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1. TACIIOPT KOMIIVIEKTA OHEHOYHbBIX CPEACTB

Ha3nauenune:
[Iporpamma mpoOMEXYyTOYHOM aTTECTAallUM MpeaHa3HauYeHa JJIg OLUECHKH PEe3yJbTaTOB OCBOCHHUS
nucuuriuabl OI1.09 «AnanTuBHbIe MH(OPMALMOHHBIE TEXHOJOTHN B MPOodeccuoHaAIbLHOM

AesiITeJIbHOCTH» o0yJaronumMucs 1o cnenuaibHocTh: 38.02.06 ®uHAHCHI.

dopma K
Ymvmenns,

oHTpoJs: nuddep. 3auer
3HAHHUS H KOMIIETEHIUH, MO/JIe;Kalie MPoBepKe:

Ne | HaumeHoBaHue MeToa KOHTpOJI
YMeHus:

Y 1. |oOpabaThIiBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAIIHIO BBIIIOJIHEHUE

VY 2. |ucnonb30BaTh J1€N0BYIO rpaduKy U MyJIbTHUMEAHNA- 1a00paTOPHBIX
uH(OPMAIINIO, CO3aBaTh MPE3CHTAIH 3aJJaHu, TECTUPOBAHUE

V¥ 3. |ucnonb3oBaTh MH(YOPMAIIMOHHBIE PECYPCHI I TOUCKA U
XpaHeHHus HHPOPMALIUU

V4. |npuMeHSATh CHelHaIU3MpPOBAHHOE IPOrpaMMHOE 00ecIieueHe
Ut cOopa, XpaHeHHsI U 00pabOTKU OyXranTepcKoi
UH(pOPMALIUU B COOTBETCTBUHU C U3y4aeMbIMU
poeCCHOHATLHBIMU MOIYIISIMU

3Hanus:
31. |oCHOBHblE  HOHATUS  ABTOMAaTU3UPOBAHHONH  0OpaOOTKH | BBINOJIHEHUE
uHpOpMaun n1a0opaTOPHBIX
32. |OCHOBHBIE METOJIBI U CPENICTBA 00OPAOOTKH, XpaHEHHS, TIepeJayun|3aJaHui, TECTUPOBAHUE
¥ HaKOIUICHUS! HH(OpMaIiu
33. |Ha3HaueHWEe U MPHUHLUMIBI HCIOJb30BAHUS CUCTEMHOIO H
NPUKJIQJHOTO MMPOrPAMMHOTO 00eCIIeUeHUS
34. |TeXHOJOrHIO MoMcKa HHpopMauuu B ceTd MHTepHeT
35. |oCHOBHBIE YIPO3bl U METO/IbI OOECTIEUeHUSI THPOPMALIMOHHOMN
0e30MacHOCTH
36. |OpaBOBBIE ACMEKTHI UCIOIb30BAHUS HHPOPMALIMOHHBIX
TEXHOJIOTUI ¥ IPOTPAMMHOTO 00ecTieueHHsI
37. |HampaBlIeHUsS aBTOMATU3aIlUN OyXTalTepCcKOM 1eATeIbHOCTH
OO01mme KOMIIETEHUMH:

OK 2 |OcymiecTBisATh NOUCK, aHAJIU3 U UHTEPIPETaLNI0 HH(OpMAIIH, HAOII0IeHUE 3a
HEOOXOIMMOW Il BBIOJMHEHUs 3adad  Mpo(decCHOHAIbHOM BBIMTOJIHEHUEM 33 JaHHS
JeSITeIbHOCTH

OK 09 |Hcnoabs3oBaTh UH(pOpPMaIMOHHbIE TEXHOJIOTHUH B

po(hecCHOHANBEHOM e TeNbHOCTH

IIpodeccnonaibHbIE KOMIIETEHIIUM:

[IK 2.1. |OnpenensiTe HATOTOBYIO 06a3y, CYMMBI HAJIOTOB, COOPOB,
CTPaxOBBIX B3HOCOB, CPOKH UX YIUIAThl U CPOKHU IIPEICTABICHHUS
HAJIOTOBBIX JEKJIapaluii U pacueToB

[1K 2.2. |OGecnieunBaTh CBOEBPEMEHHOE M  TIOJHOE  BBINOJHEHHE
00s3aTeNnbCTB IO yIUIaT€ HAJIoroB, cOOPOB U APYTUX
00s13aTeNIbHBIX MJIaTexel B OMJKEThl OHOKETHOM CHUCTEMBI
Poccuiickoit denepanny;

[1K 2.3. |OcymecTBiATh HaJIOTOBBIM KOHTPOJIb, B TOM 4HcIe B (opme
HAJIOTOBOT'O MOHUTOPUHTQ;

I1K 3.1. |[ImanupoBaTh U OCYIIECTBIATh MEPONPUATHS IO YIPABIECHUIO
(UHAHCOBBIMU pecypcaMu OpraHHU3allNy;

I1K 3.2. |CocTaBisTh (hMHAHCOBBIE TJIAHBI OPTaHU3AINH;

I1K 3.3. |OuenuBath 3¢ PeKTUBHOCTH (hMHAHCOBO-X035HCTBEHHON

ACATCIIBHOCTH OpraHu3aluu, I[UIaHUPOBATb U OCYHICCTBIIATH
MCPONPUATHA 11O €€ IMTOBBINICHUIO,

BBITTOJIHEHHE
MPAaKTUYECKHX 3a/1aHuil,
1a00paTOPHBIX
3aJIaHuMH,
CaMOCTOSITETIbHBIX
paboT, OTBETHI HA
TECTOBBIE BOTIPOCHI




1K 3.4. |OGecrieunBath OCYIIIECTBIICHUE (MHAHCOBBIX

B3aUMOOTHOLIECHUH c OpTraHH3aIUsIMHU, OpraHamu
rOCy/IapCTBEHHOW BJIACTH U MECTHOTO CaMOYITPaBJICHHUS

[1K 3.5. |ObGecnieunBath (PUHAHCOBO-3KOHOMHYECKOE COMPOBOXKICHHE

JeATEIbHOCTH o OCYLIECTBIICHUIO 3aKyIOK JUTS
KOPIOPATHUBHBIX HYX].

IIK 4.1. |Pa3pabatpiBaTh IJIaH U MPOTPaMMYy MPOBEICHUS KOHTPOJIbHBIX

MEpONPUATHHA,  OQOPMIIATH  pPE3yJIbTaThl  IPOBEACHHBIX
KOHTPOJIbHBIX MEPONPUATHH, BbIpaOaThIBaTh PEKOMEHALUH 110
YCTpaHEHUIO HEJIOCTaTKOB u PHUCKOB, OLICHUBATh

3¢ ()EeKTUBHOCTH KOHTPOJIBHBIX MPOLEAYD;

[IK 4.2. |OcyuiecTBasATh NpeABAPUTEIbHBIA, TEKYIIUNA U MOCIEAYIOIIUN

KOHTPOJIb XO03HCTBEHHOM JeATEIILHOCTH 00BEKTOB
(MHAHCOBOT'O KOHTPOJIS;

IIK 4.3. |YuacTtBOBaTh B peBuU3UU (hMHAHCOBO-X035HCTBEHHON

JESITEIIbHOCTH 00beKTa (PUHAHCOBOTO KOHTPOJIS;

IIK 4.4. |OGecrieunBath CoOOJIO/ICHUE TpPeOOBAaHU 3aKOHO/IATEIHLCTBA B

chepe 3aKymoK sl TOCYAApCTBEHHBIX M MYHMIMIIAJIbHBIX
HYXK]I.

JIMYHOCTHBIE PE3YyJabTAThl, NOMJICKAININEC OHCHKE TOCTUKCHUSA

JIP 13

CriocoOHBIII B TM(GPOBOH cpele HMCIOJIB30BaTh PA3IHMYHBIC
UQPOBBIE CPENCTBA, TO3BOJSIOMIME BO B3aUMOJCHUCTBHU C
JAPYTUMH JIIOJIBMH JTIOCTUTATh TIOCTABICHHBIX LIEJICH; CTPEeMSIIHIACS
K  (OpMHPOBaHHMIO B  CETEBOM  cpele  JIMYHOCTHO |
po(eCCHOHATTLHOTO KOHCTPYKTUBHOTO «ITU(POBOTO CIIEaY.

JP 15

CnocoOHBI TeHepUpOBaTh HOBBIE WAEH Ul PEIICHHS 33/a4
U(ppPOBOI IKOHOMHUKH, MEPECTPanBaTh CIIOKUBIIHECS CIIOCOOBI
pelIeHus 3a1a4, BBIIBUTATh aJIbTCPHATUBHBIC BAPHAHTHI AEHCTBUI
C UENbl0 BBIPAOOTKH HOBBIX ONTUMAIBHBIX  AITOPHTMOB,;
NO3UIMOHHUPYIOMNK ce0s B CEeTH Kak pe3yJbTaTUBHBIA U
MPHUBJICKATEIbHBINA YYaCTHUK TPYIOBBIX OTHOIICHHA.

JIP 16

CrniocoOHBbI UCKaTh HY)KHbIE UICTOYHUKN MH()OPMAIIUHN U JaHHbIE,
BOCIPUHHUMATh, aHaJIM3UpPOBaTh, 3allOMUHAThL U IE€pelaBaTh
uHbOpMAlMI0O  C  HCHOJB30BaHHEM  LHU(QPOBBIX  CPENCTB;
OPEeNYNPEeXNA0NMA  COOCTBEHHOE U 4YYKO€ JIeCTPYKTHBHOE
MIOBE/ICHUE B CETEBOM ITPOCTPAHCTBE.

JIP 20

CrniocoOHbIi B 1M(pOBOIL cpesie MPOBOIUTH OLIEHKY MH(pOpPMalny,
€e JIOCTOBEPHOCTb, CTPOHUTH JIOTMYECKHE YMO3AKIIOYEHHUS Ha
OCHOBAHUU MOCTyNaroImeH HHGOpMaIH.

CaMOOIICHKA COOBITHIA,
MIOJIBE/ICHUE UTOTOB,
opT(HOJIHO CTYACHTA

Pecypcrbl, HeoOXoauMBbIe /151 OLEHKH:

[Tomenienue: yueOHbII KaOUHET

ObopynoBanue: -

IIpenaparsl: -

WHCTpYMEHTHI: pyUYKH, TUHEWKH, KapaHJalu, OyMmara
Martepuainbl: TeCTOBbIE 3a/1aHUs, TeCTOBasA (hopma, Oymara, TaJIoOHbl OTBETOB JJIs [leJarora
JlononHNUTENBHBIE MHCTPYKIIUHU U CIIPAaBOYHBIE MATEPUATIBL: -
TpebGoBanus K KaApOBOMY OOECIIEUEHHUIO: OLIEHKY MPOBOJUT MPEINo/1aBaTeb
Hopwma Bpemenu: 90 MuHyT.
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2. KOMILVIEKT MATEPHUAJIOB OHEHOYHbIX CPEACTB

B cocraB kommiekTa BXOAST 3adaHUs IS DK3aMEHYEMBIX W TAKeT 3K3aMeHaTopa.
3ajanus BKJIKOYAIOT B ce0si TECTOBBIC 3aJjaHUsl, OPUEHTHUPOBAHHBIE HA IMPOBEPKY OCBOCHUS
KOMIIETECHIINH.

2.1. 3AJAHUA JJIA SK3AMEHYIOIIETI'OCA

Ouenka chopmupoBanHocTy kKomrieteHmu: OK 02.
1. Yro Takoe anpec sueiitku MS Excel? naspiBarot? (JlaiiTe pa3BepHYTHI OTBET).

2. Jlis 4gero mpeaHa3HaueH TEKCTOBBIM mporeccop Microsoft Word? (Jladite pa3BepHYTHIi
OTBET).

3. CoprupoBka nanubix B Excel ([aiiTe pa3BepHYTHIi OTBET)

4. Onuumure MOpSAOK BHIMOJHEHHS CIEAYIOUUMX ACHUCTBUIM B TEKCTOBOM Ipoiieccope MS
Word: Kak n3ameHuTs (ycTaHOBUTH) pa3mep ctpaHullsl? ([laiite pa3BepHyTHIN OTBET)

5. ®ynKIMOHANBHBIE BO3MOXHOCTH mporpamMmMbl Microsoft Office Excel ([laiiTe pa3BepHyThIit
OTBET).

6. UYro nonumaercs noj npezenranuei? ([laiite pazBepHyThIil OTBET)

7. OyHKUMOHAJBbHBIE BO3MOXHOCTH TnporpamMbel  Microsoft Office Access ([aiite
Pa3BEPHYTHIH OTBET).

8. IlpuBenure ompeneneHHe CHPAaBOYHO-WH(POPMAIIMOHHBIX CHUCTEM OOIIEero Ha3HA4YeHUS.
([aiiTe pazBepHYTHIil OTBET)

Ornenka chopmupoBanaoct komriereHn: OK 09.
1. Jaiite pa3BepHyThiii oTBeT. Kakas Bkmaaka Word comep HUT OMNIMIO COPTUPOBKHU
AJIEMEHTOB CIHCKa?

2. Jlaiite pa3BepHyThiii oTBeT HTEepdeiic mporpammel Microsoft PowerPoint.

3. Jlaiite pa3BepHyThIil OoTBeT. ONMHUIINUTE MOPSAOK BBIMOJHEHUS CIEAYIOIINX IEHCTBUM B
TekcToBoM Tporieccope MS Word: Kak BcTaBUTh CTaHOapTHBIE MaTeMaTUYECKUE
bopMyibI?

4. Jlaiite pa3BepHyTbI OTBET. (DYHKIHMOHAIbHBIE BO3MOXHOCTH Mporpammbsl Microsoft
Office Word

5. VYkaxuTe OJMH NMPaBUIIbHBIN BapuaHT oTBeTa. Kakoe KilaBuaTypHOE cOUeTaHue
MO3BOJISIET BBIACIUTH BeCh TOKYMEeHT Word? (YkaxuTe TOJBKO OAWH MPaBUIbHBIN
OTBET):

Ctrl + A

Ctrl +C

Ctrl+V

Ctrl +D

oSow

6. YkaxuTe OJIMH MPaBUILHBIN BapuaHT oTBeTa. B MS Excel nuanazon siaeex A, B, C, D,

E, B ctpoke 7 MOXkHO 0003HaYUTh: (YKaKUTE TOJIBKO OJNH NMPaBUIbHBINA OTBET):
A. ATE7



B. 7A:7E
C. AE7
D. AT:E7

7. YKaxuTe HECKOJIBKO NMPaBWIBHBIX BapuaHTOB oTBeTa. Ha Bkiagke «Il ' naBHas» B MS

Word pacnionoxensl koMaHabl (YKaXUTE HECKOJIBKO BApUAHTOB IPABUIIBHBIX OTBETOB):
BceraButh

Beipesarts
Konuposatb
[Tons

oSO®»

8. BcraBbre mpomymieHHoe cioBo. Microsoft PowerPoint — mpunokenue, BXojsiiee B
cocraB nakera Microsoft Office u mpennazHaueHHO€ IS CO3JaHUSA U JEMOHCTpAIUU

Onenka copmupoBanHocTd komrerenuuu: 1K 2.1.

1. Haiime paszsepnymoiii omeem. llepeuncnure ITOCTOMHCTBA CIPABOYHO-IIPABOBBIX
CHUCTEM.

2. Jlatime paszsepnymoiii omgem. OT dYero 3aBHUCHT BHEIIHWHA BUA AKPaHHBIX (opm
nporpammel «1C: bByxranrepus 8»?

Onenka chopmupoBanHocT kommnerenimu: MK 2.2.
1. Vkaoircume 0sa eapuanma npasuibHvlx 0meemos.
Bri6epuTte U3 crircka cripaBOYHbIE IPABOBbIE CUCTEMBI.
A. Koncynbrant [Tnroc
B. I'apanTt
C. 1C: byxranrepus
D. 1C: YnpaBneHnue Topropieu

2. Jlatime pazeepuymuiii omeem. Kakue mapameTpsl yCTaHaBIMBAIOTCS B Iporpamme «1C:
byxranrepus 8» B popme BBosa cBefieHH 00 opranuzauuu («Opranuzanus»)?

Onenka chopmupoBannocT kommnereHimu: K 2.3.
1. Bvibepume ooun npasunvHulil eapuanm omeema. Kakas nporpamma-aHaJIn3aTop HEMPEPHIBHO

noceniaet BeO-aapeca B IHTepHETE, MPOCMATPHUBAET M UCCIEAYET COIepPKaHue TOKYMEHTOB?:
TTOMCKOBBIN POOOT

JOKYMEHTaJbHBIN 60T
B€0-30H]
CETEBOM KYK

cawpy

2. Jlatime pazeepnymuiii omeem. Kak BBINOJHSIOTCA MaTeMaTHdeckue pacueTsl B Microsoft
Excel?

Onenka chopmupoBannoct kommnerenimu: K 3.1.

1. Jlaiime paszeepnymoiti omeem Kakum o00pa3oM MOXXHO BBOJIUTh TEKCT B CIANIBI
npesenTauuu Microsoft PowerPoint?

2. Jlaiime pazseprymulii omeem Uto moHUMaeTCs 1o GopMaTUpOBAHUEM TOKyMEHTa?



®© N kv

Jaiime pazsepuymuiii omeem Bunpl ccputok B Microsoft Excel.

Havime pazeeprnymuiii omeem YTO MOHMMAETCS MOJ CUCTEMOW ymnpaBieHHs 0a30il JaHHBIX
(CYBL)?
Haiime pazeeprymuiii omeem 1loHATHE CIPAaBOYHO-IIPABOBOI CHUCTEMBI

Jaiime paszseepuymoiii omeem (OCHOBHOW cIoco0 BefeHUs ydera B mporpamme «1C:
Byxrantepus 8».

Onenka copmupoBannocT komrereHimu: MK 3.2.
Kaxkoit cepBuc roToBUT (HMHAHCOBBIM aHAIU3 JACITCIBHOCTH opraHm3anuu?  (YKaxuTe
TOJIbKO OJIMH MPaBUJIbHBIN OTBET):

A. Kouryp.byxrairepus

B. Kontyp.Okcnepr

C. Kontyp.®Dokyc

latime pazeeprnymuiii omeem. Kak y1anuTh TEKCT UM PUCYHOK CO ciiaiga’?

Jatime pazeepruymoiii omeem. J1ia 4ero npeaHazHaueHsl madinonsl B Microsoft PowerPoint?
atime pazsepnymeuiii omeem. IIpuBeauTe onpeaeeHne runepTeKcTa.

Hatime pazeeprymuiii omeem. OCHOBHBIC BO3MOKHOCTH Microsoft Excel.

atime pazseprnymeoiii omeem. OcuoBuble pynkuuu CYB/I.

Hatime pazeeprymuiii omeem. Ilepeuncnure HeAOCTATKU CIIPABOYHO-IIPABOBBIX CUCTEM.

Hatime pazeeprymuiii omeem. Kakumu cioco6aMmu MOTYT BBEJIEHBI KYPChI BaJIIOT B
nporpamme «1C: Byxrantepus 8»?

Onenka chopmupoBannoct kommnereniuu: K 3.3.

1. Vkasxcume monvko ooun npasunvuviti omeem Kax  Ha3pIBaeTCs  MPEIMETHO-
OpUEHTUpOBaHHas cpefa paszpaboTku (M cpema paboTel ¢ 0a30i) Ans peuieHus 3aaad,
CBSI3aHHBIX C aBTOMAaTH3aIUed TpeanpusITuii? (Vraoscume monvko 00uH npasuibHbill
omeem):

A. xiaccudukarop
B. xommiekc

C. mojenb

D. nmnardopma

2. Jlatime paszeepuymuiti omeem. Kak 100aBUTh KapTUHKY B mpe3eHTanuio Microsoft
PowerPoint?

3. [aiime paszseprnymuviii omeem. Kak co3gaTb rUNEPCChUIKY B JOKYMEHTE?

4.  Jatuime pazeepnymuiii omeem. Uto nonumaercs noj hpyakuusmu B Microsoft Excel?

5. Jlaiime pazsepuymoiii omeem. Bo3zmoxxnoctu Microsoft Access

6. /[laume paszseprymsiit omeem. J{jid 4ero npeaHa3HaAYeHbI 3alIPOCHI?

7. [aime pazeepnymoiii omeem. llpuBenute ompenercHUe CIpPaBOYHO-HHPOPMAITMOHHBIX
CUCTEM 00111ero Ha3HaYEeHHsI



8.

9. Jlaiime pa3zeepnymoiti omeem. Kakumu 1noKyMeHTaMu (OPMHUPYIOTCA OyXTaaTepcKue

Jatime paszeepuymuiti omeem. UTO TPUBOAUTCS B HIDKHEH dYacTh (GOpMBI JKypHaia

«bankoBckue BeIMUCKU» B Iporpamme «1C: byxrantepust 8»?

MIPOBOJIKH MO OIEpaIMsAM 10 pacyeTHOMY cueTy B mporpamme «1C: bByxrantepus 8»?

Onenka copmupoBanHocTy komrereHnuu: 1K 3.4.

1. K xakomy Buny nporpamm otHocutcsi nporpamma Koncynsrant ITnroc? (Vraorcume

MONbKO OOUH NPABUTLHDIL OMEENt):
A. ciyxxebHoe [10

B. cucremnoe I10

C. npuknaguoe [10

D. uactpymentansnoe 10

2. Kakast 0T4ETHOCTD IMPEACTABISET COO0M BHEITHUE OTYETHI, TPEJHA3HAYCHHBIC IS
IIPEIOCTABIICHUS PA3IIUYHBIM KOHTPOIUPYIOIUM opra"am? (Vkaowcume monvko ooun

NPABUNLHBIL OMBENL):

A. periiaMCHTUpPOBAaHHAA OTYCTHOCTDb

B. anekTpoHHAst OTYETHOCTD
C. HopMaTHBHAsI OTYETHOCTh
D. ceprudunupoBaHHas OTYCTHOCTD

YcTaHOBUTE COOTBETCTBUE:

1. Bcemupnas nayruna WWW

A. [lporpamma aJis noucka u
IPOCMOTpA Ha SKpaHE KOMIIbIOTEPA
uH(GOPMAITUU C KOMITBIOTEPHOU CETH

2. DneKkTpoHHas moura e-mail

B. CepBuc Untepner, pabora
KOTOPOr'0 OCHOBaHa Ha
TUIIEPCCHUIKAX

3. Bpayzep

C. Texnonorus u ciayx0a 1o
MIEPECHUIKE U MOIYYEHUIO
JIEKTPOHHBIX COOOIEHUH

4. Haume pazeeprymoiti omeem. ONHUIINATE MOPSIOK BBIMOTHEHUS CIEAYIOMNUX JEHCTBUN B
TekcToBOM mpoueccope MS Word: Kak BctaBuTh HOMepa cTpaHuIl?

5. Haiime pazeeprymuiti omeem. Intepdeiic nporpammel Microsoft PowerPoint

6. [laiime pazseprnymeoiii omeem. OyHKIIMOHATBHBIE BO3MOKHOCTH KOoHTYp.DKCcTepH

1.

2.

Ouenka chopmupoBannoctu kommerenuuu: 1K 3.5.

Buvibepume ooun npasunvnviil eapuanm omseema K xakomy BUay Iporpamm

otHocuTcsl nporpamma Koncynerant Ilmroc?

A. cyxxe6Hoe [10

B. cucremnoe 10

C. npuxnagsoe [10

D. unctpymenTansHoe 110

Bvibepume ooun npasunvhulil éapuanm omseema Kakas 0OT4ETHOCTb IPEICTABIISIET
co00i1 BHEIITHUE OTYETHI, MPEAHA3HAUYCHHBIE JUISI PEIOCTABICHUS PA3IHUYHBIM

KOHTPOJIHMPYIOIIUM OpraHam?

A. perilaMCHTUPOBAHHAA OTYCTHOCTDb

B. anekTpoHHas OTYETHOCTH
C. HopMaTHBHas1 OTYETHOCTh




D. ceptudunupoBaHHas OTYETHOCTh

3. Jlaume pazseprymuiii omeem. Kak Ha3bIBaeTCs CENUATM3UPOBAHHAS ITpOrpaMMa
IUIsL BE/IGHUS] HAJIOTOBOTO U OYyXTrajlTepcKoro yuera?

4. Mlaume pazeeprymuiti omeem ONUIINTE MOPSAOK BBIMOIHEHUS CIETYIOMINX ICUCTBUI B
anekTponHou tabnuie MS Excel: Kak co3nate quarpamMmmy?

5. Haiume pazeeprymuiii omeem ONUIIUTE MOPSIO0K BBIMOJIHEHUS CICIYIOIINUX JICHCTBHI B
TekcToBOM mporeccope MS Word: Kak u3mMeHUTh (YCTaHOBUTB) pa3Mep CTPAHUIIBI?

6. Jaiime pazeepnymuoiti omeem OyHKIMOHAIBLHBIE BO3MOXKHOCTH MporpaMMbl Microsoft
Office Access

Onenka chopmupoBannoct komrereHimu: K 4.1.

1. JIns pabotel ¢ cerbto MHTepHET mpuMEHSIOT: (YKaKUTE TOJBKO OIMH TPAaBHILHBINA
OTBET):

A. DKCIEpPTHBIE CUCTEMBI

B. cuctembl 35IeKTPOHHOTO TOKYMEHTO000pOTa

C. Be0O-Opay3epbl

D. Bce nepedncieHHbIE CUCTEMBI

2. Komanna BeraBka — CHMBOJI TTO3BOJISIET BCTABUTD B TEKCT:
A. pa3inyHbIE MaKpOCHI;

B. paznuunbie rpaguueckue 0ObEKTHI;

C. pa3HOOOpa3HbIE CHMBOJIBI U OYKBBHI;

D. paznuuHble QyHKIIHH.

3. Kakas nporpamma-aHaiu3aTop HEMpPEepBIBHO TMoceliaer Beb-aapeca B HMHTepHere,
MPOCMATPUBAET U MCCIEAYET COJACpXKaHUE JNOKYMEHTOB? (YKaXUTE TOJIBKO OJWH MPaBUIbHBIN
OTBET):

A. TOUCKOBBIN POOOT

B. nokymeHnTanbHbIi 60T

C. Be0-30HT

D. cereBoit KyK

4. Kak mpu moctpoenun auarpammbel B MS Excel BbIIenuTh HECKOIBKO AMANa30HOB
JAHHBIX, PACTOJIOKEHHBIX B Pa3HbIX dYacTAX JUCTa? (YKaXUTE TOJBKO OJIMH TPABUILHBIN
OTBET):

A. Tlpu momo1y MbIu

B. ITpu momoru mplu U knaBumy Shift

C. IIpu momo1u MBITIH 1 KJIaBUIH Alt

D. Ilpu nomonwm Mermu U kiaasummu Ctrl

5. Ecnum BHecTH HW3MEHEHHMsI B TaOJMIE MAAaHHBIX, MCIOJIb30BaHHbIE IPH CO3IaHUH
nuarpammbl B MS Excel, To auarpamma (YKaxuTe TOJIBKO OJWH MPABUIBHBIN OTBET):

A. IloMeHsIET TOIBKO IIBET

B. U3menunTcs, 0Tpa3suB HOBBIE TaHHbBIE

C. He uzmenurcs. J{ns u3MeHeHU Hy>KHO OOHOBUTBH CTPaHUILY

6. Cucrema ympapiieHHs 0a3aMM JaHHBIX — 3TO KOMIUIEKC IPOrPAaMMHBIX U SI3BIKOBBIX
CpeACTB, HEOOXOIUMBIX Ui (YKaKUTe HECKOJIBKO BAPHAHTOB MPABHIBHBIX OTBETOB):
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A. co3manus 0a3 TaHHBIX;

B. nopnepxxanusa b/l B akTyalbHOM COCTOSIHUM;

C. opranmzanuu noucka B bJ] Heooxoaumoit nHbopmManmu;
D. nepenauu naHHBIX;

7.BBIsSIBUTE COOTBETCTBHE MEXKAY UMEHEM GopmaTa (ailyioB ¥ pacIIUPEHUEM:

1. moxyment Word A. XLSX
2. kaura Excel B. DOCX
3. mpe3enTanust PowerPoint C. ACCDB
4. cuctema yrpaBieHus1 bazaMu D. PPTX
MaHHBIX Access

8. BcraBbTe npomymieHHoe cnoBo. Excel mpeanaznaven amns 00paboTKu
uHpopmanuu

9. OnuimuTe NOPsAA0K BBHITOIHEHUS CIEAYIOMINX ISHCTBUIN B 3JIEKTPOHHOM Tabnuie MS
Excel: Kak cnenarb 001uii 3arojoBok Ha HECKOJIbKO cTOJI0110B? (JlaiiTe pa3BepHYTHIil OTBET)

10. OnuiuTe NOpsA0K BHIIOIHEHUS CIEAYIOLUIUX JEHCTBHUI B TEKCTOBOM Iporeccope MS
Word: Kak BcTaBuTh Tabnuiy B 1okymeHnt? ([laiite pa3BepHyThIi OTBET)

11. ®ynkuuoHanbHbIE BO3MOXKHOCTH Tporpammbl  Microsoft Office Excel ([aiite
pa3BEpPHYTHII OTBET).

12. Omeemvme na eonpoc. Kak Ha3pIBaeTcsi BUJ MOHUCKA, C IIOMOIIBI0 KOTOPOTO MOYKHO
CY3UTh (YTOYHHUTH) 00JIaCTh MOUCKa?

13. Omseemovme na eonpoc. Yro MMPOUCXOAUT C KOJIMYCCTBOM PEC3YJIbTATOB IIOMCKA, C€CIA
BBOJUTH OJOIIOJHUTCIIBHBIC YTOUHAIOIINEC }’CJIOBI/IFI?

14. Omseemovme na eonpoc. Yto takoe Microsoft Word?

15. Haume pazeepnymoiii omeem. Kakue 3anmucu OyayT HalIEHBI, €CIIH B CTPOKE MOUCKA
Oyzer BBeIEHO <mpenMeT™>?

16. Omeemvme na eéonpoc. Kak Ha3bIBaeTCsi TEKCTOBBIA MPOLIECCOP, NPEJHA3HAYECHHBIN
JUISL CO3JlaHus, MPOCMOTpa, PEJAKTUPOBAHUA U (OpPMATHPOBAHUS TEKCTOB CTAaTEH, IENOBBIX
Oymar, a TakKe MHBIX JOKYMEHTOB, C JIOKQJIbHBIM MPUMEHEHUEM NpOoCTEeHNX GopM TabInYHO-
MaTPUYHBIX aJITOPUTMOB?

17. Havme pazeeprymuiti omeem. Kak ocyiecTBiseTcsi COpTUpPOBKa JaHHBIX B Excel?

18. [atime pazeepnymuiti omeem. HazoBute QHyHKIIMOHATBHBIE BO3MOKHOCTH MPOTPAMMBI
Microsoft Office Excel

19. Omeemvme mna eonpoc. Kakas Bkimanka Word coIep>XUT OIIHUIO COPTUPOBKU
HJIEMEHTOB CIIMCKa?

20. Omesemovme Ha 6onpoc. Kak Ha3bIBaeTCs NMPUIIOKEHHUE, BXOJIAIIEE B COCTaB IaKeTa
Microsoft Office u npegHazHaueHHOE IS CO3/IaHUS U IEMOHCTPAIUH MPE3CHTAIUH.

21. Haiime pazsepnymuiii omeem. HazoBUTE (QyHKINOHATIBHBIE BO3SMOXXHOCTH HPOTPAMMBI
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Microsoft Office Word

22. Omseemovme Ha 6onpoc. Kakas OTYETHOCTh TMPEIACTABISET COOOW BHEIIHHUE OTYETHI,
NpeaAHa3HAa4YCHHBIC AJId ITPEAOCTABICHUA Pa3JIMYHBIM KOHTPOJIHUPYIOIIUM OPT aHam?

23. Jlatime paszseprymuiti omeem. Uto Takoe GpuiabTpamnus JaHHBIX?

IIK 4.2.

1. B kaxoii Bknanke Excel pacmonoxxena xomanna «@uibTp»? (YKaKUTE TOIBKO OIMH
MIPABUJIbHBIN OTBET):

A. Jlannsie

B. ®aiin

C. PeuensupoBanue

D. Pa3mertka cTpaHHIIbI

2.B kaxoii rpynmne Excel pacnonoxena komanaa «/{omnosHUTENbHOY», ¢ TOMOIIBIO KOTOPOH
MOYKHO BbI3BaTh «Pacmmpennsiit puinbTp»? (YKaKUTE TOIBKO OJWH MPABUIBHBIA OTBET):

A. Crpykrypa

B. IIporuos

C. CoptupoBka u QpUIbTp

D. Tunsl janHbBIX

3. Ckonbko sueek 3neKTpoHHOH Tabmmubl Excel B nuanazone A2:B4? (YkaxuTe TONBKO
OJIVH TIPaBHJIBHBIA OTBET):
A.8

onw
S SEN

4. B MS Excel 4ro0bl BBIIENIUTH MPOU3BOJIBHBIC, HECMEKHBIE SUCHKH HEOOXOIUMO
(Ykaxxure TOJIBKO OJUH NMPAaBUIIbHBIA OTBET):

A. YCTaHOBUTH yKa3aTellb BHYTPHU JI€BOM BEpXHEH sUeiiku OJI0Ka, Ha)KaTh JIEBYIO KHOIIKY U
CMEIATh yKa3aTelb MO AUArOHAIH K MPABOMY HHXKHEMY YTy

B. IIpu naxaroi knaBuiie Ctrl MpIbio yKa3ath sueiiku A1 BbIACTCHUS

C. Ilpu naxateix knaBumax Ctrl + Shift MpIbio ykazars staeMKy 1711 BBIICICHUS

D. Ilpu Haxkatoii knaswuiie Alt MBIIIBIO yKa3aTh SYSUKU TS BBIICICHUS

5.VkaxuTe OCHOBHBIE HWHCTpYMEHTBI Access (YKaXHTE HECKOJIbKO BapHaHTOB
MPABWJIbHBIX OTBETOB):

A. 3ampocsl

B. dopmbr

C. oruersl

D. dopmysst

6.YcTaHOBHUTE COOTBETCTBUE MEKy HAaUMEHOBAHHEM MIPOTPAMMBI U €€ ONHCaHuE:

1. Microsoft Word A. TEKCTOBBIM Tmpoleccop, MpelHa3HAuYeHHBIH IS
CO3JIaHMs, IPOCMOTpPA, PEIAKTUPOBAHUSA U (POPMATUPOBAHUS
TEKCTOB CTaTei, AeJTOBBIX Oymar.

2. Microsoft Excel B. xommbroTepHas cripaBoYHasi IpaBoBasi cUCTEMa
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3. Koncynbrantl Iimroc C. CIICLIMAIM3UPOBAHHAsL TporpamMMma JiJisd BEICHUS
HAJIOTOBOTO W OyXrajirepckoro yd4era B CaMbIX
Pa3HOOOPa3HBIX KOMITAHHUSX.

1C: byxranrtepus D. mporpamma asist pabOThI € 3JI€KTPOHHBIMH TaOIHIIaMU

7. BcraBpTe mpomyiieHHOEe ciaoBo.  Microsoft Access — pensiuoHHas
yrnpasneHus 6azamu qanHbix (CYB]l) kopnopamuu Microsoft.

8. Urto Takoe runepccbuiku B nipe3eHtauun? ([aiite pa3BepHyThId OTBET)
9. Kak BcTaBUThH puCyHOK B IOKyMeHT? ([laiiTe pa3BepHYThII OTBET)

10. Yro nmonumaetcst moz aprymenTom ¢ynkuuu B Microsoft Excel? ([lalite pa3BepHyThIN
OTBET)

Onenka copmupoBanHocTd kommereHnun: 1K 4.3.

1.YTo M3 NepeunuciIeHHOro He SABISETCA KaTeropuei IMporpaMMHOro obecredeHus?
(Ykaxxure TOJIbKO OJIUH NPABUIbHBIA OTBET):

A. Konryp.byxranrepus

B. Kontyp.OkcrepH

C. Kontyp.®okyc

2. Kaxkoii cepBuc roToBUT (DMHAHCOBBIA aHAIU3 JESATENBLHOCTH opraHuzauun? (YKaxuTe
TOJIBKO OJIMH IIPABUJIbHBIM OTBET):

A. Konryp.byxranrepus

B. Kontyp.Oxkcnepr

C. Kontyp.®okyc

3. Kak no6aButh nuarpamMmy B mpeseHTanuio Microsoft PowerPoint? ([laiite pa3BepHyThIit
OTBET)

4. Kakue pexumbl NpocMOTpa JoKyMeHTa mpenoctaBiser Microsoft Word? (aiite
pa3BEpHYTHIN OTBET)

5. Kak moxHo 3anyctuth ¢pyHkuuu B Microsoft Excel? ([laiite pa3BepHyThIif OTBET)
6. Kak coznats 3anpoc k BJ1? ([laiiTe pa3BepHyThIii OTBET)
7. KakoBo Ha3HaueHHe KIH04YEeBOTro mnoss tadiaunbl? (Jlaiite pa3BepHyThIi OTBET)

8. IlpuBeaure onpeneneHue riodanbHbIX HHPOPMALMOHHBIX cIyk0. ([laiiTe pa3BepHyTHIi
OTBET)

9. Kak ocymiecTBisieTcss aBTOMaTHUECKOE OTPaKeHHUE OMNepaluy MOCTYIMJICHUS OIIaThl OT
MOKYTaTelsl TPH HCHOJB30BAaHUKM OOIIeH CHCTeMbl HanoroobmnoxkeHus B mporpamme «1C:
byxrantepus 8»? (Jlaifte pa3BepHYTHIi OTBET)

10. JIns oTpaskeHWsI 4ero MCMHOJIb3yeTCs NJOKYMEHT «CIHCAaHUE C pacyeTHOTO CYETa» C
BugoM onepaiun «llepedncnenue 3apaboOTHOM MaThl MO BeIOMOCTSIM» B mporpamme «1C:
byxranrepus 8»? ([laiite pa3BepHyThIi OTBET)

Onenka chopmupoBanHoct kommnereHuu: K 4.4.
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1. Kakne TexHomornu OECKOHTAKTHON HIECHTHU(PHUKAIUU OCYIIECTBISIIOT pPaclo3HaBaHHE
MOJIKUCH, OTIEYaTKOB MaJbleB, rojioca i AOCTYINa K NePCOHATbHBIM KOMITBIOTEpaM U CETSIM?
(YxaxuTe TOJIBKO OJUH MPAaBUIbHBIA OTBET)?

A. KapTOYHbIE TEXHOJIOTUU

B. TexHoNOrMM paarov4acTOTHON UACHTU(DUKAIIH

C. TEXHOJIOTMH HITPUXOBOTO KOAUPOBAHUS

D. OuomerpudecKkue TeXHOJIOTUU

2. Kakue cnocoObl Bxoaa Bo3MOXKHBI B cepBuc KoHTyp.Okenept? (YKax)uTe TOIBKO OJUH
IIPABUJIBHBIN OTBET):

A. BXOJ 1O OAHOPA30BOMY Iapoiito u3 SMS-cooOmieHus win cepTUPHUKATy KIroda
ANEKTPOHHOU MOJAIHUCH

B. BXOJ 10 JIOTMHY 1 MapOJII0 WM CEPTUPHUKATY KIIF0Ua 3JIEKTPOHHOM MOAMICH

C. Bxox 1o cepTudUKaTy KI0UYa 3JIEKTPOHHOH MOIMUCH WIH HOMEPY JUICH3UH

3. Kak cosnats quarpamMmy B Microsoft Excel? ([laiiTe pa3BepHyTbIil OTBET)

4. Kak ocymectBuTh nevarb padbouero aucra? ([laiite pa3BepHyThIil OTBET)

5. HazoBute 0a3bl HaHHBIX MO CrocoOy opraHu3aluy U XpaHeHus uHGopmaruu. ([aiite
pa3BEpHYTHIN OTBET)

6. lns yero ucnonb3ytores Gopmbl B Microsoft Access? ([laiiTe pazBepHyThIil OTBET)

7. llpuBemute ompeaeneHUe CUCTEM UHGOPMALMOHHONW TMOJACPKKU JESTEIBHOCTH
MPaBOTBOPUYECKUX OpraHoB. ([laiiTe pa3BepHYTHII OTBET)

8. Ha ocnoBanmm dyero c¢opmupyroorcs crpoku KaccoBoil kuurum B mporpamme «1C:
byxrantepus 8»? ([laiite pa3BepHyThIil OTBET)

9. I'me xpanstcsa cBeeHus o nokynatensx B nporpamme «1C: Byxranrepus 8»? ([aiite
pa3BEpHYTHII OTBET)

10. KakoBbl (QyHKIMOHaNbHBIE BO3MOKHOCTH cucteMbl Koucynbrantllntoc (Jlaiite
pa3BEpHYTHIN OTBET).
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3.JJAKET SK3AMEHATOPA

3.1. YciioBusi npoBeeHUs POMEKYTOYHOMH aTTeCTAluU
JuddepeHnrpoBanHbIi 3a4€T TPOBOJUTCS B TPYIIIE B KOJIMYECTBE —HE Ooiee 25 YeloBek.
Bpewms Bbinonnenus 3aganus — 90 MuHyT

3.2. Kpurepumu oueHKH

OLEHKH «OTJIMYHO» 3acly’KUBAeT OOydarouuiicsa, OOHapyKUBLIMIA BCECTOPOHHEE,
cUCTeMaTH4YecKoe U IIyOOKOoe 3HaHMe y4eOHO-IIPOrpaMMHOI0 Marepuajia, YMEHHE CBOOOIHO
BBITNOJIHAT 3aJaHusl, IPELyCMOTPEHHBIE ITPOrPaMMOM, YCBOUBLIMM OCHOBHYIO M 3HAKOMBIN C
JIOTIOJIHUTEIIbHOM JIMTEPaTypOd, PEKOMEHIOBAaHHOM IPOrpaMMOM, MPOAEMOHCTPUPOBABIIUI
YMEHHE NPUMEHATh TEOPETUYECKHE CBEIEHUS Ul PELICHMs NMPAKTHYECKUX 3a7ad, yMEHOIIUN
HAXOJUTh HEOOXOAMMYIO HH(POPMAITUIO M UCTIOIH30BATH €€.

OLIEHKH «XOpOILO» 3acilyXHBaeT oOydarouuiica, OOHapyXUBLIMHM IOJHOE 3HaHHE
y4€0HO-IIPOrpaMMHOI0 MaTepuasa, YCHEIIHO BBIIOJHAIOMMUN IPETyCMOTPEHHBIE B IIPOrpaMMe
3a[aHus, YCBOMBLIMI OCHOBHYIO JINTEPATYpy, PEKOMEHIOBaHHYX B mporpamme. OreHka
"XOpoIo" BBICTABISIETCS OOYydYaIOIIMMCS, MOKA3aBIIMM CUCTEMAaTHUECKUI XapaKTep 3HAHHWH 110
y4eOHOI AMCLUIUIMHE U CHOCOOHBIM K UX CaMOCTOSTEIbHOMY IOIOJIHEHUIO M OOHOBJICHHIO B
X0Jle AajpHeel yueOHol paboThl U MPOPECCUOHAIBHOM 1€ATENbHOCTH.

OLIEHKH «yJIOBJIETBOPUTEIBHO» 3aCiIy’KUBaeT 0O0yyaroliuiicsi, oOOHapyKUBLIUI 3HaHUE
OCHOBHOTO y4eOHO-TIPOrpaMMHOTO Marepuaja B 0ObeMe, HEOOXOAWMOM Ui JalbHEHIIel
yueObl U MpeJCcTosALIeH paboThl 110 CHENUAIbHOCTH, CIIPABISIOIIMNCS C BBIIIOJHEHUEM 3aJlaHHM,
MPEAYCMOTPEHHBIX MNPOrpaMMOM, 3HAKOMBIA C OCHOBHOW JIMTEPATypOi, PEKOMEHIOBAHHOU
nporpaMMoil. OrneHka '"ylOBJIETBOPUTEILHO" BBICTABISIETCS OOYYarOLIUMCS, JIOMYCTHBIIUM
MOTPEIIHOCTH B YCTHOM OTBETE U MPH BBIOJHEHNUH 3aJIaHH, HO 00JIaJaroIuM HE00X0IMMBIMU
3HAHUSAMH I UX YCTPAHEHUS 0]l PYKOBOJCTBOM IIPENOIaBaTENs.

OneHka «HEYIOBJIETBOPUTEIBHO» BBICTABISIETCS OOydYaromeMycsi, OOHApYKUBIIEMY
npobensl B 3HAHUAX OCHOBHOTO  y4yeOHO-NIPOIpaMMHOIO  MaTepuaia, JOIMYCTHBIIEMY
IPUHLMIIAAIbHBIC OIUMOKYU B BBIIOJIHEHUU IPETYCMOTPEHHBIX IPOrpaMMOil 3a1aHUH.

3.3 KpuTepuu mKaJjia OeHMBAaHUS KOHTPOJHPYEMbIX KOMIIEeTeH Ui

[Tomxomapl B OIICHUBAHUY:

KpureprnanbHblil — eIuHULIEH H3MEPEHUS SABIISCTCS NIPU3HAK XapAKTEPUCTUKU PE3YJIbTATa
o0Opa3oBaHusl.

OHGpaHHOHaJ'IBHBIfI — eI[I/IHI/IIIeI\/JI HU3MCPCHHUA ABJIKICTCA TMPABUJIIBHO BbIIIOJIHCHHAA
orepanus JAesTeIbHOCTH.

Kak mpaBui1o, HCIONIB3YyeTCS AMXOTOMHYECKAsT OIICHKA:

1 — olleHKa MONOKUTENbHAS, T.€. KOMIICTCHIIH OCBOCHBI;

0 — olleHKa OTpPUIIATENIbHAS, T.€. KOMIICTCHIIMH HE OCBOCHBI.

Kpurtepun oneHuBaHMS KOHTPOJIMPYEMbIX KOMIIETeHIHI

Pe3ynbTaTe!
(ocBOEHHBIE Kpurepuu
KOMITETEHITIH )
OK 2 ocymecTBisieT  3(Q(GEeKTUBHBIA  MOMCK M aHajdu3  HEeoOXOAMMOii
npodecCHOHAIBHOW ~ MH(POpPMAIIUK;, UCIOJB3YeT Ppa3IMYHble HCTOYHHUKH,
BKJIIOYAsl DJIEKTPOHHbIE
OK 09 JIEMOHCTPUPYET HABBIKM HCIOJIb30BaHUS HMH(POPMAIMOHHBIX TEXHOJIOTHH B
poeCCHOHATILHOM J1eATeNbHOCTH
IK 2.1. IIPY BBITIOJIHEHUU 33JaHUN JIEMOHCTPUPYET CIOCOOHOCTHU ONPEIEIATh
HAJIOTOBYIO 0a3y, CyMMBI HaJIOTOB, COOPOB, CTPAXOBBIX B3HOCOB, CPOKH UX
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YILUIaThl U CPOKU MPEICTABICHUS HAJIOTOBBIX JEKJIapaluil U pacueToB

I1K 2.2.

[Ipy BBIMONHEHWH 3aJ@aHUH JEMOHCTPHPYET CIOCOOHOCTH 00eCIeunBaTh
CBOCBPEMEHHOE M TIOJHOE BBIOJIHCHHUE OOSI3aTENbCTB MO YIUIATE HAJIOTOB,
cOOpOB U JAPYTrux 00s3aTEIbHBIX IUIATEXKEH B OFOHKETHI OIOJKETHON CHCTEMBI
Poccuiickoit ®enepanuy;

IIK 2.3.

IIpy BBIIONIHEHMM 3aaHUN JIEMOHCTPUPYET CHOCOOHOCTH OCYILIECTBIATh
HAJIOTOBBIN KOHTPOJIb, B TOM YHUCIIE B JOpPME HAIOTOBOTO MOHUTOPHHTA;

IIK 3.1.

CriocoOHOCTH IJIAHUPOBAaTh M OCYILECTBIIATh MEPONPUATHS IO YIPABICHUIO
(MHAHCOBBIMHU peCypcaMu OpraHU3alNu;

I1K 3.2.

JleMoHCTpHpYyeT CIOCOOHOCTH COCTaBIATh (PMHAHCOBHIC IJIAHBI OPTaHU3AIUY;

1K 3.3.

CnocobHoctn  oneHuBaTh  3(P(EKTUBHOCTh  (PUHAHCOBO-XO3SMCTBEHHOM
JEeSTeIbHOCTH OpPTaHU3AINH, TNIAHUPOBATh M OCYIICCTBISATH MEPOIPUSATHS TI0
¢ MOBBIIICHUIO;

1K 3.4.

JleMOHCTpHpYeT CIIOCOOHOCTH OO0ECIIeUnBAThL OCYIICCTBICHUE (DUHAHCOBBIX
B3aMMOOTHOIICHUH C OpraHU3aIMsIMH, OpraHaMH TOCYAapCTBEHHOW BJIACTH U
MECTHOT'O CaMOYITPABJICHUS

I1K 3.5.

HGMOHCTpI/IpyCT CIIOCOOHOCTH 00ecneynBaTh (I)I/IHaHCOBO—BKOHOMI/I‘IeCKOG
COITPOBOXKACHUC JACATCIIBHOCTH Io OCYIICCTBJICHUIO 3aKYIIOK JJIsL
KOPIOPAaTHUBHBIX HYX/I.

[1IK 4.1.

JleMoHCTpUpYET CITOCOOHOCTH pa3padaThIBaTh IUIAH M IPOTrpamMMy MPOBEICHHS
KOHTPOJBHBIX ~ MEPONpUATUH, OQOPMIISITH  pPE3yibTaTbl  MPOBEICHHBIX
KOHTPOJIbHBIX MEpPONPUATUH, BbIpadaThiBaTh PEKOMEHAALNU 10 YCTPAHEHUIO
HEJOCTaTKOB M PUCKOB, OLIEHUBATH dPPEKTUBHOCTh KOHTPOJIBHBIX MPOLIEYP;

I1K 4.2.

[Ipu BBIIONHEHWM 3aJaHUN JIEMOHCTPUPYET CHOCOOHOCTH OCYIIECTBISTH
IpEJBApUTENIbHBIA, TEKYIIMH M MOCIENYIOUIMH KOHTPOIb XO3SHCTBEHHOH
NEeSITeIbHOCTH 00BEKTOB (PMHAHCOBOTO KOHTPOJIS;

I1K 4.3.

[Ipu BBIMONHEHUM 3aJaHUN JEMOHCTPUPYET CIIOCOOHOCTH Yy4yacTBOBaTh B
peBu3uH (DUHAHCOBO-XO3SIIICTBEHHOM JEATEIbHOCTH OO0BEKTa (UHAHCOBOTO
KOHTPOJIS;

[1K 4.4.

[Ipy BBIMONHEHWH 3alaHUN JEMOHCTPUPYET CIOCOOHOCTH 0ObOecreunBaTh
coOmoeHre  TpeOOBaHUM 3aKOHO/ATENLCTBA B cepe  3aKymok s
TOCYJapCTBEHHBIX U MYHHUIIMIIATBHBIX HYX]I.

IIIkaj1a OueHUBAHUS KOHTPOJUPYEMbIX KOMIIETEH U

HpOHeHT PE3YJIBTAaTUBHOCTU KauecrBennas OIICHKa

IIPaBUJIbHBIX OTBETOB bann (ormerka) BepbanbHblii ananor

90- 100 5 OTJIINYHO

80-89 Xopo1io

4
70-79 3 Y 10BIETBOPUTEIILHO
meHee 70 2 HeynosiersopurensHo

3.4. DTAJIOH OTBETOB

| OK 02
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https://base.garant.ru/70353464/741609f9002bd54a24e5c49cb5af953b/#block_2

1 yKa3aHWE Ha OTACIBHYI0 SYCWKYy TaOJUIbI, COCTAaBICHHOE W3 O0O3HA4YCHHs CTOJOIA M HOMepa
CTPOKH

2 TEKCTOBBIM TIpOllECCOp, MPEIHA3HAYEHHbIH IS CO3MIaHUs, MPOCMOTpa, PEJAKTUPOBAHUA U
(hopMaTUpOBaHUS TEKCTOB CTaTeH, JENOBBIX Oymar, a TakKe WHBIX JOKYMEHTOB, C JOKAJILHBIM
MPUMEHEHUEM MPOCTEHIUX (POPM TaOIUIHO-MATPUYHBIX aAJITOPUTMOB

3 B otBere moMmKHBI MPUCYTCTBOBATH KIIIOUEBBIE CIIOBA: JaHHBIE (aHATW3 JTAHHBIX), MOPAIOK, IO
angasuTy (110 BO3PACTAHUIO U YOBIBAHHUIO)

4 B oTBeTe AOMKHBI IPUCYTCTBOBATH KIIOYEBBIC CIOBA: pa3METKa CTPAHUIIBI, TApaMETPhI CTPAHUIIBI
(pa3mep), pazmep Oymarwu.

5 B oTBeTe mOMKHBI MPUCYTCTBOBATH KIIFOUEBHIE CIOBA: dJIEKTpOHHAas Tabmuia (Tabnuna), hopmya,
(hyHKIUS, TUarpaMma

6 HAOOp CIal0B, KOTOPBIE CcOJAEPKAT HH(DOPMALMIO HAa ONPEACICHHYHD TEMy W MOTYT
COTPOBOX/IATHCS YCTHBIMU M TIEYaTHBIMA KOMMEHTAPHUSIMHU

7 B oTBere AOKHBI MPUCYTCTBOBATH KIIIOUEBBIE CIIOBA: 0a3a MaHHBIX, TAOJHUIIBI, 3allPOCHI, (DOPMHEI,
OTYETHI

8 CIIPAaBOYHO-TIPABOBBIE  CHCTEMbI, OpPWUEHTHPOBAHHBIC Ha JOCTYIl TOJb30BaTeNei  Jr0OoH
pohecCHOHATBHON OPUEHTAINH K HOPMaTHBHO-TIPABOBBIM JJOKYMEHTaM.

OK 09

1 BcraBka

2 B otrBere HOMKHBI TPUCYTCTBOBATH KIFOUEBHIE CIIOBAa: 3arojloBOK OKHa(Ha3BaHue) llaHens
OvIcTporo nocryna, Jlenra (Bxiankn), cnaiin

3 B oTBeTe NOKHBI IPUCYTCTBOBATH KIIFOUEBHIC CJIOBA: BCTaBKa, (hopMyJibl, padora ¢ popmynaMu

4 B oTBere MODKHBI MPUCYTCTBOBATh KIFOYEBBIE CIIOBA: TEKCTOBHIM PENaKTOp, CO3MaHHE TEKCTa,
pEeIaKTHPOBaHUE TEKCTA, (HOPMATHPOBAHHE JOKYMEHTA

5 A

6 D

7 A,B,C

8 Mpe3eHTauun

IIK 2.1.

1 BBICprIfI IOUCK HYXHBIX JOKYMEHTOB MU HX q)paI‘MCHTOB, KOMITAKTHOC XPAaHCHUEC 6OJ'II)HII/IX
00BeMOB HH(GOPMAITUU

2 3aBHUCHT OT UCTIOIB3yeMOH (PYHKIIMOHATFHOCTH M HACTPAUBAETCS ITOJIb30BaTEIEM

11K 2.2.

1 A, B

2 MOJIHOE U COKpallleHHOEe HauMeHoBaHue opranu3auuu, MHH, KIIIT.

11K 2.3.

1 A

2 | c moMomibio Gopmyi; popmyra Bcerja HAUMHAETCS CO 3HAKa PAaBEHCTBA «=»

IIK 3.1.

1 BBIOpaTh BKIAAKY «BcTtaBkay - «Haamucey

2 HN3MCHCHUC BHCIIHETO BHUJa CTPAHUIIBI, PaSMEPOB CTPpaHUIbI, TCKCTA, MEKCTPOUHOI'0 PACCTOAHUA 1
T.J.

3 OTHOCHUTEIIbHBIE CCBUIKH, A0COFOTHBIE CCHUTKY, CMEIIAaHHBIE CCHLUIKH

4 CYB/] — cnenuansHas nporpamma, npeaHa3HaueHHas it coznanus b/l, xpaHeHus u oOpaboOTKU
JTAHHBIX.

5 MPOrPaMMHBIA KOMILIEKC, BKITFOYAONINI B ce0s MacCUB MPAaBOBOW WHGOPMAIIUN U UHCTPYMEHTHI,
MO3BOJISAIONIUE CIICIUAIMCTY OPraHU30BbIBATh ITOMCK HY)XHOH MH(pOpMaLuu

6 perucrpanus GakToB X035HCTBEHHOMN EATSIILHOCTH C IIOMOIIBIO JOKYMEHTOB

IIK 3.2.

1 B

2 BBIJICTTUTh HEHYXKHBIN 3JIEMEHT U HaXkaTh Kiapuiny Delete

3 JUTst 00JICTYeHHMSI OTIepaIii 10 0(OPMIICHHUIO CIIalI0B

4 TUTIEPTEKCT — TO TEKCT CO CChUIKaMM (THUIIEPCCHUIKAMH) Ha APYTOH TEKCT, TpaduKy, BUIACO WIH
Jipyrue 00BEeKThI, K KOTOPBIM IOJIB30BATENh MOXKET MOIYYHUTh JOCTYI HEME]JICHHO.

5 IMHUPOKKUE BOBMOXHOCTH MATEMATUYCCKOI'0, CTaATUCTUYCCKOI'O 1 Fpa(bnquKoro aHaJIn3a JaHHbIX
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6 ompeJiesieHNe JaHHBIX, 00pab0oTKa JaHHBIX, YIIPABICHNE TaHHBIMH

7 CJIOKHOCTh BOCTIPUATHUSI MH(POPMAIMKM C 3KpaHa MOHHUTOpA, CUCTeMa He SIBJIseTCs O(UIMaIbHBIM
MCTOYHUKOM OITyOJNHMKOBaHHMS IPABOBBIX TOKYMEHTOB.

8 BPYUHYIO, IIyTeM 3arpy3ku u3 MHTepHeTa, myTeM pacdera 1o gopmyie

1K 3.3.

1 D

2 BBIOpaTh BKIIAAKy «BcTaBkay - «PucyHKM».

3 IUIA CO3[JaHMsl TUIEPCCBUIKM HEOOXOAMMO BBIOpPAaTh TOYKY BCTAaBKH, BBIIOJHUTH KOMaHIY
«BcTtaBkay - «Ccpuikmy» - «'HunepcchlIkay

4 BCTPOEHHBIE CPENICTBA PACUETa, UCIOIb3yeMble B (hOpMynax

5 co3manmne CTpyKTypel BJl; BBOm W XpaHeHHWE OaHHBIX; 00paboTKa (COPTHPOBKA, (QUIBTpPAINS) NaHHBIX;
(bOpMI/IpOBaHI/Ie 1 BblJayda 3alIpOCOB; BHIBOJ PE3YJILTATOB HAa I€YaTh UJIU B (1)3171.]'[

6 3ampochl CIy)KaT Uil W3BICYCHUsS AAHHBIX M3 TaOJWIl M MPENOCTaBICHHUs UX IOJB30BATENIO B
yI00HOM BHJIC

7 CIPAaBOYHO-IIPABOBBIE  CHCTEMbI, OPHEHTHPOBAaHHBIE HA [JOCTYH IIOJIb30BaTeNel  JHOOOM
npodecCHOHaIPHOW OPUEHTALUI K HOPMAaTHBHO-TIPAaBOBBIM JOKYMEHTaM

8 CYMMBI OCTaTKa Ha Haydajo JHA, KOHEell JH:, a TaKKe JBM)KEHUS 32 JICHb.

9 MOCTYIJIEHUE Ha PACUETHBIN CUYET, CIMCAHNE C PACUETHOIO CUETa.

11K 3.4.

1 C

2 A

3 1-B,2-C,3-A

4 B oTBeTe NOMKHBI IPUCYTCTBOBATH KIIFOUEBBIE CJIOBA: BCTaBKa, HOMepa CTPaHMUL, BBEPXY (BHU3Y)
CTpaHMLBI

5 B oTBeTe NOMKHBI IPUCYTCTBOBAThH KIIIOUEBbIE CJIOBA: 3arojioBoK okHa(Ha3BaHue) [lanens
ObicTporo mocryna, Jlenra (Bknankn), cnaiia

6 B oTBeTe NOMKHBI NPUCYTCTBOBATH KIIFOUEBBIE CJIOBA: OTYETHOCTH (OTYETHI), IOATOTOBKA OTYETOB,
nepeaaya OTYETOB

IIK 3.5.

1 C

2 A

3 1C: byxranrepus

4 B oTBere MOMKHBI MPHCYTCTBOBAThH KIIIOYEBHIE CJIOBA: BBHIOpATh (BBIACIUTH) JaHHBIE, TaOJHIIa,
BCTaBKa, AMarpaMma(THCTOrpaMmMa)

5 B oTBeTe HOMKHBI IPUCYTCTBOBATH KIIFOUEBBIE CJIOBA: pa3METKa CTPAHMLIBI, TAPAMETPBI CTPAHULIBI
(pa3mep), pazmep Oymaru.

6 B oTBere MOKHBI MPUCYTCTBOBATH KJIFOUEBBIE CIIOBA: 0a3a JAaHHBIX, TAOJHUIBI, 3aMPOCHl, (HOPMEI,
OTYETHI

I1K 4.1.

1 C

2 C

3 A

4 D

5 B

6 A,B,C

7 1-D,2-A,3-B,4-C

8 TaOJIMYHON

9 B orBere HOKHBI NPUCYTCTBOBATH KIIIOUEBBIE CJIOBAa: BBIACIHUTH, JIGHTAa (BKJaJIKa IJIaBHas1),

O6’LC}_II/IHI/ITB 1 IMOMCCTUTDH B LICHTPC.
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10 | B oTBere OOMKHBI MPUCYTCTBOBATh KIIOYEBBIC CIIOBA: BCTAaBKa (BCTaBUTH TAONHILy), YHCIO
(KoJIMYeCTBO) CTPOK (CTONOIOB)

11 | B oTBeTe MOIDKHBI MTPUCYTCTBOBATH KIIIOYEBBIC CIOBA: JICKTPOHHAS Tabymma (Tadnuima), hopMyna,
(hyHKIMS, TUarpaMma

12 | PacmupenHslii oUCk

13 | KonuuecTBO ymeHbIIAETCS

14 | TekcroBblid IpoLEeCccop

15 | B oTBeTe mOmKHBI IPUCYTCTBOBATH KIFOUEBBIE CIIOBA: TIPEAMETOM, IIPEIMETY, IpeaMeTa

16 | Microsoft Word

17 | B oTBeTe MOMKHBI MPUCYTCTBOBATH KIIFOUEBHIE CIIOBA: JIAaHHBIE (AHAJIN3 JAaHHBIX), TOPSIOK, IO
angasuTy (110 BO3PACTAHUIO U YOBIBAHHUIO)

18 | B oTBeTe MOMKHBI MPUCYTCTBOBAThH KIFOUEBBIE CIIOBA: AJIEKTPOHHAs Tabnuia (Tabnumna), gopmyna,
¢dhyHKIus, uarpamma

19 | I'maBnas

20 | Microsoft PowerPoint

21 | B oTBere MOMKHBI MPHUCYTCTBOBATH KIIIOUEBBIE CJIOBA: TEKCTOBBIM pPEIAKTOP, CO3/IaHUE TEKCTa,
peraKTHpOBaHUE TEKCTa, (OPMATHPOBAHHE JOKYMEHTA

22 | PernamenTrpoBaHHasi OTYETHOCTh

23 | B oTBeTe MOMKHBI IPUCYTCTBOBAThH KIIIOUEBBIE CIIOBA: BEIOOPKA JaHHBIX U3 CITUCKA B COOTBETCTBUH
C 33JJaHHBIMH KPUTEPUIMHU

11K 4.2.

1 A

2 C

3 D

4 B

5 AB,C

6 1-A,2-D,3-B,4-C

7 cucreMa

8 CCBUIKH Ha JPYyTHUE CIalabl UIH O0BEKTHI.

9 BBINIOJIHUTE KOMaHay «BcraBkay - «Ammoctpanuny - «PUCYHKI

10 | maHHBIE, KOTOPBIE 3aKIIOUYEHBI B KPYTJIble CKOOKH MOCIie UMEHH (DYHKIIUH.

11K 4.3.

1 C

2 B

3 BEIOpaTh BKIIAIKY «BcTaBkay - «Jlumarpamma

4 PEKUM YTEHUS, PEKUM PA3METKH CTPAHUIIBI, PEXKUM CTPYKTYPHI, pEXKUM BeO-TOKYMEHTA.

5 BeIOpaTh «DopMyb» - «BcTaBUTh QyHKIHION.

6 CoznaTh 3ampoc MOKHO ¢ TOMOIIBE0 MacTepa 3anpocoB wim KoHCTpyKTOpa 3armpocoB Ha BKIIAIKE
«Co3zanue B TpyIe «3ampochh».

7 MO KITFOUEBBIM TIOJISIM OCYIIECTBIISIETCS CBA3b MEXIY pa3HbIMU TabmuiiamMu b/,

8. | CIIpaBOYHO-TIPABOBBIE CHCTEMBI, TPEJOCTABISIFOIIAE JIOCTYI VAaJeHHBIM II0JIb30BaTEIsIM K
paBoBOH MH(MOpMAIINH.

9 3aJJ0JDKEHHOCTh TIOTalaeTcs B TMOPSAKE MOCTYIUIEHHUS, a MOCTYIJIEHHE CBEpPX 3aJ0JDKEHHOCTH
YUHUTBIBAETCS KaK aBaHC.

10 | mepeuncneHus Bcel CyMMBI 3apa00THOM TUIATHI K BBIAaUe MO BEIOMOCTSIM B OaHK

11K 4.4.

1 D

2 B

3 BBIJICJINTH SIYEHKH, HA OCHOBE KOTOPBIX OyJeT co3maBaThCsl Auarpamma. BreiOpats «BcraBka», Ha
nanesnu «JlparpaMmMbly) TipeiararoTcest KHONKH ¢ HauboJiee MOMyIsPHBIMU THIIAMH JIHATPAMM.

4 BbIOpaTh «@aiin» - «IleuaTh». MOXHO BBIOpaTh MeuyaTh Beel kHuMrH («HameuataTh BCIO KHUTY»),
BBIJICJIEHHBIX JHCTOB («HameuaTaTe akTHBHbBIE JMCTBI») WIM I€YaTh BBIAECJICHHOTO IWaria3oHa
(«HameuaraTb BblieneHHBIN pparMeHTy).

5 MepapxuyecKue, CETeBbIE, PENAINOHHBIE.
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JUTSL IPOCMOTpA, BBOJA M M3MEHEHH NaHHbIX B Tabmuue. [lpu otkpeitiu popmer Microsoft Access
oTOMpaeT JaHHbIE U3 OAHOM WK Oosiee TaOIUI] ¥ BEIBOJIUT MIX Ha 3KPaH C HCIIOJIb30BAHUEM MAaKeTa,
BBIOPaHHOTO B MacTepe (hopM HIIM CO3JIAHHOTO B PEXKHMME KOHCTPYKTOPA.

7 CIIPABOYHO-TIPABOBBIE CUCTEMBI, CHEIM(PHUKON KOTOPBIX SBISETCS HEOOXOAWMOCTH XPaHCHUS U
MOMCKa MHOTUX BEpPCHIl W peJakuuii HOPMATHUBHO-TIPABOBHIX JOKYMEHTOB C yYE€TOM BHOCHUMBIX
TIOIMIPAaBOK U U3MEHEHUH.

8 Ha OCHOBAHHH TIPOBEACHHBIX JOKYMEeHTOB «llocTymienne HammaHbIX» 1 «Bblgada HATUIHBIXY.

9 B cripaBouHHKE «KOHTpareHTo».

10 | B oTBere MOMKHBI MPUCYTCTBOBATH KIFOUEBBIE CIIOBA: CIpPaBOYHAS IPaBOBas CHUCTEMA, ITOMCK

WHGOPMAIUH, 3aKOHOIATEIILCTBO (3aKOHBI), POPMBI JIOKYMEHTOB
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