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HHOACHUTEJIBHAA 3AIINCKA

Metoanyeckre peKOMEHAALNH 10 BBIIOJIHEHUIO BHEAYAUTOPHON CaMOCTOATEIbHOM paboThI
no y4yeOHou nuctumuinae OI1.04 JlokymMeHTarmoHHOE OOecrieueHue yIpaBlIeHUs MpeIHa3HaueHb
JUTsl o0ydarommxcs 1mo cneruaibHocTH 38.02.06 duHaHCHI.

[lenb METOAMYECKUX PEKOMEHAALMN: OKa3aHHE IOMOILIM OOYyYarolUMCSl B BBINOJIHEHUH
CaMOCTOSITENIbHON pabOThl IO y4eOHON AUCLUIUINHE.

Hacrosimiue MeTtoguueckue peKOMEHJALUMU COJEpKaT padoThl, KOTOpbIE I03BOJIAT
00y4aroImuMCsl CaMOCTOSITENbHO OBJIAJETh NPOPECCHOHATIBHBIMM 3HAHUSAMH U YMEHMSIMHU I10
CIELIMAJIbHOCTH, ONBITOM TBOPYECKON M MCCIEN0BATENIbCKOW NEATENbHOCTH W HAINpaBJi€Hbl Ha
(dbopMHUpOBaHUE CIEAYIOIIUX KOMIIETEHLIUI:

OK 2. OcymiecTBiATh MOMCK, aHAJIH3 U WHTEPHpPETalni0 HH(POpMAIUKH, HEOOXOIUMOMN IJIs
BBINOJIHEHUS 3a/1a4 IPO(PECCUOHATILHON JAEATEIbHOCTH.

OK 3. IlnmanupoBaTh M peaIH30BHIBATH COOCTBEHHOE MPO()ECCHOHAIBLHOE M JMYHOCTHOE
pa3BUTHE.

OK 5. OcymiecTBasATh YCTHYIO M TUCBMEHHYI0 KOMMYHHMKAIMIO Ha TOCYJJaPCTBEHHOM S3BIKE
Poccuiickoii @enepanuu ¢ yueToM 0COOCHHOCTEN COLMAIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 9. Hcnionb30BaTh HH(DOPMAIIMOHHBIE TEXHOJIOTUHU B MPO(ECCHOHATBHON NesITETbHOCTH.

OK 10. Ilonb3oBarbcsi NpohecCHOHAIBHOW JOKyMEHTalMel Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM fI3bIKAX.

IIK 1.5. OGecneunBarh (hUHAHCOBO-3KOHOMHUYECKOE CONPOBOXKICHHE MIESATEIbHOCTH IO
OCYILIECTBICHUIO 3aKYIIOK JJIsl TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX HYXI.

IIK 4.1. Pa3zpabatbiBaTh IUIaH U NPOrpaMMy IPOBEICHHUS KOHTPOJIBHBIX MEpPONPUATHH,
o(opMIIATH pe3yabTATHI TPOBEACHHBIX KOHTPOJIBHBIX MEPOTIPHUITHHN, BBIPA0ATHIBATh PEKOMEHIALINT
10 YCTPAHEHUIO HEJOCTATKOB U PUCKOB, OLIEHUBATh 3()()eKTUBHOCTh KOHTPOJIBHBIX MPOLIEAYD.

[IK 4.3. VYuacTBOBaTh B pEBU3UU (PHUHAHCOBO-XO3SHCTBEHHOW MAEATENBHOCTH OOBEKTa
(UHAHCOBOI'O KOHTPOJISL.

JIP 1 - Oco3Haromuii ceds rpaX1aHUHOM U 3aIUTHUKOM BEJIMKOW CTPaHBI.

JIP 3 - JIeMOHCTpUPYIOIINUIA PUBEPKEHHOCTh K POJHON KYJIbTYype, UICTOPUUYECKON MaAMSITH
Ha OCHOBe J00BM K PonauHe, poaHoMy Hapoay, Majloil pOAMHE, NPUHATHIO TPaJWLUOHHBIX
LIEHHOCTEH MHOTIOHAIMOHAJIBHOrO Hapoaa Poccun.

JIP 4 — IlpuHumaronuii ceMelHble IIEHHOCTH CBOETO Hapo/1a, FOTOBBIA K CO3AaHUIO CEMbH U
BOCIIMTAHMIO JI€TEH; AEMOHCTPUPYIOIIUN HENPUATUE HACWIUSA B CEMBE, YXOJa OT POAUTEIBCKON
OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHUI CO CBOMMHU JIETbMHU U MX (PMHAHCOBOI'O COJIEPKaHUSI.

JIP 13 — CrniocoOHbIi B 1M(poBOil cpele UCHOIb30BaTh pasziMuHble IU(POBBIE CPEICTBA,
MO3BOJISIIOIIAE BO B3aUMOACUCTBMM C JPYTMMH JIIOJABMU JOCTUIaTh IIOCTaBJICHHBIX LEJEH;
cTpeMslMiics K (OpMHpPOBaHMIO B CETEBOM cpele JHUYHOCTHO M NPOPECcCCHOHAIBHOIO
KOHCTPYKTUBHOTO «1IM()POBOTO cIiesiar.

JIP 16 - CriocoOHBIN MCKaTh HY>KHbIE UCTOUHUKH MH(OpPMAlMM U JaHHbIE, BOCIIPUHUMATh,
aHAJIM3UPOBaTh, 3alIOMUHATh U MepeaBaTh UHHOPMAIHIO ¢ UCIOIb30BaHUEM LU(PPOBBIX CPENICTB;
MpeyNpexAA0INNA COOCTBEHHOE U UYKO€ JECTPYKTUBHOE MTOBE/IEHNE B CETEBOM ITPOCTPAHCTBE.

Bcero wacoB Ha camocTosiTenbHyI0 paboty — 6 wacoB. KomnuecTBo 9acoB, OTBOJMMOE Ha
KOKIYI0 CAMOCTOSATEIBHYI0 paboTy, OMpeneseTcs] CII0KHOCTHIO BBITIONHSAEMON paboThl. Y POBEHb
CII0)KHOCTH OIpeNeNseT MPEeno/1aBaTeb.



METOAUYECKHUE PEKOMEHJALMHA 11O BBINNOJIHEHUIO OTAEJIBHBIX
BHUJIOB CAMOCTOSTEJIbHOMN PABOTHI

1. MeToauuyecKue PEKOMEHIAUH 11O MOATOTOBKE IMPE3CHTALlUM.

KoMmnbroTepHyI0 Mpe3eHTaluio, COMPOBOKIAIONIYI0 BBICTYIUIGHHE JOKJIAJ4YUKa, yaoOHee
BCEro MOJAroToBHTH B mporpamme MS PowerPoint. Ilpe3eHTanus kak ITOKYMEHT MpEACTaBISET
co0O0H MOCNIe0BATENbHOCTh CMEHSIOMINX APYT APyTa CIAiIOB - TO €CTh ANEKTPOHHBIX CTPAaHUYEK,
3aHUMAIOIIMX BEChb 3KpaH MoHuTOpa (0e3 HpucyTCTBUS NaHenedl mnporpaMmel). Yamie Bcero
JEeMOHCTpALUs MPE3ECHTALUHU MTPOSIIUPYETCsl Ha OOJIBIIOM dKpaHe, peke — pa3aaeTcsi COOpaBIIMMCS
Kak IedaTHbli Marepuan. KoanuecTBo ciailloB aeKBaTHO COAEPKAHUIO U MPOJOJIKUTEIbHOCTU
BBICTYIICHUS (HApUMep, JUIsl S-MUHYTHOTO BBICTYIUICHUS! PEKOMEHIyeTCs HCII0JIb30BaTh He Ooiee
10 cnaiinoB).

Ha nepBom craiie 00s13aTenbHO MPEICTaBISAETCS TeMa BHICTYIUICHUS M CBEICHHS 00 aBTOpax.
Crenyromuue ciaaiipl MOXKHO IOJTOTOBUTH, UCTIONB3YS JIBE€ PA3JIMYHBIC CTPATEIUU X HOATOTOBKH:

1 cTparerus: Ha ciaii/ibl BBIHOCUTCSI OIOPHBIM KOHCIEKT BBICTYIIJICHUS U KIIOYEBBIE CJIOBA C
TeM, 4TOObI MOJB30BaTbCd MMM Kak IUIAHOM /sl BBICTyIUIeHMs. B 3Tom ciyuae k crnaiinam
IIPEBABISAIOTCS CIENYIOIINE TpeOOBaHUS:

- 00BeM TeKCTa Ha claiiie — He OoJiblie 7 CTPOK;

- MapKUPOBAHHBIN/HYMEPOBAHHBIN CITMCOK COJICPKUT He OoJiee 7 IIIEMEHTOB;

- OTCYTCTBYIOT 3HAKHM ITyHKTyallUd B KOHIIE CTPOK B MAapKUPOBAaHHBIX U HYMEPOBAHHBIX
CIIMCKaX;

- 3HaYMMas HHPOpMaLUs BIJEIAETCS C IOMOLIBIO IBETa, Kersl, 3p(HEKTOB aHUMALIHH.

Oco60 BHMMATENbHO HEOOXOAMMO MPOBEPUTH TEKCT HAa OTCYTCTBHE OIIMOOK M OIEYATOK.
OcHoBHas omunOKa Mpu BbIOOPE AaHHOW CTPATETMH COCTOMT B TOM, YTO BBICTYNAOLIUE 3aMEHSIOT
CBOIO pe4b UTEHUEM TEKCTA CO CIIaii10B.

2 cTpaTterus: Ha cruaiael nomemaercs (akTuyeckuid marepuan (Tabuuubl, Trpaduky,
dororpaduu U Tp.), KOTOPHII SBISAETCS YMECTHBIM M JOCTAaTOYHBIM CPEICTBOM HArJsIIHOCTH,
IIOMOTAeT B PACKpPBITUM CTEP)KHEBOW UJAEU BBICTYIUIEHMA. B 3Tom ciydae K crnailgam
MIPEIBABISAIOTCS CIENYIOINEe TpPeOOBaHUS:

- BBIOpaHHBIE CPECTBA BU3YaTU3alMK HH(pOpMaIUHU (TabIuIbl, CXeMBbI, IpaduKy U T. 1.)
COOTBETCTBYIOT COJIEPKAHUIO;

- HCTOJIb30BAaHbI UUTIOCTPAIIMH XOPOIIEro KayecTBa (BBICOKOTO pa3pellieHts), ¢ Y4eTKUM
n300pakeHneM (Kak MpaBuiIo, HUKTO U3 MPUCYTCTBYIOMIMX HE 3aMHTEPECOBAH BUUTHIBATHCS B TEKCT
Ha BalllMX CJIaliIax U BCMaTPUBATHCS B MEJIKHE UILTIOCTPALIUH).

MaxkcumanbHOe KOJMYeCTBO rpaduueckoil MHGopMaluu Ha OJHOM claiiie — 2 pHCyHKa
(pororpaduu, cxembl U T.J.) C TEKCTOBHIMU KOMMEHTapusMHu (He Oosee 2 CTPOK K KaxaAOMY).
Haubonee BaxkHast nH(poOpMaIyst JOHKHA pacrnoiaraTbes B LIEHTPE SKpaHa.

OcHoBHasi omuOKa TMpu BBHIOOPE JTaHHOW CTpaTeTMH — «COPEBHOBAHHE» CO CBOUM
WUTIOCTPATUBHBIM MaTepUaioB (ayAUTOPUM HE MNPEIOCTABISAETCS JOCTATOYHO BPEMEHH, UTOOBI
BOCIPUHATh MaTepuan Ha cnaijgax). OObluHBIM cnaig, 6e3 3(pQexkToB aHMMalUu JIOJIKEH
JEMOHCTPHUPOBATHCS Ha dKpaHe He MeHee 10 - 15 cexyHa. 3a MeHbIllee BpeMsl IPUCYTCTBYIOIINE HE
yCIeeT 0CO3HATh cojepKaHue ciaiina. Ecnu kakas-To KapTUHKA MOSIBIIIACh Ha 5 CEKyHJ, a TIOTOM
TYT K€ CMEHMJAach JPYrod, TO ayauTopusi OyAeT CYHMTaTh, 4TO AOKIAIYMK €€ MOJTrOHSET.
O6paraoro (mo3uTuBHOTO) 3(deKkTa MOKHO JAOCTUTHYTH, €CIHH JOKJIAAYUK TPOJTHCTHIBACT
MHOYKECTBO CJalJI0B CO CIOXHBIMM TaOJMIIaMHd M JAMarpaMMamMu, roBopsi mpu 3ToM «BoT TyT
MIPUBEICH PAa3HOTO poJila BCIOMOTaTelIbHBIH MaTepuan, HO si €ro XO04y HpONyCTUTh, YTOObI HE
neperpy’arhb BBICTYIUIEHUE MoApoOHOCTAMIY. [IpaBna, Takoi nmpueM Jenars B Hayale U B KOHIIE
Mpe3eHTalMH — PUCKOBAaHHO, ONTUMAJIbHBIA BapHAHT — B CEPEANHE BBICTYIIJICHUSI.

Ecnu Ha cnaiiie nmpuBOAMTCS CIIOKHAS AMarpamMma, ee HeoOXOAWMO MpeIBapUTh BBOJAHBIMU
cioBamu (Hampumep, «Ha 3Toil nuarpamme NpUBOAWTCSA TO-TO M TO-TO, 3€JI€HBIM OTMEUYEHBI



nokaszareinu A, cMHUM — mokazatenu b»), ¢ TeMm, 4TOOBI JaThb BpeMs AayAUTOPHUM Ha €e
paccMOTpeHHe, a TOJIBKO 3aTeM MPUCTYIIATh K €€ 00Cy»)aeHuni0. Kaxk bl cnaiin, B cpeiHeM JOJHKECH
HaxOJUThCsS Ha 3kpaHe He MeHbie 40 — 60 cekyHn (0e3 yuera BpeMEHU Ha CIydyailHO BO3HHKIIIEE
oOcyxeHue). B cBs3u ¢ 3TUM JTydllle HACTPOUTH MPE3CHTAIMIO HE Ha aBTOMAaTHYECKUH TI0Ka3, a Ha
CMEHY CJIaliJIOB CAMHUM JOKJIaTIHKOM.

Oco00 TmaTenbHO HEOOXOAUMO OTHECTUCH K OOPMIICHHIO TIpe3eHTanuu. /st Bcex ciiaidioB
Mpe3eHTAIMH 110 BO3MOXKHOCTH HEOOXOJUMO HCIOJIB30BaTh OJIMH U TOT K€ I1a0JI0H oopMIIeHuUS,
KETJIb — JJISl 3ar0JIOBKOB - HE MEHbIIE 24 MyHKTOB, sl HHPOPMALIKK - sl HHPOPMALIUK HE MEHEe
18. B npe3eHTanusax He NPUHATO CTaBUTh MEPEHOCHI B CIIOBAX.

[Tonymaiite, He OTBIIEKalTe JM BBl CIIylIaTeleil cBoel ke mpe3eHTauuen? Spkue Kpackw,
CJIO’KHBIE [IBETHBIE TOCTPOCHUS, U3JIUILIHSIS aHUMAIUS, BBIIPHITMBAIOIIMNA TEKCT WIH WILTFOCTPaLUs
— HE caMoe JIydllee JOMOJIHEHNE K HAyYHOMY JoKIany. Takxke HexenaTelbHbl 3ByKOBbIE 3()(eKThI
B XOJI€ JIEMOHCTpAIMK Mpe3eHTauu. Hannydimmmuy SBsSIOTCS KOHTpAacTHBIE I[BeTa (poHA M TEeKCTa
(Cenblif OH — YEPHBIA TEKCT; TEMHO-CUHUN ()OH — CBETIO-KENTHIH TEKCT W T. A.). Jlyumie He
CMEIIMBATh Pa3Hble TUMBI MIPUPTOB B OAHON Mpe3eHTaludu. PekomMeHayeTcs: He 370ynoTpedsTh
MIPONUCHBIMU OyKBaMU (OHU YHUTAIOTCS XYXKE).

HekonTpactHbie cnaiipl OyAyT CMOTPETbCS TYCKJIBIMH U HEBBIPA3UTEIbHBIMU, OCOOCHHO B
CBETIbIX ayauTopusx. s dydiield OopHeHTaUuu B NPE3CHTALMU 10 XOAY BBICTYIUIEHMS JIydlle
MPOHyMepoBaTh ciaiel. JKematenpHo, yTOOBI Ha claiijax OCTaBaJIMCh IMOJs, HE MeHee 1 cM ¢
Kaxmoil croponbl. BcemomorarensHas uHbopMmanus (YOpaBisiONIMEe KHONKH) HE JOJDKHBI
npeobiagaTh HaJa OCHOBHOW uH(poOpManued (TEKCTOM, WUIIOCTpauusmu). Vcmnonb3oBarh
BCTPOCHHBIE A(PQPEKTHl aHUMAIMM MOYKHO TOJIBKO, Korja 0e3 3Toro He 0OOWTHCH (Hampumep,
MOCIIEZIOBATEIbHOE TOSBICHUE SJIEMEHTOB JuarpaMmsbl). J[s akueHTUpoBaHHMsS BHUMAaHUS Ha
KaKOH-TO KOHKPETHOM MH(pOpMALINH Cllaiia MOXKHO BOCIOIB30BATHCS JIA3EPHON YKA3KOM.

JlnarpaMmbl TOTOBSITCSI C MCIIOJIB30BAHUEM MacTepa AMarpaMM TaObJIM4YHOTro mpoieccopa MS
Excel. Jlns BBOJA YMCIOBBIX JNAaHHBIX HCIIONB3YETCS YHCIOBOM (hopMaT C pas[esuTesieM TpyIn
paspsaoB. Ecnu nanHple (MOANUCH JIaHHBIX) SABJISIOTCS OPOOHBIMH 4YHMCIAMH, TO YHCIIO
0TOOpa)KaeMbIX JECATUYHBIX 3HAKOB JOJDKHO OBITH OJMHAKOBO JUIS BCEH TPYIIIBI STHX JaHHBIX
(Bcero psima moanuceit AaHHbIX). [laHHBIC U MOAMKMCH HE JOJHKHBI HAKIAAbIBAThCS JIPYT HA Apyra u
CIIMBaThcs € rpaduyecKuMu 3JeMeHTaMH AuarpaMMbl. CTpYKTYpHBIE HarpaMMbl FOTOBSTCS MPU
MIOMOIIIM CTaHJAPTHBIX cpeacTB pucoBanus nakera MS Office. Eciu npu popmaTupoBanuu cnaiiga
€CTb HEOOXOJUMOCTh MPONOPIHOHAIBHO YMEHBIIMTH pa3Mep JuarpaMMmbl, TO pazMep HpudTOB
PEKBU3UTOB JOJKEH OBITh YBEJIMYEH C TAKUM PAacyeTOM, 4TOOBI pealbHOe 0TOOpakeHHe 00BEKTOB
JyarpamMmbl COOTBETCTBOBAJIO 3HAYEHMSIM, yKa3aHHbIM B TaOiuie. B Tabmunax He JOMKHO OBITH
6onee 4 ctpok M 4 cTONOLOB — B MPOTHUBHOM Ccllyyae JaHHble B Tabiuie OyaeT HpocTo
HEBO3MOXHO YBHJIETh. Slueliku ¢ Ha3BaHUSMHU CTPOK U CTOJIOIOB M Haubosee 3HAYMMBbIE JaHHBIE
PEKOMEHIYEeTCsI BBIJIENATH LIBETOM.

Tabnuunas uHpopManMs BCTaBJISETCS B MaTepuaibl Kak TalOlMIa TEKCTOBOIO IMpoleccopa
MS Word wmu Tabmuunoro mpoueccopa MS Excel. Ilpu BcraBke Tabmuipl kak OObEKTa M
MIPONOPIMOHAILHOM M3MEHEHHH €€ pa3Mepa peajbHblil oToOpaxkaeMblil pazmep mpudra I10KEeH
ObITh He MeHee 18 pt. Tabmuiel 1 AMarpaMMbl pa3MeNIaloTCs Ha CBETIIOM Uiu O0enoM (oHe.

Ecnu Bel npeanodynTaeTe BOCIONIb30BaTHCS TOMOIIBIO OIlepaTopa (4TO TOKE BO3MOXKHO), a HE
JUCTaTh CJai/ibl CaMOCTOATEIbHO, OYEHb MOJIE3HO MPEAYCMOTPETh CCHUIKM Ha CIaiiibl B TEKCTE
noknana ("Crenyrommii cnaiia, moxanyicra...").

3aKITIOUNTEIBHBIN CITai Mpe3eHTaIuu, coaepx amnmii TeKcT «Crnacubo 3a BHUMaHUE» WIIH
«KoHen», Bpsa 1M mpuemiieM Uil Hpe3eHTAallUd, COMPOBOXKJIAIONIEH MyOJUYHOE BBICTYIUICHHE,
MIOCKOJIbKY 3aBEpIICHHE IOKa3a CJIaliJIoB ellle He SIBJSeTCS 3aBeplIeHHeM BbICTyIIeHHs. Kpome
TOrO, TaKWe ClAiabl, Tak ke, Kak M chaig «Bompoce?», QyOIHpYIOT YCTHOE COOOIIEHHE.
OnTUMalbHBIM BapuaHTOM MPEJCTaBIISIETCS] MOBTOPEHUE MEPBOrO ciaiia B KOHIE Mpe3eHTalHH,
IIOCKOJIBKY 3TO JA€T BO3MOXHOCTB €IlI€ pa3 HAlOMHMUTbH CIIYIIATEISAM TEMY BBICTYIJICHUS U UMS
JOKJIaJuMKa 1 MO0 MepelTH K Bonpocam, 100 3aBEPIINTh BbICTYIUICHHUE.



Jlnst mokasza aitn mpe3eHTanMu HeoOXOoAMMO COXpaHuTh B (dopmate «JlemoHcTparus
PowerPoint» (®aiin — Coxpanuth kKak — Tun ¢aiina — lemoncrpamus PowerPoint). B atom ciyuae
MPE3CHTAIMs] aBTOMATUUYECKH OTKPBIBAETCS B PEKHUME IOJTHOIKpaHHOrO TMokasza (slideshow) u
clymaTeny u30aBleHbl Kak OT BUaa pabouyero okHa mporpammbsl PowerPoint, Tak u oT moTtephb
BPEMEHU B HavaJie 1oKa3a Mpe3eHTallNH.

[Tocne mOArOTOBKH MPE3CHTAIUH MTOJIE3HO MTPOKOHTPOIUPOBATH ce0sl BOIPOCAMHU:

- YIaJOCh JIU JIOCTUYh KOHEUHOW IeNI MPE3EHTANNHU (YTO YAAJIOCh ONPENEINUTh, OObsICHUTH,
MPEAJIOKUTH WIH MPOJAEMOHCTPUPOBATH C IIOMOIIBIO Hee?);

- K KAKMM OCOOCHHOCTSIM 00'bEKTa MPE3CHTAINHU YIaJIOCh IPUBJICYb BHUMAHUE ayIUTOPHH?

HE OTBJIEKAET JIM CO3JJaHHAsl IPE3EHTAIMS OT YCTHOTO BHICTYIIJICHUA?

[Tocne TNOArOTOBKM TpE3EHTAMM HEOOXOAMMa pereTUuIs BhICTyIUieHus. Kpurepun
OLIEHKH TPE3EHTALlNH MPE/ICTaBICHbI B Ta0uIe 2.

Tabnuua 2. - Kpurepuu olieHKH Mpe3eHTalnI

Kputepun onenkn CojaepikaHue OLIEHKH
1. ConepxaTenpHblii IIPAaBUJIbHBIN BBIOOP TEMBbI, 3HAHHME MpeIMeTa U CBOOOIHOE BIa/IeHUE
KpUTepuit TEKCTOM, TIPaMOTHOE MHCIIOJIb30BAHME HAyYHOM TEPMHMHOJIOIHH,
HMMIIPOBH3ALIMsl, pEYEBOM ITHUKET
2. Jlornueckuii KpUTEpUid | CTPOITHOE JIOTUKO-KOMITO3ULIHOHHOE IMOCTPOECHUE peun,
JIOKa3aTeJIbHOCTh, ApIYMEHTUPOBAHHOCTh
3. PeueBoii kputepuii HCIIOJIb30BAaHHE S3BIKOBBIX (metadopsl, (bpazeosorn3mel,

MIOCIIOBUIIBI, TIOTOBOPKH U T.JI.) U HESI3BIKOBBIX (11032, MaHEPHI U TIp.)
CPEICTB BBIPA3UTEIBHOCTH; (HOHETHYECKAss OpraHu3alusi peuu,
MPaBWIBHOCTh yIAapeHUs, YeTKas AMKIUS, JIOTUYECKUE YIapeHus U

mp.

4. Ilcuxonoruyeckuit B3aUMOJICHCTBHE C ayaAuTOpUel (mpsmas u oOpaTHas CBs3b), 3HAHHE
KpUTEepUit U y4yeT 3aKOHOB BOCIPUATUS PEUYU, MCIIOIB30BAHUE Pa3IMUHBIX

IIPUEMOB IIPHUBJICYEHUS M AKTUBU3AIIUM BHUMaHUS

5. Kpurepunii coOnoieHpl  TpeOoBaHMA K NEpBOMY M MOCJIEIHUM Claijam,
COOUIIO/IEHHSI TU3aliH- MIPOCIICXKUBAETCSI OOOCHOBAaHHAsl IOCIEN0BATEIbHOCTh CIAWI0OB U
PrOHOMHUYECKHUX nHboOpMalUY Ha claiax, He0OX0AUMOE U TI0CTaTOYHOE KOJINYECTBO
TpeOoBaHMil K ¢boTO- U BHIEOMATEpUANOB, Y4YeT OCOOEHHOCTEH BOCHPUATHUSA
KOMIIBIOTEPHOM rpapuueckol  (WUIIOCTpaTWBHOM)  MH(OpManuu, KOPPEKTHOE
IpEe3eHTaluN coueTanue ¢poHa U rpaduKH, IU3aiH NPE3eHTALUU HE IPOTUBOPEUUT

€ CONEPKAHMIO, TPAMOTHOE COOTHECEHHE YCTHOTO BBICTYIUICHHSA U
KOMIIBIOTEPHOTO  CONPOBOXKJCHMsI,  OOllee  BMEYATICHHE  OT
MYJIbTUMEAUNHON NPE3eHTAUN

OreHKa «OTJIMYHO» BBICTABISIETCS, €CJIHM BBIOJHEHBI BCE MATh KPUTEPUN U TMOITYYarOT
paboThI, B KOTOPBIX JIETAIOTCS CAMOCTOSITEIbHBIE BBIBOIBI, TAETCSI apTYMEHTHUPOBAaHHAS KPUTHKA.

OLieHKa «XOpOII0» BBICTABISAETCS, €CIIU BBIIIOJHEHBI TPU KPUTEPUSI.

OrneHKa «yJOBJIETBOPUTEIHHO» BBICTABIISACTCA, €CIU y 0O0ydJaromerocs He MPOSBHIOCH
YMEHHE, CaMOCTOSITEIbHOTO aHallu3a WCTOYHUKOB, COJEpXKATCcs OTAENbHBIE OIIUOOYHBIC
TTOJIOXKEHNS,

OreHKa «HEYJOBIETBOPUTEIHHOY BBICTABISETCS, €CIIM O0YJAIOIIUIICS HE MOXET OTBETUTH
Ha BONPOCHI, HE BJIAJCET MaTEepPHAIOM pabOThl, HE B COCTOSIHMHM JaTh OOBSCHEHHUS BBIBOJAM H
TEOPETUYECKHUM TOJIOKESHHUSIM TAaHHOU TTPOOJIEMBI.

2. MCTOJIH‘ICCKI/IC PEKOMEHIAUHU AJIA CAMOCTOATEC/IBHOIO U3YUYCHUSA TUCHUIIJIMHBI.



CamocrosTenbHoe u3ydeHHE (OpPMUPYET TBOPUECKYI0 aKTHBHOCTb OOyYaroIuXcs,
IPEJCTaBICHUE O CBOMX HAYYHBIX M COLMAIBHBIX BO3MOXKHOCTSX, CIIOCOOHOCTH BBIUJICHATH
IJIABHOE, COBEPUICHCTBYET MPUEMBbl 0000IIEHHOTO MBIIIJICHHS.

CamocTrosTenbHO M3Yy4aeTcsi peKOMEHJyemas JuTepaTypa, M[pOBOAMUTCA padoTa ¢
OuONMMOoTeYHBIMH  (OHAAMU U DJIEKTPOHHBIMH HMCTOYHMKamMu wuHpopmarmu. Pedepupys u
KOHCIIEKTHUPYSl HaubOosiee Ba)KHbIE BOIPOCHI, HMEIOIIME HAyYHO-IPAKTUYECKYI) 3HAYUMOCTD,
HOBH3HY, aKTYyaJbHOCTb, JeNlasi BBIBOJbI, 3aKIIOYEHHUS, BBICKA3bIBasl IMPAKTHUECKUE 3aMEuaHUs,
BBIJIBUT'Asl PA3JINYHbIE [TOJIOKEHM, 00yUaroImuecs riyosxe, IOHMMatoT BOIIPOCH] Kypca.

[Ipexe ueM MPUCTYNHUTH K BBHITTOJIHEHHUIO 33JIaHUN, HEOOXOAMMO U3yYUTh MaTepual JICKIUH
U CONOCTABUTh €r0 C TPAaKTOBKaMM, INpelaraéMbIMM B HMCTOYHMKAaX CIIMCKA PEKOMEHJIO0BAaHHOM
(OCHOBHOW ¥ JONOJHHUTENBbHOH) nuTeparypbl. CreayeT yduThIBaTh TOT (DakT, HYTO BpeMs,
OTBOJIMMOE Ha JIEKIIMOHHBIM KypC, HE MO3BOJISET OXBATUTh BCE CYLIECTBYIOIIME HA CETOJHSAIIHUN
JIeHb TIOJXOJbI M B3TJIsAbI yu4eOHOH mucuuiuivHbl. 11o3TOMY B mpoliecce OCBOCHHS JAUCIUTUIMHBI
JUI JIy4IIero YCBOEHHMs MaTepuaja HEeoOXOIMMO pEryJsipHO oOpamarbcs K JIMTEpPaTypHbIM
MCTOYHHKAM, MIpe/uIaraéMbiM B OMOmmorpadguueckoM COUCKE M KPOME ITOTO TOJIB30BATHCS dYepe3
KOMIIBIOTEPHYIO ~ CeThb  IPU  CAMOCTOSITENbHOW  TOATOTOBKE B  JIOMALIHMX  YCIIOBHSX
00pa3oBaTeNbHBIMU PECYpCaMH, a TaKKe 00IIeAOCTYIHBIMI VHTepHET-IOpTaIaMu, COAEpKAIIUMU
O0JIbIIIOE KOJMYECTBO KaK HAy4YHO-TIOMYJISIPHBIX, TaK M Y3KOCIELMAIU3UPOBAHHBIX CTaTeH,
MOCBSIICHHBIX PA3TUYHBIM aCTIeKTaM y4eOHOW JUCIUTUINHBL.

3. MeToanyeckne peKOMeHIAIMY 110 BLINOJIHEHUIO pedepara.

Br16op Temsl pedepata onpenenseTcs 00ydaronMMUCT CAMOCTOSTEIFHO B COOTBETCTBHH C
«Ilepeunem Tem pedepaToB» U yTBEp)KAAETCS MpenogaBareieM yuyeOHoi aucuuiuiveel. Ilepedyens
TeM pedepaToB MeproaAnYeckr OOHOBIsIETCS U AonoiHseTcss. CTyIeHTH BIIPaBe CaMOCTOSTEILHO
BbIOpaTh JIOOYI0 TeMy pedepara, BbIXOASNIYI0 3a pamku [lepeuns, koropas, Ha HX B3IJIL,
IIPEJICTABIISIET UHTEpEC Ul HCCIEIOBaHMs, NPU YCIOBUU €€ IPEJBAPUTEIBLHOIO COIJIACOBAHMS C
IIPEIo1aBaTesIeM U OCIEYIOIEr0 YTBEP K ICHHS.

Ctpykrypa pedepara

Pedepar, kak npaBuiio, JOJKEH COJIEPKaTh CIEIYIONUE CTPYKTYpPHBIE 3JIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIEP’)KAHHUE;

- BBEJICHUE;

- OCHOBHasl 4acThb;

- 3aKJIFOYEHHUE;

- CIIUCOK MCMOJIb30BaHHBIX UICTOYHHUKOB;

- IpUIIOkKeHUs (TP HEOOXOJJUMOCTH).

[TpumepHBIii 00beM B MAIIMHOMUCHBIX CTPAHUIIAX, COCTABISIONIUX pedepara MpeacTaBiIeH
B Tabmnurie 1

Tabnuma 1. - PekomenayeMblit 00beM CTPYKTYpPHBIX 3JIEMEHTOB pedepara

HaumenoBanue gacrteii pedepara KonuuecTBo cTpanui
TuTyIbHBI JIHCT 1
Coneprkanue (C yka3aHHEeM CTPaHUIL) 1
Beenenue 2
OcHOBHas 4acTh 15-20
3aKIro4YcHHIe 1-2
CIHCOK HCIIOIB30BaHHEBIX HCTOYHUKOB 1-2




[Hpunoxenus | be3 orpannyeHni

B comepxaHuu mpUBOAATCS HAUMEHOBAHMSI CTPYKTYPHBIX uyacTeil pedepara, TiaB u
naparpagoB €ro OCHOBHOM YacTH C YKa3aHHEM HOMEpa CTPaHUIIBl, C KOTOPOHl HauyuHAeTCs
COOTBETCTBYIOIIAsl 4acTh, I1aBa, maparpag.

Bo BBenmenum maercst oOmias XapakTepucTuka pedepara: 0OOCHOBBIBACTCS AKTYaJbHOCTb
BBHIOpAaHHOM TEMBI; Ompenensercs Ienb paboThl W 3aJaud, MOJUIeKallNe pEelIeHHIo s e
JOCTIDKEHUS; ONHCHIBAIOTCS OOBEKT M MpenMeT HucciefoBaHusi, wuHpopManuoHHas 0a3a
UCCIIEIOBaHMS, a TAKXKE KPaTKO XapaKTepu3yeTcs CTPYKTypa pedepara Mo riaBam.

OcHOBHas 4YacTh [JIOJDKHA COJAEp)KaTh MaTepuall, HEOOXOAWMBIA ISl  JAOCTHIKEHHS
MIOCTABJICHHOM 1IeJIM W 3aJad, pelIaeMbIX B Ipolecce BhIMonHeHus pedepara. OHa Bkiodaer 2-3
IJIaBbl, K&XKast U3 KOTOPBIX, B CBOIO O4epe/ib, NenuTcs Ha 2-3 maparpada. Coaepxanne OCHOBHOU
4acTU JODKHO TOYHO COOTBETCTBOBAaTh T€ME MPOEKTa M MOJHOCTHbIO €€ pacKphiBaTh. [ J1aBBl U
naparpadsl pedepara JOIDKHBI PACKPHIBATh OMUCAHNE PEIICHUS TOCTABICHHBIX BO BBEICHUH 3a/1a4.
[ToaTomy 3aronioBkM I1aB U naparpagoB, Kak MpaBHIIO, TOJKHBI COOTBETCTBOBATh MO CBOCH CyTH
dbopmynmpoBkam 3amnad pedepara. 3aromoska "OCHOBHASA YACTD" B comepkanum pedepara
OBITH HE JOJDKHO.

['maBbl OCHOBHOH YacTm pedepaTra MOTYT HOCHUTH TEOPETUYCCKHM, METOIOJOTUYCCKUN U
aHAJIMTUYECKUI XapakTep.

OO0s3atenbHbIM — Juist  pedepaTa SBISETCA JIOTUYECKas CBSI3b MEXIy TIJIaBaMH U
MOCIIEZIOBATENbHOE Pa3BUTHE OCHOBHOI TEMbI Ha MPOTSHXKEHUU BCE PabOTHI, CaMOCTOSITEIbHOE
M3JI0KEHUE MaTepualla, apryMEHTHPOBAHHOCTh BBIBOAOB. Tarke 00S3aTeIbHBIM SBISIETCS] HAINYHE
B OCHOBHOH 4acTu pedepara CChIJIOK Ha HCIOIb30BaHHBIE UCTOYHUKU. JIFOObIE IIUTATHI, CTATUCTUKA
U IpyTHE JaHHbIE JOJDKHBI OBITh CHA0XKEHBI CHOCKOHM C YKa3aHHEM HOMEpa M CTPAaHUIIbl HICTOYHUKA,
Ha3BaHHE KOTOPOr0 HaXOAHUTCs B Onbmuorpadum.

N3noxxenne HeoOX0IMMO BECTH OT TPETHETO JIHla («ABTOp I0JIAraer...») JM00 UCIO0JIb30BaTh
0e3nMMuYHble KOHCTPYKIIMM U HEOINpeAeNeHHO-IHUHble mpemioxkenus («Ha Bropom srame
WCCIIEAYIOTCS CIEeNYIOINe TOAXO0bI. .. », «IIpoBeneHHoe uccuenoBaHue MO3BOJIMIO A0KA3aTh...» U
T.IL.).

B 3akimroueHWM JOTMYECKH MOCIENOBATEIBHO HW3JIAraloTCsl BBIBOABI, K KOTOPHIM TPHUIIET
oOyyaromuiics B  pe3ylbTaTe BBIMOJHEHUs pedepara. 3akioueHue JODKHO — KpaTKo
XapaKTepU30BaTh PEIICHHE BCEX MOCTABICHHBIX BO BBEICHUH 33/1a4 U JIOCTHIKCHHE 1IeTTH pedeparta.

CIucoK HCIOJIb30BAaHHBIX HCTOYHUKOB SIBJISI€TCSI COCTABHOW YacThlO PabOTHI U OTpakaer
CTETIeHb M3YYEHHOCTH paccMarpuBaeMoil mpooOnembl. KonuyecTBO HMCTOYHMKOB B CIIHMCKE
orpeJiesigeTcsi 00y4aroUMMCcs CaMOCTOATENbHO, Ui pedepaTra X PEeKOMEHyeMOe KOJIMYECTBO OT
10 go 20. Ilpu sToM B crucke 00s13aTENbHO JOKHBI MPUCYTCTBOBAaTh MCTOYHHUKH, M3JAHHBIE B
nocjenHue 3 roja, a TakkKe HbIHE JCHWCTBYIOLIME HOPMAaTHBHO-IIPABOBBIE aKThl, PEryJIUpPYIOLIHE
OTHOIIICHHS, paccMaTpUBaeMbIe B pedepare.

B npuiiojxeHus cienyer OTHOCUTh BCIIOMOIaTENIbHBIM MaTepuai, KOTOPhId NpU BKIIOYEHUHU B
OCHOBHYIO 9acCTh PaOOTHI 3arPOMOKIAET TEKCT (TaOIHMIIBI BCIOMOTATEIbHBIX TAHHBIX, MHCTPYKIINH,
METOAMKH, (POPMBI JOKYMEHTOB H T.I1.).

TpebdoBanus k opopmiieHuIo peepara

1. Ilpu BBIIOJHEHUHM BHEAYIAUTOPHOM CAaMOCTOSATEIHLHON pabOThI B BUAE pedepara HEOOXOAUMO
co0uoIaTh cieayrole TpeOoBaHuUs:

- Ha OJIHOM cTopoHe nucTa Oenoit 6ymaru popmara A-4

- pasmep mpudTta-12; Times New Roman, niet - uepHbIit

- MEXKJTYCTPOYHBIM MHTEPBAJI - OJIMHAPHBIN

- IIOJI HA CTPaHUIIE — pa3Mep JIEBOTO MOl — 2 CM, NPaBoro - 1 ¢M, BEpXHET0 — 2 CM, HUKHETO-2
CM.

- 0T()OpPMATUPOBAHO O IIUPUHE JIUCTA



- Ha TIepBOM CTpaHUIE HEOOXOAUMO U3JIOKHUTH TUIaH (CoepxKaHue) paboThl.

- B KOHIIE pabOThl HEOOXOAUMO YKa3aTh HCTOUYHUKH HCIIOJIB30BAaHHOMN TUTEPATYPHI

- HyMepalus CTPaHUIl TeKCTa -

2. COucoK HCIOJIb30BaHHBIX MCTOYHUKOB JOJDKEH (POpMUPOBATHCS B al(aBUTHOM MOPSIKE IO
¢dbamunnu aBTopoB. JIuteparypa oObIYHO TPYIIIUPYETCS B CIHCKE B TAKOW MOCIEA0BATEIHHOCTH:

1) 3akoHOAATENbHBIE U HOPMAaTUBHO-METOANYECKHE JOKYMEHTHI U MaTE€PUAbI;

2) crnenuwalibHas Hay4yHas OTEYECTBEHHas W 3apyOekHas nurTeparypa (MoHorpaduu, y4eOHHKH,
Hay4yHbIE CTaTbH U T.I1.);

3) craTUCTHYECKHE, WHCTPYKTUBHBIE U OTUYETHbIE MaTepHalibl MNPEANPUSTUN, OpraHU3aluil U
YUpEKACHUM.

3. BxiroueHHas B CHHCOK JUTEpaTypa HYMEpPYeTCs CIUIOHIHBIM TMOPSAKOM OT IEepBOTrO 0
MOCTIeTHETO HAa3BaHUS.

4. Tlo xaxa0My JIMTEPATYpHOMY UCTOYHHUKY yKa3bIBaeTCs: aBTOp (WJIM TpyIia aBTOPOB), MOJIHOE
Ha3BaHUE KHUTH WIM CTaTbM, MECTO M HAaMMEHOBAHWE M3/ATENLCTBA (A1 KHUT U OpOILIIOp), TOJ
W3J1aHus; Ui KYpHAJIBHBIX CTaTel yKa3bIBaeTCs HAaMMEHOBaHUE >KypHaja, roJl BbITYCKa U HOMEP.
ITo cOopHUKaM TpynoB (cTaTeil) yka3bIBaeTCs aBTOpP CTAaThH, €€ Ha3BaHWE U Jjajiee Ha3BaHUE KHUTHU
(cOopHUKA) U €€ BBIXOHBIC JTAHHBIC.

5. llpunoxenus caenyer oQoOpMISITH Kak HNPOAODKEHHE pedepaTa Ha €ro MOCIEAYIOIIMX
cTpanunax. Kaxmoe mpuioxeHue JOHKHO HAUYMHATHCS C HOBOW CTpaHUIIBL. BBepxy cTpaHUIIbI
cripaBa ykasbiBaetcs cinoBo "I[Ipunoxxenue" u ero Homep. [IpuiioxxeHue 101KHO UMETh 3ar0JI0BOK,
KOTOpBIM pacroyiaraercs MO LEHTPY JHCTa OTAENbHOM CTPOKOM M TedaTaeTcsi MPOINHUCHBIMU
OykBamu. [IpuiioskeHus cienyeT HyMepoBaTh IMOPSIIKOBOW HyMmepaiuei apabckumu mudpamu. Ha
BCE MPUJIOKEHUS B TEKCTE pabOThl TOJKHBI OBITh CCHUIKH. PacronaraTe MpUIOXKEHHs CIeIyeT B
MOPSI/IKE MOSIBIICHUS CCBIJIOK HA HUX B TEKCTE.

®dopma koHTpOJIS: 3anmTa pedepara

Kpurepun ouenku pedepara

Cpok cnaun roToBOTO pedepara onpeenseTcss yTBepkKASHHBIM IpaQuKOM.

3amuTa pedepara 3aKia0daeTcsd B KPATKOM M3JI0KEHUU MPOJEIaHHOM paboThl U OTBETAX Ha
BOIIPOCHI MTPEMNO/IaBaTeNsl 10 YKa3aHHOU TEME.

Pedepat onenuBaeTcs o KpuTepUsaM:

- OIIEHKa «OTJIMYHO» BBICTABISETCS 3a pedepaT, KOTOPHIH HOCUT HCCIEA0BATEIbCKUI
XapakTep, COACPKHUT IPaMOTHO H3JIOKEHHBIN MarepHall, C COOTBETCTBYIOIIUMH OOOCHOBAaHHBIMU
BBIBOJIAMU;

- OILIEHKa «XOpOILIO» BBICTABISAETCS 3a TPAMOTHO BBIMOJHEHHBI BO BCEX OTHOIICHMSX
pedepaT npu HATUYUU HEOOJIBITUX HEOYETOB B €0 COJIEPKAaHUH HIIH 0()OPMIICHUH,

- OIICHKAa «yJOBJIETBOPHUTEIHHO)» BBICTABISETCS 3a pedepar, KOTOPBIA YIOBIETBOPSET BCEM
MpeNbsABISEMbIM TpPeOOBAaHUSAM, HO OTJIMYAETCS TIOBEPXHOCTbIO, B HEM IIPOCMAaTpUBAETCS
HEMOoCIeA0BaTEIHbHOCTh U3JI0KEHHS MaTepHalia, MpeCTaBIeHbl HEOOOCHOBAHHbBIE BBIBOJIBL;

- OLEHKa «HEYJOBJIETBOPUTENILHO» BBICTABIAETCA 3a pedepar, KOTOpPbIH HE HOCUT
HCCIIEIOBATENILCKOTO XapakTepa, He COJEPKUT aHallu3a UCTOYHHKOB W TMOAXOAOB MO BBIOpaHHOMN
TeMe, BBIBOJIbI HOCST JCKJIapaTUBHBIN XapaKTep.

4. MeroauvecKkue yKa3aHus Uil MOATOTOBKH K 3a4eTy.

HO}IFOTOBKa K 3a4€Ty HAYUMHACTCA C ICPBOIr0 3aHATUA IO JUCHUIIIIMHE, HA KOTOPOM 06yqa}01u1/1e051
IOJIYy4aroT HpeI[BapI/ITCJIBHHﬁ MEpCUCHb BOIIPOCOB K 3&11éTy n CIIMCOK pCKOMCHI[yeMOﬁ
JIUTEPATypbl, HUX CTABAT B H3BCCTHOCTH OTHOCUTCIIBHO KPHUTCPUCB BBICTABJICHUMA 3a4éta "
CHCL[I/I(I)I/IKG TeKy]J.[eﬁ U HUTOTOBOH aTTeCTaluu. C caMoro Havama >XelaTeIbHO IJIAaHOMCPHO
OCBanBaTb MAaTCpUall, PyKOBOACTBYACH IEPECUHEM BOIIPOCOB K 3a4€Ty U CIIMCKOM peKOMeHHyeMOﬁ



JUTEpaTyphl, a TaKKe IMYTEM CaMOCTOSTENLHOTO KOHCIEKTUPOBAaHUS MAaTEpHUaJOB 3aHITHH U
Pe3yabTaTOB CAMOCTOSITEIILHOTO M3y4YeHUs y4EOHBIX BOIIPOCOB.



PA3JIEJI 1. TOKYMEHTAPOBAHUE YIIPABJIEHYECKOW JEATEJLHOCTH

CamocrositesbHasi padora Ne 1.

Tema 1.1. BBenenne B 10KyMEeHTAIIMOHHOE O0eclieyeHHe YIIPaBJIeHUs
Bua camocTosiTeqibHOM pad0ThI: MOJTOTOBKA MPE3EHTALIUS
KouunyecTBO yacoB: 2 yaca
O0ocHOBaHUE BPpeMEHHU: TPYI0EMKOE
Heab padoThI: HATIISTHO MIPEICTABUTH PE3YIbTATHl aHAN3a (DAKTHUECKOTO MaTepralia
Koasbt popmupyembix komnerenuuii: OK 2, OK 3, OK 5, OK 09, OK 10, IIK 1.5, TIK 4.1,
[IK 4.3
Koabl popmMupyeMbIxX JHYHOCTHBIX pe3yiabraro: JIP 1, JIP 3, JIP 4, JIP 13, JIP 16

3aganme. Co3gath npe3eHTanur 1o TeMe «McTopuss BO3HMKHOBEHHS M OTallbl Pa3BUTHUA
Jenonpou3BoicTea B Poccum.

HUcxoaubie TpedbOBaHUS:

Bribop TeMbl mpe3eHTanuMu ompenenseTcss OOy4arolIMMCS CaMOCTOSTEIBHO B COOTBETCTBUHU C
«[lepeuneM TeM Mpe3eHTALMI» U yTBEp)KAaeTcs MpernoiaBareneM MpodecCHOHAaILHOTO MOIYJIS.
[Tepeuens TeM Tpe3eHTANMN MEPUOTUICCKH OOHOBIIICTCS W AonoyHsIeTcss. OO0yJaroniuiicss BIpase
CaMOCTOSITENILHO BBIOpATh JIIOOYIO TEMY MPE3CHTAIlMH, BBIXOAAIIYIO 3a pamku [lepedns, koropas,
HAa WX B3I, NPEACTABISIET WHTEPEC IS CIyllaTeled, NpU YCIOBUHM €€ MPEIBaAPUTEIBHOTO
COIrJIaCOBAHUs C MPEMNOIaBaTeNIEM U MTOCIEIYIOIIEr0 YTBEPKICHHUS.

IlepeyeHb HaMMEHOBAHU I NPe3eHTAIMI:

«McTopusi BOSHUKHOBEHHMS U ATAIlbl Pa3BUTHUSA JIeJIONPOU3BOIcTBa B Poccum»

«HcTopus pa3BUTHS CPEICTB JOKYMEHTUPOBAHUD)

«HMcTropus pa3BUTHSI HOPMAaTUBHOW 0a3bl ACIIONPOU3BOACTBAY

«Poiub Pocapxusa P® B pazBuTUM 1€I0IPONU3BOACTBA U APXUBHOI'O JEIa»
«DQIEKTPOHHBIN TOKYMEHTOO00POT.

Nk W=

®opma kouTpoas: [IpeacrapneHue u 3amuTa Npe3eHTalUu.

Kputepuu onenkmu:

OIIEHKY «OTJHYHO» TIOJY4aloT paboThl, B KOTOPBIX JAENAIOTCS CaAMOCTOSITENbHBIE BBIBOJIBI,
CaMOCTOSITENTbHBIM aHATH3 (PAKTHYECKOTO MaTephaia Ha OCHOBE TITyOOKWX 3HAHWI JINTEPATYPHI 11O
JIaHHOU TeMe;

OIleHKA «XOPOIIO» CTAaBUTCA TOrJa, KOrja B paboTe, BBINOJHEHHOW HA JIOCTATOYHOM
TEOPETUYECKOM YypPOBHE, IOJHO M BCECTOPOHHE OCBELIAIOTCS BOMPOCHl TEMbI, HO HMEIOTCS
HETOYHOCTH;

OIIEHKY «Y/AOBJIETBOPUTEIBLHO» HMCIOT pa0OThl, B KOTOPHIX MPABHILHO OCBEIICHHI OCHOBHBIE
BONIPOCHI TE€MBI, HO HE MPOSIBUIOCH YMEHHE JIOTHUECKU CTPOMHOTO HMX HU3IOKEHHUsS, CaMOCTOSs-
TCJIBHOT'O aHaJIn3a UCTOYHUKOB, COACPIKATCA OTACIIbHBIC oIIMOOYHBIE IIOJIOXKCHU A,

OIIEHKY «HEY/I0BJIETBOPHUTEJIBHO» OOYJaIOIIMXCS TMONydyaeT B Cllydyae, KOTJa HE BBITOIHUI
3aJlaHue.

Y4yeOHo-MeTOoAMYECKOE U MH(OPMAITMOHHOE o0ecredeHne

OcCHOBHBIC HCTOYHUKH
Hoponuna, JI. A. JlokyMeHTallMOHHOE OOECHeYeHHE YINpaBICHUS: Y4eOHUK U MPAKTUKYM s

cpenHero mpodeccuonanbHoro obpazoBanus / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa:
WznarensctBo FOpaiit, 2019. — 233 ¢. — (Ilpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-05783-6. —  Tekctr: oamektponnbii // ObC  HOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/438586

I_[OHO.]IHI/ITCJILHI)IE HCTOYHUKMH.
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CamocrosiTeibHas padota Ne 2.
Tema 1.2. JIokyMeHTBI U CIIOCOOBI JIOKYMEHTHPOBAHMS.
YHupukanus u cTaHIapTHU3alUs JOKYMEHTOB
Bun camocrositesqibHOI padoTh: pedpepar
KonunyectBo yacos: 2 yaca
O0ocHOBaHUE BPeMEHHU: TPYI0EMKOE
Llesas padoThI: U3yYUTH U MPOAHAIU3UPOBATH HOPMATHBHO-METOANYECKYI0 6a3y JJOY
Koasbl popmupyembix komnerenuuii: OK 2, OK 3, OK 5, OK 09, OK 10, IIK 1.5, TIK 4.1,
K 4.3
Koabl popmupyembix JIHYHOCTHBIX pe3yabratoB: JIP 1, JIP 3, JIP 4, JIP 13, JIP 16

3ananue.
dopma koHTpOJIs: pedepaT
Kpurepun oneHku:

- OLIGHKa «OTJIMYHO» BBICTABISIETCS 3a pedepar, KOTOPHIA HOCUT HCCIIEI0BATEIbCKUM
XapakTep, COACPKHUT IPaMOTHO H3IIOKEHHBIM MaTepHal, ¢ COOTBETCTBYIOUIMMH OOOCHOBAaHHBIMU
BbBIBOAaMMU,

- OLIEHKAa «XOpPOIIO» BBICTABIIAETCS 32 TPAMOTHO BBHINIOJHEHHBIH BO BCEX OTHOIICHUSAX
pedepar npu HaTUIUK HEOOIBIINX HEIOUYETOB B €0 COACPKAHUH MU 0()OPMIICHUHY;

- OIICHKAa «yJOBJIETBOPUTEIHHO)» BBICTABISETCS 3a pedepar, KOTOPBIH YJIOBIETBOPSET BCEM
MMPCABABIACMBIM Tpe6OBaHI/I$[M, HO OTJIHNYacTCA IIOBCPXHOCTBIO, B HEM IPOCMATPUBACTCA
HEMOoCIEeA0BaTEIbHOCTh U3JI0KEHHS MaTepHalia, MpecTaBlieHbl HEOOOCHOBAHHBIE BHIBOBI;

- OIICHKa «HEYJOBJICTBOPUTEIHLHO» BBICTABISICTCS 3a pedepar, KOTOPHIA HE HOCUT
HCCIIEIOBATENILCKOTO XapakTepa, He COJEPKUT aHallu3a UCTOYHHKOB U TMOAXOAOB MO BBIOpaHHOMH
TEME, BBIBOABI HOCAT I[GKHapaTI/IBHBIfI XapakTep.

YueOHO-MeTOANYeCKOe U HH(OpMallHOHHOE o0ecTieyeHne
OcCHOBHBIC HCTOYHHKH

l. [IpaBuia opraHum3ali XpaHEHUs, KOMIUIEKTOBAaHHUS, Yy4e€Ta M HCIOJIb30BaHUS
Hay4YHO-TEXHUYECKON [OKYMEHTAlluM B OpraHax TOCYAApCTBEHHOW BJACTH, OpPraHax MECTHOIO
camMOymnpaBlieHUuss W opraHuzauusx (yrBepxkaeH npukazom Pocapxusa 09.12. 2020 N 155)
[DnexTpoHnHsbIi pecypc]. — Pexum gocryna: CIIC INapant

2. [IpaBmia nenonpou3BOACTBA B TOCYJApCTBEHHBIX OpraHax, OpraHax MECTHOTO
caMmoyImipaBieHus» (yBepxkaeHsl mpruka3oM PocapxuBa ot 22 mas 2019 rona N 71) [DnekTpoHHBIH
pecypce]. — Pexxum noctyma: CIIC I'apant

3. IlepeyeHp THUIOBBIX YIpPAaBICHUYECKUX APXHUBHBIX JOKYMEHTOB, O0Opasyromuxcs B
MpoLecce JIeATeNbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CAaMOYIpAaBJICHUS H
OpraHM3alMii, C yKa3aHUEM CPOKOB MX XpaHeHus (yTBepxkaeH npukazom Pocapxusa ot 20.12.2019
No 236) [DnexTponnsiit pecypc]. — Pexxum gocryna: CIIC IMapant

4. I'OCT P 7.0.97-2016. HaunonansHuslil crangapt Poccuiickoit ®enepannn. Cucrema
CTaHAAPTOB MO HWH(pOpMaNuHU, OWOIMOTEYHOMY W WU3JATENbCKOMY jeny. OpraHuzarmoHHO-
pacriopsiiuTenbHas JoKyMeHTauus. TpeGoBaHus K odopmieHHIo JA0KyMeHTOB (yTB. I[Ipukazom
Poccrannapra ot 08.12.2016 Ne 2004-ct) [Dnekrponnslit pecypc]. - Pexum nocryna: CIIC INapant


https://urait.ru/bcode/517797
https://docs.cntd.ru/document/554715744#6520IM
https://docs.cntd.ru/document/554715744#6520IM

5. T'ocynapcTBeHHas cucTeMa JOKYMEHTAI[MOHHOTO obecriedeHus yrnpapieHus. OCHOBHBIE

nonoxenus. OOmme TpeOoBaHUS K JOKYMEHTaM U CIY)X0aM JTOKyMEHTAIlMOHHOTO OOeCTIeYeHUs
(rcaoy).

JlonoJHUTEeIbHbIE HCTOYHUKH.
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PA3JIEJ 2. OPTAHU3ALIUA PABOTHI C JOKYMEHTAMHM

CamocrosiTesibHas paGora Ne 3.
Hoaroroska k 3ayery.



