH Ha BOIIPOCHI, HE BIIAJICET MaTepra-
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JIOM paboThl, HE B COCTOSHUU AaTh OOBSICHEHHS BBIBOAAM U TEOpe-
TUYECKUM I0JIOKCHHUAM JAHHOH ITpOoOIeMBbl.

4. MeToauyeckue PeKOMEHIAIMU [JIsI CAaMOCTOSITEIHLHOTO
usydenus IIM.

CamocTosiTennbHOEe M3ydeHre (GOPMHUPYET TBOPUECKYIO aKTHB-
HOCTh 00yYaroIuXxcs, IPeACTaBIeHHE O CBOMX HAYYHBIX U COLUAIIb-
HBIX BO3MOXKHOCTSIX, CIIOCOOHOCTh BBIWICHSTH TJIaBHOE, COBEPILCH-
CTBYET IIpHeMbl 00OOIIEHHOTO MBIIIJICHHUS.

CaMOCTOATENIPHO H3y4aeTcs pPeKOMEHAyemas JIUTeparypa,
MpOBOAUTCS paboTa ¢ OMOIMOTEYHBIMU (POHAAMHU M SIEKTPOHHBIMH
HUCTOYHUKAaMH WHpopMarun. Pedepupys u KOHCTIEKTUpYs Hanboee
Ba)KHbIE BOINPOCHI, MMEIOLINE HAy4YHO-TIPAKTUYECKYI0 3HAYUMOCTh,
HOBH3HY, aKTyaJbHOCTb, JIeNas BBIBOJIBI, 3aKIIOYCHUS, BBICKA3bIBAS
MPaKTUYECKUE 3aMEYaHusl, BBIABHUTas Pa3lMYHBIC MOJIOKEHHS, 00Y-
qaromuecs riayoske, IOHUMAlOT BOIIPOCH! Kypca.

[Ipexne yeM NPUCTYNHUTH K BBIIOJIHEHHIO 33afaHUi, HEO00XO-
VMO M3YYUTh MaTepual JEKIHUH U COMOCTaBUTh €T0 C TPAKTOBKaMH,
IpelaraéMbIMi B UCTOYHHKAaX CIIMCKA PEKOMEHIOBAHHOW (OCHOB-
HOM W [OTIONHHUTENBbHOHN) muTepaTypbl. CiemyeTr y4duThIBaTh TOT
¢akT, 4TO BpeMsl, OTBOJMMOE Ha JICKIHOHHBII KypC, HE MO3BOJISET
OXBATUTh BCE CYIIECTBYIONIME HA CETOJHAIIHHN JEHb MOJIXOIbI H
B3MIAAbl yueOHOW mucuumuHbl. [losToMy B mpomecce OCBOEHHS
JTUCIUTUTMHBI JJ1s JTY4IIeT0 YCBOSHHSI MaTephalia HeoOXOMMO pery-
JISIPHO 00paIaThes K JIUTEpaTypPHBIM UCTOYHUKAM, TIpe/ijlaraeMbIM B
OubsmorpauueCKOM CIIMCKE W KPOME 3TOrO II0JIb30BAaThCS uepes
KOMIIBIOTEPHYIO CE€Th IPU CAMOCTOSITEIbHONW MOATOTOBKE B JOMAIl-
HUX YyCJOBUSIX 00pa3oBaTelbHBIMH pecypcaMmi, a Takxke oOrienoc-
TyNHBIMU VHTEpHET-opTanamMu, COACpKaIUMHU OOIBIIOE KOIUYe-
CTBO KaK HayYHO-TIONYJAPHBIX, TaK W Y3KOCHEIHMATU3UPOBAHHBIX
cTaTel, MOCBSAIICHHBIX PA3IMYHBIM aclieKTaM y4eOHON TUCIIUIUTUHBL.

5. MeToauuyeckue yKazaHus AJs MOATOTOBKH K 3a4eTy.

B xoxe noAroToBku K 3ayeTy 00y4arolmMmMcs JOBOASATCS 3apa-
Hee TIOATOTOBJICHHbBIE BOMPOCHI IO yueOHOoH aucuuminHe. [lepedeHs
BOIIPOCOB JIJISl 324€TOB, TECTHI, 33/Ia4H M JPYTUE 3aJ[aHus COJepKaT-
csl B yueOHO-METOANYECKUX YKa3aHUSX.

B npeansepun 3adera mnpernojiaBareib 3a0JaroBpEMEHHO MPO-
BOJIUT TPYIIIOBYIO KOHCYJILTAIIMIO U, B Cllydae HEOOXOJUMOCTH, WH-
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TUBUAyalIbHbIE KOHCYIbTanMu ¢ oOydatormumucs. [Ipu nmpoBeneHmn
KOHCYJbTalA 0000IIaeTcsl MPOMIEHHBIH MaTepuall, pacKpbIBaeTCs
JIOTHKA €r0 W3Y4YCHUSs, IPUBIICKACTCS BHUMAHUE K BOMpPOcCaM, Mpej-
CTaBJIAIOIIUM HAUOOJBIINE TPYIHOCTU JUISI BCEX WM OOJIBIITMHCTBA
00yJaromxcs, peKOMEHAyeTCs JINTepaTypa, HeoOXoauMast Ui TMOJ-
TOTOBKH K DK3aMEHYy.

[Ipu moaroToBke k 3a4ery 0Oydaroluecss BHUMATEIbHO H3Y-
YaroT KOHCIHEKTHI, PEKOMEH/IOBAaHHYIO JINTEPATypy W JAETaroT KpaT-
KH€ 3al¥CH 10 KaXJIOMy Bompocy. Takas MeToAuKa IMO3BOJISIET I10-
JIYYUTh TPOYHBIC M CHCTEMATHU3UPOBAHHBIC 3HAHUS, HEOOXOIMMbIC
Ha 3K3aMeHE.

OOy4aromuecsi, UMEIIINE 3aJ0JDKEeHHOCTh WM HEUCIpPaB-
JIEHHBIE HEYJIOBJIETBOPUTEIILHBIC OIICHKH, K 3a4eTy HE JOITYCKaIOTCsI.

B xone cnaym 3adera yYUTHIBACTCSI HE TOJBKO KaueCTBO OTBE-
Ta, HO ¥ TEKYyIasl yCcIieBaeéMOCTb 00yJaroIerocs.

CamocrositenbHas padora mo MJIK 03.01
HNudopmanmonHbie TEXHOJIOTHH B eITEILHOCTH Cy/1a

Pasnen 1. TeopeTnyeckue 0CHOBBI NPaBOBOH HHpOPMATH-
KH

Tema 1. UndopManuoHHbIEe TEXHOJIOTMU cOOpPa, XpaHEeHHUS,
MOUCKA M 00padoTKu nHGoOpMAMU B JeSITeIbHOCTH CyAe0HbIX
OpraHoB

CamocrostenpHas padora 1

[IpoBepka noaroroska pedepatos U Mpe3CHTAIHIA.

[epeuens TeM pedepaToB U pe3eHTALNI:

1. Tlonsarue MHGOPMAIMOHHBIX TEXHOJIOTWH, UX LIENb, Me-
TOJBI.

2. CymecrtBytomue kinaccupukanuu (MeToj0B) HH(OpMa-
LUUOHHBIX TeXHOJOoruid. VH(pOpManmuoHHbIE TEXHOJIOTWU IO BHIAM
FOPUANYECKON JEATENBHOCTH.

3. Tlonuruka Poccuiickoit ®enepanuu B obmactu uadopma-
LIMOHHBIX TeXHOJOruii. HopMaTHBHBIE aKThI, PEryIHPYIONINE BOIPO-
cbl B chepe MHPOPMATMOHHBIX TEXHOIOTHH.
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4. Tlonstue mHGOpMAINUK U MpaBoBoW mHDOpMaruu. [Ipu-
3HaKW nH(popMaImu 1 mpaBoBoi nHpopmaruu. CBeneHNs U TaHHBIC,
UX OTIMYKE OT HH(pOpMaIHH.

Tema 2. DJIeKTPOHHBIH JOKYMEHT0000POT

CamocrosTenbHas pabora 2

[IpoBepka moaroTOBKH pedepaToB U MPE3CHTAIIHA.

[lepeuens TeM pedepaToB U Npe3eHTALNI:

1. TlonsTne >IEKTPOHHOTO IOKyMEeHTOoOOOpoTa. OTimune
JIEKTPOHHOTO TOKYMEHTOOOOPOTa OT 3JEKTPOHHOI'O JOKYMEHTa U
3IIEKTPOHHOTO 0OMEHA JaHHBIMH.

2. DIEeKTpOHHAs TOIMNKCH. Y IOCTOBEPSIOIIUE IICHTPHIL
IOpunnueckoe 3HaYeHUE SICKTPOHHON MOANHCH.

3. Tlonstue nHOOPMAMOHHBIX MPOIIECCOB U UX BUIBL. PoJb
CMU B peanuzanuy HHPOPMATUOHHBIX IPOIIECCOB.

4. Tlonstne nH(MOPMAITMOHHBIX CHCTEM, HX KiIacCH(UKAIIUS
U IPUMEHEHHE B IOPUANYECKOI NesITeNbHOCTH.

Tema 3. UH¢opManuoOHHBbIe TEXHOJOTHU 3aIMTHI HHPOP-
Maluu

CaMocrosTenbHas pabora 3

[IpoBepka noAroToBkH pedepaToB U MPE3CHTALHIA.

[epeuens TeM pedepaToB U Npe3eHTALNI:

1. IlpaBoBas uH(pOpMALMS MO CTPYKTYpE M YPOBHIO JIOCTY-

mna.

2. HWurepuer 1 CMU — kak 0coOble TEXHOJIOTUU PACIPO-
cTpaHeHus: nHpopManuu U MHGOpMAIMK, UMEIOLIEH PaBOBOE 3Ha-
YEHHE.

3. IlpaButenbcTBEHHBIE MPOrpaMMbl B 001acTH HHPOPMATH-
3anuu: «AneKkTpoHHas Poccus» u «QMEeKTpOHHOE MPABUTEIHCTBOY.

Paznen 2. TexHosorusi padboTsbl B CIPABOYHBIX MPAaBOBbIX
cucTeMax

Tema 4. HazHauyeHue ¥ BO3MOKHOCTH CIIPABOYHBIX MPaBo-
BBIX CHCTEM

CamocrosTenbHas pabora 4

[TpoBepka noAroToBkH pedepaTos u MPe3CHTAIHA.

[lepeuens TeM pedepaToB U Mpe3eHTALUH.
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1. OOmas xapaKTepHCTHKa aBTOMAaTH3MPOBAHHBIX PabOUIMX
mecT (APM) 1opucTOB pasnuyHbIX TpodwiIel: CyapH, MPOKypopa,
clenoBares, afBoKaTa, HoTapuyca, IKCIepTa.

2. CIIC «3akoHonaTenscTBO Poccumy», ee oTiauuue OT Ipy-
I'MX CIIPaBOYHO-TIPAaBOBBIX cucTeM. IIpenmyIecTBa u HEAOCTATKY.

3. CrpaBOYHO-TIPAaBOBBIE CHCTEMBI HOBOTO ITOKOJICHUS: KC-
neptHas ropunuueckas cuctema «LEXPRO» u CIIC «Kontyp-
Hopmatusy, ux oTIMUYUTENbHBIE OCOOEHHOCTH, IOCTOMHCTBA M He-
JOCTATKH.

Tema 5. TexHosorusi padoTbl B CHPaBOYHOH IPaBOBOI
cucreme «Koncyastant Ilaroc»

[IpoBepka moAToTOBKH pedepaToB U MPE3CHTAIHIH.

[lepeuens TeM pedepaToB U Npe3eHTALNI:

1. OOopynoBaHue KOMIBIOTEPHOW TEXHUKH W TepubepHii-
HBIX YCTPOWCTB. YCTpaHEHHE BUAWMBIX IPUYUH HEMOJIAAO0K B KOM-
NBIOTEPHON TEXHHUKE.

2. OnrumanbsHblii Habop mNepUPEPUIHBIX YCTPOHCTB s
APM ropucra. Mobunsable yerpoiictBa (iPhone, iPad u 1.m1.) 1 ux
3¢ deKTUBHOE IPUMEHEHHUE B IOPUINUECKON e TEIbHOCTH.

Tema 6. TexHosorusi paéoTbl B CHPaBOYHOH MPaBOBOIi
cucreme «I'apanm»

[IpoBepka noAroToBKM ped)epaTtoB U NPE3CHTALUH.

[epeuens TeM pedepaToB U pe3eHTALNI:

1. CmoocoObl mpeacTaBiICHUS PE3yIbTATOB OPUIUICCKON
nesitenbHOCTH. KonnpoBanue npaBoBoil HHPOPMAIHIH.

2. CrarucTHyecKHil aHaJIu3 MPaBOBBIX MAaTEPUAIOB: CyAeO-
HbIE pellIeHUs], YTOJIOBHBIE JIeJa, aKThl SKCTIEPTHU3 U T.II.

3. Hudopmanumonnoe obnako. [loustue, crpykrypa, mpei-
Ha3Hau€HHE, NEPCIEKTUBBI MPUMEHEHUS! B IOPUIMYECKON JesATelNb-
HOCTH.

CamocrosiTeasHas padora mo M/IK 03.02
HNudopmannoHHbie cCHCTEMBbI CyAONPOU3BOACTBA

Paspen 1. UndopmaTuzanus cyaeOHOM qesATeJbHOCTH
Tema 1. KoHuentyanabHble OCHOBBI M 00LIHe HAYaJa WH-
(dopmaTuzanuu cyae0HOI JeATeTbHOCTH
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CamocTrosTenpHas pabora 1

[IpoBepka moaroToBKa pedepaToB U MPE3CHTAIINH.

[lepeuens TeM pedepaToB U Npe3eHTALNI:

5. Tlonstue u meronsl MH(pOpMATH3aLWU CyaeOHOU es-
TEJIBbHOCTH.

6. CymecrtByromue kiraccupuranuu (MerojoB) WHOpMa-
LUUOHHBIX TexHOJOoruid. VHQopManmoHHble TEXHOJIOTWH MO BHIAM
IOPUINYECKON AEATEIbHOCTH.

7. IlpaBoBas ocHOBa MH()OPMAaTH3AINH CyIeOHON MesTeNb-
HOCTH B PO.

8. Tlonstne undopmanuu U npaBoBod nHpopmauuu. Ilpu-
3HaK{ MHQOpMAIMK U TpaBoBOi nHGopMauuu. CBeJeHUSs U NaHHbIC,
HUX OTIINYHEC OT I/IH(I)OpMa]_[I/II/I.

Tema 2. 'AC «IIpaBocyaue»

CamocrosTenpHas pabora 2

[IpoBepka moAToTOBKH pedepaToB U MPE3CHTAIHI.

[lepeuens TeM pedepaToB U Npe3eHTALNI:

5. MHUcropus wm wmoueBble HampaBienus paszputus ['AC
«IIpaBocynue».

6. TloaroroBka IOpPHAMYECKHX TOKYMEHTOB C HCIOJNb30Ba-
HHEM CIIPAaBOYHBIX MPABOBLIX CHCTEM (Ha KOHKPETHOM IIPHMEPE).

Paznen 2. HudopmaunoHHbIe cUCTeMbl CyAe0HBIX Opra-

HOB

Tema 3. Uupopmanmonnbsie cucreMbl BepxoBHoro cyna
PO

CamocrositensHast pabora 3

[TpoBepka moAroToBkH pedepaToB U MPe3CHTAIHH.

[epeuens TeM pedepaToB U Npe3eHTALINI:

4. JlononHUTENbHBIE aHATUTUYECKHE BO3MOXKHOCTH CIIPaBOY-
HBIX TPaBOBBIX CHCTEM: OHJIAITHOBBIE CEPBUCHI, MOHUTOPHUHI 3aKO-
HOJATENbCTBA, 0030phI M3MEHEHWH W HOBBIX IOCTYIUICHUH, CIpa-
BOYHHKH, TOJIKOBBIE CIIOBapU U JIpyrHe aHATUTHUECKUE MaTEpUAIb»
(Ha KOHKPETHOM NPUMeEpE).

5. O030p 3aKkOoHOAATEILCTBA M CyAcOHOW mpaxkTuku Bep-
xoBHOro Cyna PO (3a mocnennuii ron).

6. OO030p Hag30pHON NPAKTHKK CYAeOHOM KOJUIETHH IIO
yroJoBHEIM JieiaM Bepxosroro Cyma P® (3a mocnenuuii rox).
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Tema 4. Undopmanuonnsie cucteMbl KOHCTUTYIIMOHHOTO
Cyna PO

CamocrosTensHast pabora 4

[IpoBepka moaAroToBkM pedepaToB U MPE3CHTALHIA.

[Tepedens Tem pedepaToB U MPE3CHTAITHI.

4. 3agaum n nomHomounst Koncturymmonnoro Cyna PO.

5. O6pamenne B Koncrutynuonnsiii Cyn PO.

6. AZBOKAaT Kak MPeCTaBUTENb B KOHCTHTYIIHOHHOM CY/IO-
IIPOU3BOJCTBE.

7. IlpaBo Ha uHpOpMaIMIO B MpakTHKe KOHCTUTYIIMOHHOTO
Cyna PO.

Tema 5. UH(opMaliuOHHBbIE CHCTEMbI B APOUTPAXKHBIX CY-

Aax

[IpoBepka noAroToBKH pedepaToB U MPE3CHTALHIA.

[lepeuens Tem pedepaToB U Mpe3ESHTAIHINA:

3. OcobOeHHOCTH pacCMOTpPEHUS Jell 00 aAMHUHUACTPATUBHBIX
MPaBOHAPYLICHUX B apOUTPAKHBIX CyJaX.

4.  Oco0eHHOCTH MPOM3BOJCTBA IO JleNaM 00 agMHHHCTpa-
TUBHBIX IPABOHAPYILEHUAX B apOUTPa’KHOM CYJE.

5. TlpomueccyanbHble OCOOCHHOCTH PacCMOTPEHHUs 1en 00
aJIMHUHUCTPATUBHBIX IIPAaBOHAPYILICHUAX.

Tema 6. UndopmMannoHHbIe CHCTEMBbI MHPOBBIX Cy10B

[IpoBepka noAroToBkM pedepatoB U Npe3eHTAIUIA.

[epeuens TeM pedepaToB U pe3eHTALNI:

4.  Oco0eHHOCTH PacCMOTPEHUS] MHPOBBIM CYyIbEH nen 4da-
CTHOTO0 OOBHHEHUSI.

5. Oco0eHHOCTH MPOU3BOACTBA 10 YIOJOBHBIM JI€JIaM Y MHU-
POBOTO CYJIBbH U B CyJI€ C YYaCTHEM NPHUCSHKHBIX 3aceqaTesei.

MupoBoii cyzbs, €ro MECTO U POJIb B CUCTEME CYyAOB OOIIei
FOPUCAUKIIUU.

YYEBHO-METOJNYECKOE U UTHOOPMALIMOHHOE
OBECIIEYEHUE

Hopmamueno — npasosvie ucmouHuxu
1. Koncruryuus Poccuiickoit ®enepaumn: IIpunsara BceHa-
ponHbeIM TojocoBaHueM 12 gexabps 1993 r. (c yueToM MOMpaBoK,
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BHeceHHBbIX 3akoHamu P® o nompaBkax k Konctutyunu PO ot
30.12.2008 Ne 6-®DK3, ot 30.12.2008 Ne 7-DK3, ot 05.02.2014 Ne 2-
®K3, or 21.07.2014 Ne 11-®K3, ¢ usmeHeHUIMU, OTO0OPESHHBIMH Ha
BceHapoaHoM rTosiocoBannu 01.07.2020) // OdunmansHbiii UHTEp-
HET-TIOpTaJ MpaBoBoi nHpopmanuu http://www.pravo.gov.ru

2. denepanbHbli KOHCTHUTYIIMOHHBIA 3aKOH OT 25 neka0ps
2000 r. Nel-®K3 «O T'ocynmapctBennom ¢uare Poccuiickoit ®ene-
parum» (¢ u3Mm.) // C3 P®. 2000. Ne52 (wactp 1). C1.5020; Odunm-
aJIbHBIN HUHTEPHET-TIOPTa MPaBOBOM nHpopMaIun
http://www.pravo.gov.ru

3. denepanbHblii KOHCTUTYIMOHHBIA 3aKOH OT 25 nexalps
2000 r. No2-®K3 «O T'ocymapcTBenHOM Tepbe Poccuiickoit denepa-
nuu»(c u3m.) // C3 PD. 2000. Ne52 (wacts 1). C1.5021; Odunmans-
HBII HHTEPHET-IIOPTal IIPaBOBOU UHPOpMAaLUH
http://www.pravo.gov.ru

4. denepanbHBII KOHCTUTYIIMOHHBIN 3aKOH OT 25 nexadps
2000 r. Ne3-®K3 «O I'ocynapctBenHoM rumHe Poccuiickoit dene-
pamum» (¢ uzMm.) // C3 PD. 2000. Ne52 (wactp 1). C1.5022; Odurin-
aNbHBINA WHTEPHET-NOPTAI MPaBOBOM nH(pOpMaITIU
http://www.pravo.gov.ru

5. ®enepanbHBIi KOHCTUTYIMOHHBIA 3akoH OoT 31 mexalps
1996 1. Nel-®K3 «O cynebHoii cucrteme Poccutickoit deneparum»
(cuzm.) // C3 P®. 1997. Nel. Cr.1; OdunmansHblii HHTEpHET-TIOPTAI
npaBoBoi uH(popMarnuu http://www.pravo.gov.ru

6. denepaybHBI KOHCTUTYIIMOHHBIN 3aKoH OT 21 urons 1994
r. Nel-®K3 «O Koncturyunonnom Cyne Poccuiickoit denepanum»
(c mam.) // C3 P®D. 1994. Nel3. Cr.1447; OdunuanbHbelii HHTEPHET-
nopras rmpaBoBoi muadopmaiuu http://www.pravo.gov.ru

7. ®enepanbHBII KOHCTUTYIIMOHHBIA 3aKOH OT 28 ampens
1995 1. Nel-®K3 «O6 apbutrpaxsbix cynax B Poccuiickoii denepa-
nuu» (¢ u3m.) // C3 PD. 1995. Nel8. Cr.1589; OdunnaibHblii UH-
TEpHEeT-NopTal MpaBoBoi nHGopmanmu http:// www.pravo.gov.ru

8. denepanbHBIi KOHCTUTYLHOHHBIH 3aKOH OT 23 utoHs 1999
r. Nel1-®K3 «O BoenHbix cynax Poccuiickoit deneparuuy (¢ usm.) //
C3 P®D. 1999. Ne26. C1.3170; OpuumanbHblii HHTEPHET-NOPTAN Mpa-
BOBO#1 nH(Mopmaruu http://www.pravo.gov.ru

25



9. denepanbHBIi KOHCTUTYIIMOHHBIA 3aKOH OT 7 (heBpans
2011 1. Nel-®K3«O cynmax obmieit ropucauknuu B Poccuiickoit Oe-
nepaum» (¢ u3M.); JocTynm w3 chmpaBoYHOW IMPaBOBOH CHUCTEMBI
«Koncynprant ITmocy.

10.®enepanbhbiii 3akoH oT 4 Mapra 1998 r. Ne33-®d3 «O mo-
psiAKEe MPUHSATHA U BCTYIUIEHHUS B CHIly nonpaBok K KoncTurynuu
Poccuiickoii ®enepanmny // C3 PD. 1998. Nel0. Crt.1146; Odunu-
aJIbHBIN HUHTEPHET-TIOPTal MPaBOBOM nHpopMaIun
http://www.pravo.gov.ru

11.Depnepanpuelii 3axoH o1 2 Mas 2006 1. Ne59-D3 «O nopsia-
KE pacCMOTpeHHUs oOpalieHuli rpaxnan Poccuiickoii denepammm» (¢
mm.) // C3 P®. 2006. Nel9. Cr.2060; OdunmanpHBIii WHTEPHET-
nopTaJ npaBoBoi madopmMaiuu http://www.pravo.gov.ru

12.®enepanehbiii 3akoH oT 17 sHBaps 1992 r. Ne2202-1 «O
mpokyparype Poccuiickoit ®enepannnm» (¢ usMm.) // BemomocTm
Cre3na Hapoanbix AemytaToB Poccuiickoit @enepannu u BepxoBHo-
ro Cosera Poccuiickoit @enepannu. 1992. Ne8. Ct.366; Odunmans-
HBII HWHTEPHET-NOPTAI MIPaBOBOM nHpOpMAITUN
http://www.pravo.gov.ru

13.DenepanbHblii KOHCTHTYLIMOHHBIA 3aKOH OT 28 ampeins
1995 1. Ne 1-®K3 «O06 apbutpaxkusix cynax B Poccuiickoit denepa-
mun» (¢ u3M.); [loctynm U3 cnpaBo4HO# mpaBoBoii cuctemMbl «KoH-
cynbTaHT [lmtocy.

14.®enepanbHblii KOHCTHTYIIMOHHBIH 3aKOH OT 5 deBpans
2014 r.Ne 3-®K3 «O Bepxosnom Cyne Poccwmiickoit @enepammm» (¢
n3M.); Jloctynm u3 cnpaBo4HOU TpaBOBO# cucteMbl «KoHCymbTaHT
ITmrocy.

15.@enepanphblit 3akoH oT 29 wmtonst 2017 r. Ne 188-d3 «O
Cynebnom nenapramente mpu Bepxosrnom Cyne Poccuiickoit dene-
panum» (¢ u3M.); Joctyn u3 cipaBOYHON MpaBoBo# cucteMbl «KoH-
cynbTaHT [lmtocy.

16.Denepanpublii 3axoH ot 17 gexadpsa 1998 r. Ne 188-03 «O
MHUPOBBIX cyabsix B Poccuiickoit @enepauum» (c u3m.); Hoctyn u3
cIpaBO4YHOH npaBoBoi cucteMbl«KoHCcynbTanT ITmtocy.

17.®enepaneublii 3akoH ot 27 uronst 2006 . Ne 149-d3«00
nHpOpMaLUH, HHPOPMATMOHHBIX TEXHOIOTUAX U O 3aluTe HHPOP-
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Maruu» (¢ m3M.). Joctyn u3 crpas.-mpaBoBoii cucteMbl «KoHCYb-
TaHT [Imoc».

18.®enepanbhbiii 3akoH ot 6 ampens 2011 r. Ne 1-®3 «O6
3NIEKTPOHHOM moanucuy» (¢ u3M.); JocTyn U3 cipaBo4HOM MPaBOBOMA
cucteMbl «KoHCynbpTaHT Ilnrocy.

19.®enepanbhbiii 3aKoH 0T 22 aekadps 2008 r. Ne 262-D3
«O0 obecrieueHun 0cTyMa K MHPOPMALIUH O JESITENbHOCTH CYAOB B
Poccwiickoit @eneparmmy» (¢ u3M.); JocTym u3 crpaBo4HOI TpaBo-
Bol cucteMbl «KoHcynbTaHT [lmtocy.

20.Koncturyuuun pecnyonuk B cocrase PO. Beim. 1, 2. - M.,
2007, 2008. 678 c.

21.YcraBBl KpaeB, 00IacTei, TOpoAoB (erepatpbHOTO 3HAYE-
HUS, aBTOHOMHOH 00JIaCTH ¥ aBTOHOMHBIX OKpyros P®. Brim. 1, 2,
3. M., 2006, 2007, 2008. 459 c.

22.1lpuka3z CynebHoro nemapramenTa mpu BepxoBHoMm Cynme
P® ot 18 deBpans 2009 r. Ne 25 «O6 yrepxaenun [lomoxenus: 00
OpraHu3allid W TOpsAKe cepBHCHOrO obciyxuBaHus [ ocynapcrt-
BEHHOM aBTOMATHU3UpOBaHHOM cucteMbl Poccuiickoit ®denepanuu
«IIpaBocynue»; JlocTyn W3 cOopaBOYHOM MpaBoBoM cucteMbl «l a-
paHT».

Pexomendyeman ocnogHan 1umepamypa

No HaunmenoBanue

1. | UadopmanmoHHBIE TEXHOJNOTHH B FOPUAWYECKOH IEATEIFHOCTH !
yuyeOHMK  JUIs8  CpeaHero  npodeccHoHanbHOro  obpasoBaHwus /
I1. V. Ky3ueuos [u ap.] ; mox obmieii pexakiueit I1. Y. Ky3nenosa. —

3-¢ wu3g., mepepab. u mgom. — Mocksa : M3garenscto IOpaiit,
2021. — 325 ¢. — (IIpodeccronansHoe obpasosanune). — ISBN 978-
5-534-06989-1. — Texkcr : anexkrpoHHslld // OOpa3oBaresnbHas IIaT-

¢dopma FOpaiitr [caiit]. — URL: https://urait.ru/bcode/474529 (nara
obpamenns: 15.11.2021).

2. | UadopmaioHHbIE TEXHOJIOTMH B FOPHIUYECKON JESITEIHbHOCTH !
y4eOHMK M MPaKTHKYM U1l CPEHEro npodeccrHoHanbsHOro oopasoBa-
HuUs / T. M. bensesa, A. T. Kynunos, H. B. ITanssHOBA,
C.T. YybyxoBa ; orBercrBeHHbIH penakrop C.I. UyOykoBa. — 3-e
u3J., nepepad. u morm. — Mocksa : M3marensctBo FOpaiit, 2021. —
314 c. — (IIpodeccuonansHoe obpazosanue). — ISBN 978-5-534-
00565-3. — Tekcer : anexTpoHHbIi // Obpa3oBaTenbHas miathopma
IOpaiit [caiit]. — URL: https://urait.ru/bcode/469709 (nata oGpare-
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| mus: 15.11.2021).

Pexomendyeman 0onoanumenvuan aumepamypa

HaunmenoBanue

beccmepmuvtil, U. A. IHTeNIEKTyalIbHBIE CHCTEMBI | YICOHHK W IpaK-
TUKYM JUIs cpeHero npodeccronansHoro obpazosanus / U. A. bec-
cmepTHbii, A. b. HyrymanoBa, A. B. IlnaronoB. — Mocksa: 13na-
tenbeTBO FOpaiir, 2019. — 243 c¢. — (Ilpodeccnonanbuoe odpa3oBa-
nue). — ISBN 978-5-534-07818-3. — Texcr: anextpoHHblit / DBC
FOpaiir [caiit]. — URL: https://biblio-online.ru/bcode/442315

I'aBpunos, M. B. Nupopmarika U nHPpOpPMaNMOHHBIE TEXHOJIOTHH !
yueOHUK A cpemdero  mpod)eCCHOHaALHOro  oOpasopaHus /
M. B. I'aBpwiioB, B. A. KimumoB. — 4-¢ u3a., nepepad. u gomn. — Mo-
ckBa : M3garensctBo FOpaiit, 2021. — 383 c. — (IIpodeccronansHoe
obOpazoBanue). — ISBN 978-5-534-03051-8. — TekcT : 3JeKTPOHHBIH
// O6bpa3oBatenmpHas 1utatrgopma IOpait [caiit]. — URL:
https://urait.ru/bcode/469424 (zata obpamenus: 15.11.2021).

Humepnem-pecypcot

HaunmenoBanue

[Taker opucHbix nporpamm Microsoft Office

Omnepannonnas cucremMa Windows

CrnpaBounas npaBoBas cuctema «Koncynprant I[lmoc»

CrpaBouHas paBoBas cuctema «['apaHT»

Hayunas 6ubnmnortexa Uysl'Y [DnekTpoHHBIH pecypc]. — Pexum moc-
tyma: http://library.chuvsu.ru

OnexkrpoHHas OubnmoTeyHas cuctema «HOpaifT»: aekTpoHHas Ouo-
JIMOTEKa JIJIsl By30B U CCY30B [ DNEKTPOHHBIN pecypc]. — Pexxum noc-
tyna: https://www.biblio-online.ru
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